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Section I – Background 

The Coronavirus Aid, Relief, and Economic Security (CARES) Act was signed into law on March 27, 2020. The 

$2 trillion economic relief package aims to protect the American people from the public health and economic 

impacts of COVID-19. The CARES act authorized an additional $42 million dollars to be allocated to 

supplement the Community Services Block Grant program in Pennsylvania. 

The Community Services Block Grant (CSBG) is authorized by the Community Opportunities, Accountability, 

and Training Educational Services Human Serves Reauthorization Act of 1998, Public Law 105-285, October 27, 

1998 (42 USCS §9901 et. seq.), and the act of July 2, 2014 (P.L. 834, No. 90) known as the Community Services 

Block Grant Act, as a state-administered anti-poverty block grant that funds the operations of a network of 

certified CSBG eligible entities (CEE) including Community Action Agencies (CAA) and local government 

entities. The goal of these local agencies is to ameliorate the causes and conditions of poverty. The national  

CSBG network consists of more than 1,000 agencies that create, coordinate, and deliver programs and services to 

low-income Americans in 99 percent of the nation's counties. 

Like other block grants, CSBG funds are allocated to the states and local agencies through a formula. Because  

CSBG often funds the central management and core activities of agencies, the CSBG network is able to mobilize 

additional resources to combat the central causes and conditions of poverty. These entities are required to coordinate 

or provide services and activities addressing the specific needs of their service area as identified through a 

community needs assessment process. Activities most often include early childhood education and services, 

income management, emergency and utility assistance services, health and nutrition programs, transportation and 

housing assistance, employment training and placement, and linkages to other anti-poverty programs. 

Community representation and accountability are hallmarks of the CSBG network, and CEEs are governed by a 

tripartite board, federally mandated CSBG Organizational Standards, and Results Oriented Management and 

Accountability (ROMA) principles. 

States are required to submit a yearly plan to the federal government detailing priorities and plans for the use of 

CSBG funds across the state. The Pennsylvania state plan includes information on how the state will provide 

oversight, training, and technical assistance to the CEEs as well as state wide goals and performance measures. 

The current Pennsylvania CSBG State Plan is located at: dced.pa.gov/csbg 
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Section II – Use of Funds  

CEEs choose investments targeted to the specific needs of its local community and use the CSBG funds in 

conjunction with other federal, state, local, and private funding streams. While there is no prescribed CSBG 

program, there is a common approach to fighting the causes of poverty and CSBG funding supports this unique 

work. The approach utilizes all available resources, human and financial, in the community to deliver high 

impact programs and projects that have transparent financial oversight. The approach can be summarized as pro- 

active, sustainable, and leveraged, and is used to achieve three over-arching goals: 

1.    Individuals and families with low-income are stable and achieve economic security, 

2.    Communities where people with low-income live are healthy and which offer economic opportunity, and 

3.    Individuals with low-income are engaged and active in building opportunities in communities. 

 

 

Section III – Eligibility for CSBG  

A.  Agencies 

Eligible entities are any organization which was officially designated as a Community Action Agency (CAA), a 

Community Action Program, or a Limited Purpose Agency. These agencies must meet tripartite board 

structure requirements and serve low income populations. Currently, no new CAAs are being designated. 

1.    State Lead Agency – As the administrator of CSBG for the state of Pennsylvania, the Department of 

Community and Economic Development (DCED) is responsible for fiscal and programmatic oversight. 

       The Department also offers technical assistance and contract monitoring.  

2.    CSBG Eligible Entities – Most agencies in the CSBG network are CAAs, created through the 

Economic Opportunity Act, a predecessor of the CSBG Act. These agencies are governed by a tripartite 

board which is comprised of a minimum of one-third democratically selected representatives of low- 

income individuals and families who reside in the geographic area being served by the agency. Another 

one-third must be local elected officials, holding office at their time of selection, or their 

representatives. The remaining board members must be chosen from local business, industry, labor, 

religious, law enforcement, education, or other major groups and interests in the community served. 

       DCED is required by federal CSBG legislation to seek qualified, private, nonprofit organizations as the  

first option for CEE designation. Only in circumstances where no such private nonprofit organization 

qualifies may the Department consider designating a political subdivision or public organization as a CEE. 

       Pennsylvania currently has two limited purpose agencies that serve the entire state with services 

designed to assist a specific population. This includes the Community Action Association of 

Pennsylvania (CAAP) that provides training, technical assistance, and mentoring to all member CEEs 

across the state. 
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B.  Designation 

Currently, Pennsylvania has 43 designated agencies (42 Community Action Agencies, and 1 Limited Purpose 

Agency) that receive CSBG funding to provide services for all 64 counties. At this time, Pennsylvania is not 

seeking to designate new CEEs. Please refer to Appendix A for the current list of local CEEs and limited-

purpose agencies. 

C.  Individuals 

Individuals are not eligible to apply for CSBG funding, CSBG CARES funding, or become a CEE. 

Individuals who are seeking services funded by CSBG should contact the CEE in their county. 

 

 

Section IV – CSBG Programs and Services  

CSBG agencies are expected to be catalysts in the community that work in collaboration with local resources and 

entities to remove barriers to self-sufficiency. Further, essential components of service delivery, whether direct or 

indirect services, include: 

A.  Service Area 

A CEE must provide CSBG services equitably for the entirety of its coverage area. 

B.  Community Needs Assessment 

CSBG agencies are expected to conduct Community Needs Assessments every three (3) years. Community 

Needs Assessments are the foundation with which CSBG funded programs base their work plan and 

programming. 

C.  Eligibility 

In a change from normal CSBG guidelines to better serve the public during the COVID-19 pandemic and 

recovery, individuals and families served by CEEs with CSBG and CSBG CARES funding must fall at or 

below 200% of the Federal Poverty Income Guidelines (FPIG). Agencies may serve participants above this 

level with other funds as program regulations allow. However, to use CSBG funding the program records 

must maintain verification that individuals and families meet this threshold. 

D.  ROMA 

CSBG agencies are expected to adhere to the Results Oriented Management and Accountability (ROMA) 

system for the entire agency. ROMA is a performance-based initiative designed to preserve the anti-poverty 

focus of community action and to promote greater effectiveness among state and local agencies receiving 

Community Services Block Grant (CSBG) funds. 

ROMA is a recursive, evolutionary, and cyclical process of organizational management that seeks to 

examine and incorporate qualitative and quantitative data, along with other feedback, in the evaluation of 

outcomes and to guide and direct management processes. Full details about ROMA and its associated 

components and processes can be found at: www.nascsp.org/CSBG/594/ROMA.aspx?iHt=13 
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E.  Outcome Reporting 

CSBG agencies are required to report program outcome data quarterly in the web-based data collection site, 

Community Organization Planning and Outcome System (COPOS). The system collects program activity 

and outcome information from the CEEs to report to the federal government through the CSBG Annual 

Report administered by the Federal Department of Health and Human Services Office of Community 

Services (OCS). DCED and OCS use this information to evaluate the effectiveness of the CSBG program in 

Pennsylvania. This information is also utilized at the Congressional level to evaluate the effectiveness of 

CSBG nationwide. 

F.  Organizational Standards 

Organizational Standards are a requirement of the U.S. Department of Health and Human Services (DHHS), 

Office of Community Services (OCS). Adherence to the Organizational Standards is required for all CEEs 

and compliance is monitored via the COPOS system, reviewed throughout the program year and reported to 

DHHS through the CSBG Annual Report. The Organizational Standards are located at: 

www.acf.hhs.gov/ocs/resource/csbg-im-138-state-establishment-of-organizational-standards-for-csbg-eligible-entities 

G.  Directives 

Directives are issued from DCED’s Center for Community Services and contain specific information 

regarding how CSBG programs are to be administered. These directives are contractually binding and are 

the basis for CSBG program monitoring. Because the CSBG program is administered within the same 

Center as the Weatherization program, some directives are combined to provide guidance to both programs. 

Additionally, directives related to the fiscal operations of CSBG are provided by DCED’s Financial 

Management Center (FMC). 

Directives are provided to CEEs directly, or can be located on the DCED’s website at: 

dced.pa.gov/download/appendix-d-directives-listing-2017/ 

H.  Monitoring 

CSBG program monitoring of all CEEs occurs yearly by DCED’s Center for Community Services in 

accordance with Pennsylvania’s CSBG State Plan. These reviews are conducted to ensure programmatic and 

contractual compliance through a review of the agency’s records, reports, and interactions with leadership 

and staff. The monitoring reviews can be conducted via an on-site visit or desk review from the Harrisburg 

office of DCED. Refer to the CSBG Directive C2016-06 for further information on monitoring procedures 

for the CSBG program. 

 

I.  Fiscal Operations and Oversight 

CSBG agencies are expected to adhere to the Office of Management and Budget Super-Circular - 2 CFR 

Part 200 located at: www.gpo.gov/fdsys/pkg/FR-2013-12-26/pdf/2013-30465.pdf 

Additionally, Organizational Standard #8 specifically addresses Fiscal Operations and Oversight. Directives 

CW 2016-01; CW 2016-03; FMC 2014-03(1); FMC 2014-01(2); FMC 2016-02; address fiscal procedures 

specifically. Directive FMC 2014-02(1) addresses the Federal Program Zero Dollar Contracts also known as 

the Master Agreement (Appendix B). 

Periodic fiscal monitoring is also conducted by DCED’s Financial Management Center. 
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J.  Quarterly Budget and Funding Release 

The Department issues a formula-based allocation on a quarterly basis for which the CEEs provide a budget 

justification. Upon Departmental approval of the budget, a Funding Release will be issued and CSBG money 

is made available to invoice against. 

K.  Invoicing 

CEEs must invoice the Department monthly for reimbursement of expenses resulting from the performance 

of CSBG services and programs. The monthly invoice format is included as Appendix C. Invoices must be 

submitted by the 20th day of each month to report expenditures for the previous month. 

L.  Financial Status Reports 

Along with the monthly invoice, a Financial Status Report (FSR) must be submitted to the Department 

monthly. The FSR format is included as Appendix C. FSRs must be submitted by the 20th day of each 

calendar month for the previous month. 

 

 

Section V – Limitations  

The CSBG program does not prescribe a specific set of services to be provided with this funding. However, the 

following activities are not allowable by federal law: 

A.  Construction of Facilities 

The CSBG funding may not be used for the purchase or improvement of land, or the purchase, construction 

or permanent improvement of a building or other facility. 

B.  Political Activities 

CSBG funding may not be used to support: 

•      Any partisan or nonpartisan political activity, or any political activity associated with a candidate or 

contending faction or group in an election for public or party office; 

•      Any activity to provide voters or prospective voters with transportation to the polls or similar assistance 

in connection with any such election; or 

•      Any voter registration activity. 
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Section VI – Other Requirements  

All CEEs are required to agree to the following assurances before CSBG programs or services begin. 

A.  Nondiscrimination 

No funding shall be awarded to an agency under this program unless the agency certifies that the agency 

shall not discriminate against any employee or against any person seeking employment or assistance by 

reason of race, gender, creed, color, sexual orientation, gender identity or expression, or in violation of the 

Pennsylvania Human Relations Act, which prohibits discrimination on the basis of race, color, religious 

creed, ancestry, age, sex, national origin, handicap or disability, or in violation of any applicable federal 

laws. All contracts for work to be paid with grant funds must contain the commonwealth’s official 

nondiscrimination clause. 

B.  Conflict of Interest Provisions 

An officer, director, or employee of an agency who is a party to or has a private interest in a project or 

program shall disclose the nature and extent of the interest to the governing body of the agency, and may not 

vote on action of the agency concerning the program, nor participate in the deliberations of the agency 

concerning the program. 

C.  Record Retention 

CEEs must maintain full and accurate records with respect to the program and must ensure adequate control 

over related parties in the program. The CSBG program office requires access to such records, as well as the 

ability to inspect all work, invoices, materials, and other relevant records at reasonable times and places. 

Upon request of the program office, the applicant must furnish all data, reports, contracts, documents, and 

other information relevant to the program. 

 

 

Section VII – Application Process 

Existing CEEs must submit applications that include program assurances every three years via the Department’s 

Electronic Single Application (ESA) system. At the beginning of every calendar year each CAA must submit a 

work plan for the year that outlines their plans for operating the CSBG program as it aligns with their strategic 

plan and community needs. Quarterly, CEEs are required to submit a budget justification to the program office 

for their allocation as communicated to them from DCED’s Center for Community Services. Through these 

budget justifications, quarterly funding is assigned to the agency’s contract. 

At this time, Pennsylvania is not accepting applications from agencies outside the 44 that are currently receiving 

CSBG funding. 
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Section VIII – Program Inquiries  

Each CEE is assigned a CSBG Program Specialist from the Department’s Center for Community Services. CEEs 

are encouraged to contact their respective Program Specialist with any questions or requests for clarification. 

Additionally, the Center’s resource account, RA-DCEDOCS@pa.gov can be used for general inquiries, although 

CEEs should first contact their designated CSBG Program Specialist. 

 

 

Section IX – Appendices  

Appendix A. CSBG Agency List  

Appendix B. Master Agreement CSBG  

Appendix C. CSBG CARES Invoice and FSR  

 

 

 

 

 

 

 

6 

 



 

 
 
 1 

                             June 15, 2020 
 

COMMUNITY SERVICES BLOCK GRANT AGENCIES 
 

 
AGENCY NAME         COUNTY 
          
ALLEGHENY COUNTY DHS – Office of Community Services  ALLEGHENY 
One Smithfield Street, Suite 400 
Pittsburgh, PA  15222-2221 
Phone: (412) 350-6617 Fax: (412) 350-2785    
Mr. Marc Cherna, Director  
Email: marc.cherna@alleghenycounty.us 
c/o Reginald Young, Deputy Director –  
Email: reginal.young@alleghenycounty.us 
John Litz  
Email: jlitz@dhs.county.allegheny.pa.us 
Southwest Region 
 
ARMSTRONG COUNTY COMMUNITY ACTION AGENCY   ARMSTRONG 
705 Butler Road 
Kittanning, PA  16201-1946 
Phone: (724) 545-3603 Fax: (724) 548-3413 
Janine Kennedy, Executive Director         
Email: janinek@armstrongcap.com 
Southwest Region 
 
BEAVER COUNTY COMMUNITY SERVICES PROGRAM   BEAVER 
1013 8th Avenue 
Beaver Falls, PA. 15010-4505 
Lisa Signore, Executive Director 
Phone: (724) 847-3889 Fax: (724) 847-3861 
Email: lsignore@beavercountypa.gov  
Southwest Region 
 
BERKS COMMUNITY ACTION PROGRAM, INC.     BERKS 
645 Penn Street 
Reading, PA  19603-0022 
Phone: (610) 376-6571 Fax: (610) 376-6575 
Lawrence Berringer, Executive Director      
Email: lberringer@bcapberks.org 
Nancy Boudreau 
Email: nboudreau@bcapberks.org 
Northeast Region 
 
 
 
 
 

mailto:marc.cherna@alleghenycounty.us
mailto:reginal.young@alleghenycounty.us
mailto:jlitz@dhs.county.allegheny.pa.us
mailto:kenh@armstrongcap.com
mailto:lsignore@beavercountypa.gov
mailto:lberringer@bcapberks.org
mailto:nboudreau@bcapberks.org
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BLAIR COUNTY COMMUNITY ACTION AGENCY    BLAIR 
2100 Sixth Avenue, Suite 102 
Altoona, PA  16602-2234     
Phone: (814) 946-3651 Fax: (814) 946-5451 
Sergio A. Carmona, Executive Director                
Email:Sergio.carmona@blaircap.org 
Central Region 
 
Blueprints           WASHINGTON, GREENE     
150 West Beau Street, Suite 304 
Washington, PA  15301-4425  
Phone: (877) 814-0788 Fax: (724) 228-9966      
Darlene Bigler, Executive Director                   
Email: dbigler@myblueprints.org 
Jeff Fondelier, VP Operations 
Email: jfondelier@myblueprints.org 
Southwest Region 
 
BUCKS COUNTY OPPORTUNITY COUNCIL, INC.    BUCKS 
100 Doyle Street 
Doylestown, PA  18901-3750 
Phone: (215) 345-8175 ext.206 Fax: (215) 345-8573 
Erin Lukoss, Executive Director                 
Email: elukoss@bcoc.org. 
Southeast Region 
 
CARBON COUNTY ACTION COMMITTEE FOR HUMAN SERVICES CARBON  
267 South Second Street 
Lehighton, PA  18235-2175 
Phone: (610) 377-6400 Fax: (610) 377-3431 
Kimberley Miller, Executive Director       
Email:  ccachs@verizon.net 
Northeast Region 
 
CENTER FOR COMMUNITY ACTION     BEDFORD, FULTON, 
195 Drive In Lane                      HUNTINGDON, JUNIATA   
Everett, PA 15537-6368                                                                             & MIFFLIN 
Wendy Melius, Executive Director 
Phone: (814) 623-9129  Fax: (814) 623-1444 
Email: wmelius@ccaofpa.org 
Central Region 
 
 
 
 
 
 
 
 

mailto:Sergio.carmona@blaircap.org
mailto:dbigler@myblueprints.org
mailto:jfondelier@myblueprints.org
mailto:elukoss@bcoc.org
mailto:ccachs@verizon.net
mailto:wmelius@ccaofpa.org
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CENTRAL PENNSYLVANIA COMMUNITY ACTION, INC.   CENTRE, CLEARFIELD 
P.O. Box 792 
207 East Cherry Street 
Clearfield, PA  16830-2316 
Phone: (814) 765-1551 Fax: (814) 765-4306 
William Zupich, Executive Director            
Email: bzip@cpcaa.net 
Central Region 
 
CENTRAL SUSQUEHANNA OPPORTUNITIES, INC.   NORTHUMBERLAND, 
2 East Arch Street, Suite 313      COLUMBIA & MONTOUR 
Shamokin, PA   17872-5600 
Gale Zalar, Chief Executive Officer 
Phone: (570) 644-6575, ext. 121 Fax: (570) 644-6580 
Email: gzalar@censop.com 
Central Region 
 
CHESTER COUNTY COMMISSIONERS     CHESTER 
P. O. Box 2747, Suite 365        
West Chester, PA  19380-0990  
Phone: (610) 344-6900 Fax: (610) 344-5748      
Contact:  Mr. Patrick Bokovitz, Executive Director 
Email: pbokovitz@chesco.org 
Call Janice Boyle for status of contracts (610) 344-5410 
Southeast Region 
 
COMMISSION ON ECONOMIC OPPORTUNITY     LUZERNE COUNTY  
P. O. Box 1127 
Wilkes-Barre, PA  18703-1127 
Phone: (570) 826-0510 Fax: (570) 829-1665 
Eugene M. Brady, Executive Director      
Email:  genebradyceo@gmail.com 
Jennifer Warabak, Program & Planning Coordinator 
jwarabak@ceopeoplehelpingpeople.org 
Northeast Region 
 
COMMUNITY ACTION AGENCY OF DELAWARE COUNTY DELAWARE 
1414 Meetinghouse Road 
Boothwyn, PA 19061 
Phone: (610) 874-8451 Fax: (610) 565-9332         
Edward T. Coleman, Executive Director      
Email: ecoleman@caadc.org 
Southeast Region 
 
 
 
 
 
 

mailto:bzip@cpcaa.net
mailto:gzalar@censop.com
mailto:pbokovitz@chesco.org
mailto:genebradyceo@gmail.com
mailto:jwarabak@ceopeoplehelpingpeople.org
mailto:coleman@co.delaware.pa.us
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COMMUNITY ACTION ASSOCIATION OF PENNSYLVANIA (CAAP) DAUPHIN 
222 Pine Street    (Statewide) 
Harrisburg, PA  17101-1350 
Contact:  Susan Moore, Chief Executive Officer 
Phone: (717) 233-1075 Fax: (717) 232-1014 
Email: susan@thecaap.org  
Central Region (Limited Purpose Agency) 
 
COMMUNITY ACTION COMMITTEE OF THE LEHIGH VALLEY, INC.  LEHIGH/NORTHAMPTON   
1337 East 5th Street 
Bethlehem, PA  18015-2103  
Phone: (610) 691-5620 Fax: (610) 691-5682 
Alan Jennings, Executive Director      
Email: ajennings@caclv.org 
Northeast Region 
 
COMMUNITY ACTION, INC.        JEFFERSON & CLARION 
105 Grace Way 
Punxsutawney, PA  15767-1209 
Phone: (814) 938-3302 Fax: (814) 938-7596 
Susan K. Fusco, Executive Director      
Email: sfusco@jccap.org 
Northwest Region 
 
COMMUNITY ACTION PARTNERSHIP OF CAMBRIA COUNTY CAMBRIA 
The Landmark Building 
516 Main Street 
Johnstown, PA  15901-2025 
Phone: (814) 536-9031 Fax: (814) 539-5813 
Jeffrey L. Vaughn, Executive Director           
Email: jvaughn@capcc.us 
Central Region 
 
COMMUNITY ACTION PARTNERSHIP OF MERCER    MERCER 
75 South Dock Street 
Sharon, PA  16146-1860 
Phone: (724) 342-6222 Fax: (724) 342-6301 
Wilma Torres, Executive Director      
Email: wtorres@capmercer.org 
Northwest Region 
 
COMMUNITY ACTION PROGRAM OF LANCASTER COUNTY  LANCASTER 
601 South Queen Street 
P.O. Box 599 
Lancaster, PA  17608-0599 
Phone: (717) 299-7301 Fax: (717) 299-9341 
Vanessa Philbert, Chief Executive Officer 
Email: vphilbert@caplanc.org 
Central Region 

mailto:susan@thecaap.org
mailto:ajennings@caclv.org
mailto:sfusco@jccap.org
mailto:jvaughn@capcc.us
mailto:wtorres@capmercer.org
mailto:djurman@caplanc.org
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COMMUNITY PARTNERSHIP       BUTLER 
127 South Main Street 
Butler, PA 16001 
(724) 431-3623 
Contact: Mike Robb, Chief Executive Officer 
Email: mrobb@yourcapinfo.org 
Sandra Curry, Community Partnership Manager 
Email: scurry@anrinfo.org 
Southwest Region 
 
COMMUNITY PROGRESS COUNCIL, INC.      YORK 
226 East College Avenue 
York, PA  17403-2344 
Phone: (717) 846-4600 Fax: (717) 854-8658 
Robin Rohrbaugh, President/CEO      
Email: rrohrbaugh@yorkcpc.org  
Central Region 
  
FAYETTE COUNTY COMMUNITY ACTION AGENCY   FAYETTE 
108 North Beeson Avenue 
Uniontown, PA  15401-7401 
Phone: (724) 437-6050 ext. 4223 Fax: (724) 437-4418 
James Stark, Chief Executive      
Email: jstark@fccaa.org 
Kim Hawk, Director of Operations 
Email: khawk@fccaa.org 
Southwest Region 
 
GREATER ERIE COMMUNITY ACTION COMMITTEE    ERIE 
18 West Ninth Street 
Erie, PA  16501-1343 
Phone: (814) 459-4581 Fax: (814) 456-0160 
Danny J. Jones, Chief Executive Officer     
Email: djones@gecac.org 
Northwest Region 
 
INDIANA COUNTY COMMUNITY ACTION PROGRAM   INDIANA 
827 Water Street 
Indiana, PA  15701-1755 
Phone: (724) 465-2657 Fax: (724) 465-6562 
Michelle Faught, Executive Director      
Email: mfaught@iccap.net  
Southwest Region 
 
 
 
 
 
 

mailto:mrobb@yourcapinfo.org
mailto:scurry@anrinfo.org
mailto:rrohrbaugh@yorkcpc.org
mailto:jstark@fccaa.org
mailto:khawk@fccaa.org
mailto:djones@gecac.org
mailto:mfaught@iccap.net
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LAWRENCE CO. COM. ACTION PARTNERSHIP    LAWRENCE 
P. O. Box 189 
New Castle, PA  16103-0189 
Thomas Scott, Executive Director 
Phone: (724) 658-7258 Fax: (724) 657-3619     
Email: tscott@lccap.org 
Northwest Region 
 
LEBANON COUNTY COMMUNITY ACTION PARTNERSHIP  LEBANON 
503 Oak Street 
Lebanon, PA  17042-6246 
Phone: (717) 273-9328 Fax: (717) 867-0925 
Contact:  Sam Ortiz, Administrator              
Email: sortiz@lebcnty.org 
Central Region 
 
LYCOMING-CLINTON COUNTIES COMMISSION    LYCOMING/CLINTON  
FOR COMMUNITY ACTION 
2138 Lincoln Street 
Williamsport, PA  17701-8568 
Phone: (570) 326-0587 Fax: (570) 322-2107 
James D. Plankenhorn, President/CEO 
Email: jdplankenhorn@stepcorp.org  
Rachelle Abbott, Chief Operations & Planning Officer 
raabbott@stepcorp.org 
Central Region 
 
MAYOR’S OFFICE OF COMMUNITY Empowerment & Opportunity      
City of Philadelphia (1st Contact)      PHILADELPHIA   
1234 Market Street, 16th Floor 
Philadelphia, PA  19107 
Mitchell Little, Executive Director 
Email: Mitchell.little@phila.gov 
Dionne Lewis  
Email: Dionne.lewis@phila.gov 
Phone: (215) 685-3602 Fax: (215) 685-3601 
1401 JFK Blvd.  (2ND Contact)   
Municipal Services Bldg., 14th Floor 
Philadelphia, PA  19102-1683 
Phone: (215) 686-9009 Fax: (215) 685-3601 
Southeast Region 
 
 
 
 
 
 

mailto:tscott@lccap.org
file://dcckbfs05.pa.lcl/WORK/COMM_SVCS/New%20Directory/CSBG/Agencies/sortiz@lebcnty.org
mailto:jdplankenhorn@stepcorp.org
mailto:raabbott@stepcorp.org
mailto:Mitchell.little@phila.gov
mailto:Dionne.lewis@phila.gov
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MONROE COUNTY COMMISSIONERS      PIKE & MONROE 
Monroe County Grants Office 
1 Quaker Plaza, Room 204 
Stroudsburg, PA  18360-2164  
Contact:  Amy Rosen, Finance Director 
Phone: (570) 517-3127 Fax: (570) 420-3751                                                
Email: arosen@monroecountypa.gov 
Jennifer Strauch 
jstrauch@monroecountypa.gov 
Northeast Region 
 
MONTGOMERY COUNTY COMMUNITY ACTION     MONTGOMERY 
DEVELOPMENT COMMISSION (CADCOM) 
113 East Main Street                
Norristown, PA  19401-4916 
Phone: (610) 277-6363 or 6367 Fax: (610) 277-7399 Com.Serv. Center Fax: (610) 277-2123 
Rick Beaton, Executive Director  
Email: rbeaton@cadcom.org       
Southeast Region 
 
NORTHERN TIER COMMUNITY ACTION CORPORATION    CAMERON, ELK, 
135 West 4th Street         POTTER & MCKEAN 
Emporium, PA  15834-0389 
Phone: (814) 486-1161 Fax: (814)486-0825 
David Greene, Executive Director              
Email: dave.greene@ntcac.org 
Northwest Region 
 
PATHSTONE CORPORATION         STATEWIDE  
1625 North Front Street 
Harrisburg, PA  17102-2414    
Contact:  Nita R. D’Agostino, Senior Vice President 
Email: ndagostino@pathstone.org 
Phone: (717) 234-6616 Fax: (717) 234-6692      
Evelyn Rodriguez, Senior Director Training Employment 
Email: erodriguez@pathstone.org 
Central Region  (Limited Purpose Agency) 
 
PITTSBURGH COMMUNITY SERVICES, INC.     ALLEGHENY 
249 North Craig Street, Suite 110 
Pittsburgh, PA  15213-1577 
Phone: (412) 904-4700 Fax: (412)392-4466 
Odell Richardson, Executive Director         
Email: odellr@pghcsi.org 
Southwest Region 
 
 

mailto:arosen@monroecountypa.gov
mailto:jstrauch@monroecountypa.gov
mailto:rbeaton@cadcom.org
mailto:dave.greene@ntcac.org
mailto:ndagostino@pathstone.org
mailto:erodriguez@pathstone.org
mailto:odellr@pghcsi.org
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SCRANTON-LACKAWANNA HUMAN DEVELOPMENT AGENCY  LACKAWANNA 
321 Spruce Street, 1st Floor) 
Scranton, PA  18503-1400 
Phone: (570) 963-6836 Fax: (570) 496-7713 
Jim Wansacz, Executive Director      
Email: SCeccacci@headstartslhda.org  
Ann Lynady, Acting Director of Community Services 
Email: alydon@headstartslhda.org 
Northeast Region 
 
SCHUYLKILL COMMUNITY ACTION       SCHUYLKILL 
206 North Second Street 
Pottsville, PA  17901-2511 
Phone: (570) 622-1995 Fax: (570) 622-4339 
Theodore R. Dreisbach, Executive Director      
Email: tdreisbach@schuylkillcommunityaction.com 
Northeast Region 
 
SOUTH CENTRAL COMMUNITY ACTION PROGRAMS, INC.   ADAMS, FRANKLIN 
153 North Stratton Street 
Gettysburg, PA  17325-1822 
Phone: (717) 334-7634 Fax: (717) 334-6921 
Megan Shreve, Executive Director      
Email: mshreve@sccap.org 
Central Region 
 
TABLELAND SERVICES, INC.       SOMERSET 
D/b/a/Community Action Partnership of Somerset Co. 
535 E. Main Street 
Somerset, PA  15501-2163 
Phone: (814) 445-9628 Fax: (814) 443-3690 
Dave Mrozowski Executive Director      
Email: dmrozowski@capfsc.org 
Central Region 
 
TREHAB, INC         BRADFORD, TIOGA 
P.O. Box 366         WAYNE, SULLIVAN 
Montrose, PA 18801-1220       SUSQUEHANNA & 
Phone: (570) 278-3338 Fax: (570) 278-1889      WYOMING 
Dennis Phelps, Executive Director      
Email: dphelps@trehab.org 
Northeast Region 
 
 
 
 
 

mailto:SCeccacci@headstartslhda.org
mailto:alydon@headstartslhda.org
mailto:tdreisbach@schuylkillcommunityaction.com
mailto:mshreve@sccap.org
mailto:dmrozowski@capfsc.org
mailto:dphelps@trehab.org
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TRI-COUNTY COMMUNITY ACTION COMMISSION   CUMBERLAND, DAUPHIN, PERRY 
1514 Derry Street          
Harrisburg, PA  17104-3326 
Phone: (717) 232-9757 Fax: (717) 234-2227 
Jennifer Wintermyer, Executive Director  
Email: jwintermyer@cactricounty.org 
Central Region 
 
UNION-SNYDER COMMUNITY ACTION AGENCY  UNION/SNYDER 
713 Bridge Street, Suite 10        
Selinsgrove, PA  17870-1250 
Phone: (570) 374-8938 Fax: (570) 374-6144  
Sue Auman, Executive Director      
Email: sauman@union-snydercaa.org 
Central Region 
 
VENANGO-CRAWFORD OFFICE OF ECONOMIC OPPORTUNITY VENANGO/CRAWFORD 
1 Dale Avenue 
Franklin, PA  16323- 2301 
Phone: (814) 432-9767 Fax: (814) 333-2735  
Kit Woods, Program Specialist      
Email: kwoods@co.venango.pa.us 
Jennifer Kennedy – Fiscal person 
Email: jkennedy@co.venango.pa.us 
Marie Plumer  
Email: mplumer@co.venango.pa.us  
Northwest Region 
 
WARREN-FOREST COUNTIES ECONOMIC      WARREN/FOREST 
OPPORTUNITY COUNCIL  
1209 Pennsylvania Avenue West 
P.O. Box 547 
Warren, PA  16365-1841 
Phone: (814) 726-2400, Ext. 3021 Fax: (814) 723-0510 
Robert Raible, Executive Director 
Toll Free Phone:  1-800-231-1797      
Email: raible@wfeoc.org 
Northwest Region 
 
WESTMORELAND COMMUNITY ACTION     WESTMORELAND 
226 South Maple Avenue 
Greensburg, PA.  15601- 3234 
Phone: (724) 834-1260 Fax: (724) 838-9563 
Ms. Mandy Welty Zalich, Executive Director   
Email: mzalich@westmorelandca.org 
Southwest Region 

mailto:jwintermyer@cactricounty.org
mailto:sauman@union-snydercaa.org
mailto:kwoods@co.venango.pa.us
mailto:jkennedy@co.venango.pa.us
mailto:mplumer@co.venango.pa.us
mailto:raible@wfeoc.org
mailto:mzalich@westmorelandca.org


 
Contract No:  «contractNo» 

 
 

 

COMMONWEALTH OF PENNSYLVANIA 
DEPARTMENT OF COMMUNITY AND ECONOMIC DEVELOPMENT 

 
 

COMMUNITY SERVICES BLOCK GRANT PROGRAM GRANT CONTRACT 
 
 

This Contract, entered into by and between the Commonwealth of Pennsylvania 
(the “Commonwealth”), acting through the Department of Community and Economic Development 
(the “Grantor"), and  

 
 

«Grantee» 
«Address1» 

«City»   «State»   «Zip» 
 
(the "Grantee”). 
 

BACKGROUND: 
 

Under the provisions of the Community Services Block Grant Act, P.L. 97-35; Title VI, Subtitle 
B, 42 U.S.C. & 9901 et seq., the U.S. Department of Health and Human Services is authorized to 
make grants to the states, and 

The Department of Community and Economic Development has elected to distribute grants 
under the Community Services Block Grant Program, and] 
 

The General Assembly of the Commonwealth has appropriated funds to the Grantor to 
carry out the provisions of the Act. 
 

NOW, THEREFORE, in consideration of the foregoing, and subject to the conditions 
contained herein, the parties hereto intending to be legally bound hereby, do covenant and agree 
for themselves, their respective successors and assignees as follows: 

 
ARTICLE I  

AMOUNT OF THE CONTRACT  
 

Subject to the terms of this Contract, the Grantor upon issuance of a Funding Release 
Form will make funds appropriated available to the Grantee, subject to the condition that it shall be 
used by the Grantee to carry out the activities described in the application submitted by the 
Grantee and as approved by the Grantor (the “Project”), which application is incorporated herein by 
reference. In addition, this Contract shall be subject to Appendix A, Project Description; Appendix 
C, Special Conditions, both of which are attached hereto and incorporated herein; and all Funding 
Release Forms issued by the Grantor under this Contract, which are incorporated herein by 
reference thereto.  Examples of Funding Release Forms are attached hereto and incorporated 
herein as Appendix B.  Prior to approval of the Grantee’s application, the Grantor evaluated the 
Grantee’s risk of noncompliance with Federal statutes, regulations, and the terms and conditions of 
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the subaward for purposes of determining the appropriate level of monitoring, and, if necessary, 
has included specific conditions under Appendix C, Special Conditions, to address any concerns 
which arose during the evaluation process.  (2 CFR 200.331(b) and (c)).   

 
ARTICLE II  

EFFECTIVE DATES  
 

The term of this Contract shall commence on the Effective Date (as defined below) and 
shall end on «EndDate», subject to the other provisions of this Contract. 

 
The Effective Date shall be the date the fully executed Contract is sent to the Grantee.  A 

fully executed contract is one that has been signed by the Grantee and by the Grantor and 
contains all approvals required by Commonwealth contracting procedures. 

 
This Contract is not binding in any way, nor will the Commonwealth be bound, until this 

document has been fully executed and sent to the Grantee.  Any cost incurred by the Grantee prior 
to the Grantee’s receipt of the fully executed Contract and each fully executed Funding Release 
Form are incurred at the Grantee's risk.  
  

 
ARTICLE III  

PAYMENT PROVISIONS AND FISCAL RESPONSIBILITIES 
 
(a) The Grantor agrees to pay the Grantee for eligible project costs incurred under this 

Contract between «BeginDate» and «EndDate» (the “Contract Activity Period”) as follows:  
 
  

(1) Upon written notification of the Grantor, the Grantee shall submit to the Grantor a 
Work Plan and a Budget.  These items will become part of and referenced within 
each Funding Release Form.  The Funding Release Form shall be reviewed by the 
Grantor and, if acceptable, approved and signed by the Grantor, the Grantor’s Office 
of Chief Counsel and Comptroller Operations certifying the availability of funds.  The 
Grantee’s receipt of the executed Funding Release Form authorizes the Grantee to 
incur costs in accordance with the Funding Release Form. 

 
(2) Subject to the availability of state and federal funds and other terms and conditions 

of this Contract, the Grantee will be reimbursed based upon a determination of the 
Grantee's needs and in accordance with the proposed budget as set forth in each 
Funding Release Form.  

  
The Grantor may pay the Grantee for eligible Project costs at intervals to be 
determined by the Grantor. Under no circumstances shall the Commonwealth or the 
Grantor be liable for any expenditure exceeding the amount stated in each Funding 
Release Form. 

 
Any expenditure made by the Grantee which is not in accordance with the terms of 
this Contract may be disapproved and payment to the Grantee may be adjusted 
accordingly.  

 
(3) Subject to the other terms and conditions of this Contract or unless otherwise 

directed by the Grantor, initial payments to the Grantee to effectuate activities under 
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this Contract and all other payments shall be made on invoice forms and in 
accordance with instructions provided by the Grantor.  

 
(4) To the extent available, the Grantee must disburse funds available from program 

income (including repayments to a revolving fund), rebates, refunds, contract 
settlements, audit recoveries, and interest earned on such funds before requesting 
additional cash payments from the Grantor. (2 CFR 200.305(b)(5)). 

 
(A) Program Income is defined as gross income earned by the Grantee 

that is directly generated by the Project or earned as a result of the grant award 
during the Contract Activity Period.  (2 CFR 200.80). 

 
(B) Program Income includes, but is not limited to, income from fees for 

services performed, the use or rental of real or personal property acquired pursuant 
to this Contract, the sale of commodities or items fabricated pursuant to this 
Contract, license fees and royalties on patents and copyrights, and principal and 
interest on loans made with funds received pursuant to this Contract. 
(2 CFR 200.80). 
 

(C) Program Income does not include interest earned on advanced 
payments of grant funds, nor does it include rebates, credits, discounts, and interest 
earned on any rebates, credits or discounts, except as otherwise provided in 
Federal statutes, regulations or the terms and conditions of the Federal award. 
(2 CFR 200.80). 

 
(5) Pennsylvania Electronic Payment Program 

 
(A) The Commonwealth will make payments to the Grantee through the 

Automated Clearing House (ACH).  Within 10 days of grant award, the Grantee 
must submit or must have already submitted their ACH information to the 
Commonwealth’s Central Vendor Management Unit at 717-214-0140 (FAX) or by 
mail to the Central Vendor Management Unit, Bureau of Financial Management, 
Verizon Tower – 6th Floor, 303 Walnut Street, Harrisburg, PA  17101-1830. 

 
(B) The Grantee must submit a unique invoice number with each invoice 

submitted.  The unique invoice number will be listed on the Commonwealth of 
Pennsylvania's ACH remittance advice to enable the Grantee to properly apply the 
Grantor’s payment to the respective invoice or program. 

 
(C) It is the responsibility of the Grantee to ensure that the ACH 

information contained in the Commonwealth’s Central Vendor Master File is 
accurate and complete. Failure to maintain accurate and complete information may 
result in delays in payments. 

 
(D) The Grantee may access the ACH enrollment form at 

www.vendorregistration.state.pa.us/cvmu/paper/forms/ACH-EFTenrollmentform.pdf.   
 
(E) The Grantee may access the electronic addenda form at 

http://www.portal.state.pa.us/portal/server.pt?open=512&objID=711&PageID=22889
1&mode=2&contentid=http://pubcontent.state.pa.us/publishedcontent/publish/cop_g

http://www.vendorregistration.state.pa.us/cvmu/paper/forms/ACH-EFTenrollmentform.pdf
http://www.portal.state.pa.us/portal/server.pt?open=512&objID=711&PageID=228891&mode=2&contentid=http://pubcontent.state.pa.us/publishedcontent/publish/cop_general_government_operations/oa/oa_portal/omd/p_and_p/management_directives/financial_management/items/310_30.html
http://www.portal.state.pa.us/portal/server.pt?open=512&objID=711&PageID=228891&mode=2&contentid=http://pubcontent.state.pa.us/publishedcontent/publish/cop_general_government_operations/oa/oa_portal/omd/p_and_p/management_directives/financial_management/items/310_30.html
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eneral_government_operations/oa/oa_portal/omd/p_and_p/management_directives/
financial_management/items/310_30.html by clicking on the attached pdf file and 
going to the last page of the pdf file. 

 
To receive reimbursement under this Contract, the Grantee shall submit requests for 
payment based on the Grantee's estimate of expenditures, at intervals as determined by 
the Grantee to meet disbursement needs. Unless otherwise instructed by the Grantor, this 
estimate may not exceed the current disbursement needs of the Grantee in order that the 
amount of cash on hand and available to the Grantee is as close to daily needs as 
administratively feasible. The Grantor may, however, set a minimum payment level or 
amount for each request for payment.   

 
(b) Conditions for Payment: 
 

(1) Grant payments under this Contract shall be conditioned upon the completion of any 
Special Conditions set forth in Appendix C or otherwise incorporated into this 
Contract.  

 
(2) Costs allocated to program administration shall be limited to those set forth in each 

Funding Release Form. 
 

(3) Payment by the Commonwealth and all other terms of this Contract are subject to 
the effect of any federal deficit reduction legislation upon the availability of funds 
awarded by this Contract.  

 
(c) Project Account: 

 
(1) The Grantee is not required to establish and maintain separate depository accounts 

for funds received pursuant to this Contract.  However, the Grantee must be able to 
account for the receipt, obligation and expenditure of funds received pursuant to this 
Contract through some sort of accounting system (the “Project Account”).  (2 CFR 
200.305(b)(7)(i)).  The Grantee shall charge to the Project Account all approved 
costs of the Project.  All such costs, including activities contributed by the Grantee 
or others and charged to the Project Account, shall be supported by properly 
executed vouchers or other records indicating in proper detail the nature and 
propriety of the charge. 
 

(2) If the Grantee receives an advance payment of funds pursuant to this Contract, the 
Grantee must deposit and maintain the advance payment of funds received 
pursuant to this Contract in insured accounts whenever possible.  (2 CFR 
200.305(b)(7)(ii)). 

 
(d) Investment of Funds: 
 

(1) The Grantee must maintain advance payments of funds received pursuant to this 
Contract (“Advanced Funds”) in interest-bearing accounts, unless: 
 
a. The Grantee receives less than $120,000 in Federal awards per year; 

 

http://www.portal.state.pa.us/portal/server.pt?open=512&objID=711&PageID=228891&mode=2&contentid=http://pubcontent.state.pa.us/publishedcontent/publish/cop_general_government_operations/oa/oa_portal/omd/p_and_p/management_directives/financial_management/items/310_30.html
http://www.portal.state.pa.us/portal/server.pt?open=512&objID=711&PageID=228891&mode=2&contentid=http://pubcontent.state.pa.us/publishedcontent/publish/cop_general_government_operations/oa/oa_portal/omd/p_and_p/management_directives/financial_management/items/310_30.html
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b. The best reasonably available interest bearing account would not be expected to 
earn interest in excess of $500 per year on Federal cash balances; 
 

c. The depository would require an average or minimum balance so high that it 
would not be feasible within the expected Federal and non-Federal cash 
resources; or 
 

d. A foreign government or banking system prohibits or precludes interest bearing 
accounts.  (2 CFR 200.305(b)(8)). 

 
(2) The Grantee may retain for administrative expenses interest earned on Advanced 

Funds totaling up to $500 per calendar year.  Any additional interest earned on 
Advanced Funds must be remitted annually to the Department of Health and Human 
Services Payment Management System (PMS) through an electronic medium using 
either Automated Clearing House (ACH) network or a Fedwire Funds Service 
payment.  (2 CFR 200.305(b)(9)). 

 
(e) Conditions for Repayment of Grant Funds: 
 

(1) Misuse or Failure to Use Funds. 
 

(A) The Grantee agrees that it will use the funds granted hereunder, or as much 
as may be necessary, to carry out the aforesaid Project in accordance with 
the terms of this Contract.  If after all or any part of the funds has been paid 
to the Grantee and the Grantee shall fail to carry out the activities, the 
Grantee shall repay the Grantor the funds theretofore paid.  

 
(B) If the Grantee does not use all or a portion of the funds paid under the terms 

of this Contract for purposes of and in accordance with this Contract, the 
Grantee shall be liable to the Grantor for the amount of funds unused or 
improperly used and shall return said funds to the Grantor.  

 
(C) In the event the Grantor shall be entitled to repayment of all or a portion of 

the funds granted herein, the repayment shall include all interest, income, 
accumulations and the monetary equivalent of any appreciation in value of 
any property (real, personal or mixed) purchased with the funds granted 
them.  A check shall be written, payable to the Commonwealth of 
Pennsylvania, and forwarded to the Grantor for:  (1) the principal and (2) the 
total of any such interest, income, accumulations or appreciation in value.  

 
(2) Violation of the Prohibition of Illegal Alien Labor on Assisted Projects Act. 
 

In the event that the Grantee  
 

(i) knowingly employs, or knowingly permits any of its subcontractors to 
knowingly employ, the labor services of an illegal alien on activities 
funded in whole or in part by grants or loans issued by an executive 
agency of the Commonwealth of Pennsylvania; and  

 



 

6 

 

(ii) the Grantee or any of its subcontractors are sentenced under Federal 
law for an offense involving knowing use of labor by an illegal alien 
on activities funded in whole or in part by grants or loans issued by 
an executive agency of the Commonwealth of Pennsylvania,  

 
the Grantee shall, in accordance with instructions to be provided by the Grantor, 
repay all grant funds received by the Grantee from the Grantor pursuant to this 
Contract.  
 

(3) Direct Payment of Federal Funds. 
 

If the Grantee receives funds granted hereunder directly from the Federal 
government and those funds are required to be repaid pursuant to these provisions, 
those funds shall be repaid to the Federal government, unless otherwise directed by 
the Grantor.  
 

(f) Federal Funding Accountability and Transparency Act Provisions. 
 

(1) Registration and Identification Information. 
  

(A) The Grantee must maintain current registration in the System for Award 
Management (“SAM”) (www.sam.gov)  at all times during which the Grantee 
has active federal awards funded pursuant to this Contract.  A Dun and 
Bradstreet Data Universal Numbering System (DUNS) Number 
(www.dnb.com) is one of the requirements for registration in the Central 
Contractor Registration.  

  
(B) The Grantee must provide its assigned DUNS number, and DUNS + 4 

number if applicable, to the Commonwealth along with the Grantee’s return 
of the signed Contract.  The Commonwealth will not process this Contract 
until such time that the Grantee provides this information.    

  
(2) Primary Location. 

  
(A) The Grantee must provide to the Commonwealth the primary location of 

performance under the grant award, including the city, State, and zip+4.  If 
performance is to occur in multiple locations, then the Grantee must list the 
location where the most amount of the grant award is to be expended 
pursuant to this Contract.   

  
(B) The Grantee must provide this information to the Commonwealth along with 

the Grantee’s return of the signed Contract.  The Commonwealth will not 
process this Contract until such time that the Grantee provides this 
information.   

  
(3) Compensation of Officers. 

  
(A) The Grantee must provide to the Commonwealth the names and total 

compensation of the five most highly compensated officers of the entity if: 
 

http://www.sam.gov/
http://www.dnd.com/
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(i) the entity in the preceding fiscal year received: 
 
(a) 80 percent or more of its annual gross revenues in Federal 

awards; and  
 

(b) $25,000,000 or more in annual gross revenues from Federal 
awards: and  

  
(ii) the public does not have access to information about the 

compensation of the senior executives of the entity through periodic 
reports filed under section 13(a) or 15(d) of the Securities Exchanges 
Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal 
Revenue Code of 1986.  
 

(B) If the Grantee does not meet the conditions listed above, then it must 
specifically affirm to the Commonwealth that the requirements of this clause 
are inapplicable to the Grantee.   
 

(C) The Grantee must provide information responding to this question along with 
the Grantee’s return of the signed Contract.  The Commonwealth will not 
process this Contract until such time that the Grantee provides such 
information responding to this question.  

 
(4) The Grantee must resubmit this information to the Grantor each time the total 

amount of funds available under this Contract increases or decreases. 
 

ARTICLE IV 
BONDING, INSURANCE AND TAX LIABILITY REQUIREMENTS 

  
(a) Fidelity Bonding: 
 

Unless otherwise authorized by the Grantor, the Grantee shall procure fidelity bonding for 
anyone authorized to sign checks, certify vouchers and/or handle or control funds, checks, 
securities or property.  If a check signing machine is used which is not operated under the 
direct supervision of the authorized signer or counter-signer, the machine operator shall be 
bonded in the same amount as the check-signer.  The amount of the bond required shall be 
adequate to insure the security of all funds received under this Contract as determined by 
the Grantor and such bond must be maintained until the Contract is closed out by the 
Grantor.  

 
(b) Hold Harmless: 
 

The Grantee shall hold the Commonwealth harmless from and indemnify the 
Commonwealth against any and all claims, demands and actions based or arising out of 
any activities performed by the Grantee and its employees and agents under this Contract; 
and shall defend any and all actions brought against the Commonwealth based upon any 
such claims or demands.  It is understood and agreed that the Grantee's standard liability 
insurance policies shall protect, or shall be endorsed to protect, the Commonwealth from 
claims of bodily injury and/or property damage arising out of any activities performed by the 
Grantee or its employees or agents under this Contract, including business and 
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non-business invitees, and their property and all other property sustaining damage as a 
direct or indirect result of the execution of this project when validly present on Grantee's 
premises  whether or not actually engaged in  the  project at  the time the claim inures.  
Such policies shall not include any provision limiting then existing sovereign immunity of the 
Commonwealth or of its agents or employees.  Upon request, the Grantee shall furnish to 
the Grantor proof of insurance as required by this paragraph. 

 
(c) Other Liability Requirements: 
 

The Grantee shall provide workmen's compensation insurance where the same is required 
and shall accept full responsibility for the payment of premiums for workmen's 
compensation and social security and any other taxes or payroll deductions required by law 
for its employees who are performing activities specified by this Contract.  

 
ARTICLE V 

COMPLIANCE WITH APPLICABLE STATUTES AND REGULATIONS  
  

All activities authorized by this Contract shall be performed in accordance with applicable 
statutes, regulations, conditions, directives, guidelines and such additional requirements as may be 
attached hereto as Appendix C or are otherwise provided by the Grantor.  The Grantee 
acknowledges that this Contract is subject to all requirements set forth herein and further agrees 
that it will comply with future requirements determined by the Grantor as necessary.  
 
(a) Compliance with Federal Statutes and Regulations: 
 

The Grantee agrees to comply with all applicable federal statutes and regulations. 
 
(b) Compliance with State Statutes and Regulations: 
 

The Grantee also agrees to comply with all applicable state statutes and regulations. 
 
(c) Nondiscrimination/Sexual Harassment Provisions: 
 

The Grantee agrees:  
 

(1) In the hiring of any employee(s) for the manufacture of supplies, 
performance of work, or any other activity required under the grant 
agreement or any subgrant agreement, contract, or subcontract, the 
Grantee, a subgrantee, a contractor, a subcontractor, or any person acting 
on behalf of the Grantee shall not discriminate in violation of the 
Pennsylvania Human Relations Act (PHRA) and applicable federal laws 
against any citizen of this Commonwealth who is qualified and available to 
perform the work to which the employment relates.  

 
(2) The Grantee, any subgrantee, contractor or any subcontractor or any person 

on their behalf shall not in any manner discriminate in violation of the PHRA 
and applicable federal laws against or intimidate any of its employees.  

 
(3) The Grantee, any subgrantee, contractor or any subcontractor shall establish 

and maintain a written nondiscrimination and sexual harassment policy and 
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shall inform their employees of the policy. The policy must contain a 
provision that sexual harassment will not be tolerated and employees who 
practice it will be disciplined. Posting this Nondiscrimination/Sexual 
Harassment Clause conspicuously in easily-accessible and well-lighted 
places customarily frequented by employees and at or near where the grant 
services are performed shall satisfy this requirement.  

 
(4) The Grantee, any subgrantee, contractor or any subcontractor shall not 

discriminate in violation of the PHRA and applicable federal laws against any 
subgrantee, contractor, subcontractor or supplier who is qualified to perform 
the work to which the grant relates.  

 
(5) The Grantee and each subgrantee, contractor and subcontractor represents 

that it is presently in compliance with and will maintain compliance with all 
applicable federal, state, and local laws and regulations relating to 
nondiscrimination and sexual harassment. The Grantee and each 
subgrantee, contractor and subcontractor further represents that it has filed a 
Standard Form 100 Employer Information Report (“EEO-1”) with the U.S. 
Equal Employment Opportunity Commission (“EEOC”) and shall file an 
annual EEO-1 report with the EEOC as required for employers subject to 
Title VII of the Civil Rights Act of 1964, as amended, that have 100 or more 
employees and employers that have federal government contracts or first-
tier subcontracts and have 50 or more employees. The Grantee, any 
subgrantee, any contractor or any subcontractor shall, upon request and 
within the time periods requested by the Commonwealth, furnish all 
necessary employment documents and records, including EEO-1 reports, 
and permit access to their books, records, and accounts by the Grantor and 
the Bureau of Small Business Opportunities (BSBO), for the purpose of 
ascertaining compliance with the provisions of this Nondiscrimination/Sexual 
Harassment Clause. Enclosure 2 to Management Directive 215.16 Amended 
Page 2 of 2. 

 
(6) The Grantee, any subgrantee, contractor or any subcontractor shall include 

the provisions of this Nondiscrimination/Sexual Harassment Clause in every 
subgrant agreement, contract or subcontract so that those provisions 
applicable to subgrantees, contractors or subcontractors will be binding upon 
each subgrantee, contractor or subcontractor.  

 
(7) The Grantee’s and each subgrantee’s, contractor’s and subcontractor’s 

obligations pursuant to these provisions are ongoing from and after the 
effective date of the grant agreement through the termination date thereof. 
Accordingly, the Grantee and each subgrantee, contractor and subcontractor 
shall have an obligation to inform the Commonwealth if, at any time during 
the term of the grant agreement, it becomes aware of any actions or 
occurrences that would result in violation of these provisions.  

 
(8) The Commonwealth may cancel or terminate the grant agreement and all 

money due or to become due under the grant agreement may be forfeited for 
a violation of the terms and conditions of this Nondiscrimination/Sexual 
Harassment Clause. In addition, the Grantor may proceed with debarment or 
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suspension and may place the Grantee, subgrantee, contractor, or 
subcontractor in the Contractor Responsibility File. 

 
(d) Compliance with the State Contractor Responsibility Program: 
 

For the purpose of these provisions, the term Contractor is defined as any person, 
including, but not limited to, a bidder, offeror, loan recipient, grantee, or subgrantee, who 
has furnished or seeks to furnish goods, supplies, services, or leased space, or who has 
performed or seeks to perform construction activity under contract, subcontract, grant, or 
subgrant with the Commonwealth, or with a person under contract, subcontract, grant, or 
subgrant with the Commonwealth or its state-affiliated entities, and state-related institutions.  
The term Contractor may include a permittee, licensee, or any agency, political subdivision, 
instrumentality, public authority, or other entity of the Commonwealth. 

 
(1) The Contractor must certify, in writing, for itself and all its subcontractors, 

that as of the date of its execution of any Commonwealth contract, that 
neither the Contractor, nor any subcontractors, nor any suppliers are under 
suspension or debarment by the Commonwealth or any governmental entity, 
instrumentality, or authority and, if the Contractor cannot so certify, then it 
agrees to submit, along with the bid/proposal, a written explanation of why 
such certification cannot be made. 

 
(2) The Contractor must also certify, in writing, that as of the date of its 

execution, of any Commonwealth contract it has no tax liabilities or other 
Commonwealth obligations. 

 
(3) The Contractor's obligations pursuant to these provisions are ongoing from 

and after the effective date of the Contract through the termination date 
thereof.  Accordingly, the Contractor shall have an obligation to inform the 
Grantor if, at any time during the term of the Contract, it becomes delinquent 
in the payment of taxes, or other Commonwealth obligations, or if it or any of 
its subcontractors are suspended or debarred by the Commonwealth, the 
federal government, or any other state or governmental entity.   Such 
notification shall be made within 15 days of the date of suspension or 
debarment. 

 
(4) The failure of the Contractor to notify the Grantor of its suspension or 

debarment by the Commonwealth, any other state, or the federal 
government shall constitute an event of default of the Contract with the 
Commonwealth. 

 
(5) The Contractor agrees to reimburse the Commonwealth for the reasonable 

costs of investigation incurred by the Office of State Inspector General for 
investigations of the Contractor's compliance with the terms of this or any 
other agreement between the Contractor and the Commonwealth, which 
results in the suspension or debarment of the Contractor. Such costs shall 
include, but shall not be limited to, salaries of investigators, including 
overtime; travel and lodging expenses; and expert witness and documentary 
fees.  The Contractor shall not be responsible for investigative costs for 
investigations that do not result in the Contractor's suspension or debarment. 
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(6) The contractor may obtain a current list of suspended and debarred 
Commonwealth contractors by either searching the internet at  
http://www.dgsweb.state.pa.us/DebarmentList_portlet/ or contacting the: 

 
Department of General Services 

Office of Chief Counsel 
603 North Office Building 

Harrisburg, PA 17125 
Telephone No: (717) 783-6472 

FAX No: (717) 787-9138 
 
(7) The contractor may obtain a current list of suspended and debarred Federal 

contractors by either searching the internet at  https://www.sam.gov or 
contacting the: 

 
SAM Customer Service: 
Federal Service Desk 

URL: www.fsd.gov 
Hours: 8am - 8pm (Eastern Time) 

US Calls: 866-606-8220 
International Calls: 334-206-7828 

 
(e) Compliance with the Offset Provision for Commonwealth Contracts: 
 

The Grantee agrees that the Commonwealth may set off the amount of any state tax liability 
or other debt of the Grantee or its subsidiaries that is owed to the Commonwealth and is not 
being contested on appeal, against any payments due the Grantee under this or any other 
Contract with the Commonwealth. 

 
(f) Compliance with The Americans with Disabilities Act: 
 

Pursuant to federal regulations promulgated under the authority of The Americans With 
Disabilities Act, 28 C.F.R. §35.101 et seq., the Grantee understands and agrees that no 
individual with a disability shall, on the basis of the disability, be excluded from participation 
in this Contract or from activities provided for under this Contract. As a condition of 
accepting and executing this Contract, the Grantee agrees to comply with the "General 
Prohibitions Against Discrimination," 28 C.F.R. §35.130, and all other regulations 
promulgated under Title II of The Americans With Disabilities Act which are applicable to 
the benefits, services, programs and activities provided by the Commonwealth through 
contracts with outside contractors. 

 
The Grantee shall be responsible for and agrees to indemnify and hold harmless the 
Commonwealth from all losses, damages, expenses, claims, demands, suits and actions 
brought by any party against the Commonwealth as a result of the Grantee's failure to 
comply with the provisions of the above paragraph. 

 
(g) Reimbursement for Travel and Per Diem: 
 

Reimbursement to the Grantee for any travel, lodging or meals under this Contract shall be 
at or below federal rates.  Expenses in excess of federal rates must be paid from private 

http://www.dgsweb.state.pa.us/DebarmentList_portlet/
https://www.sam.gov/
http://www.fsd.gov/
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funding sources.  Private funding sources may not include other state or federal funds.  
Grantee must comply with Grantor’s 2011 Fiscal Directive #1 entitled Federal Travel and 
Subsistence Allowance Directive. 

 
(h) Compliance with Anti-Pollution Regulations: 
 

The Grantee and its subcontractors agree that in the performance of their obligations under 
this Contract they shall minimize pollution and shall strictly comply with all applicable 
environmental laws and regulations.  

 
(i) Contractor Integrity Provisions: 

It is essential that those who seek to contract with the Commonwealth of Pennsylvania 
(“Commonwealth”) observe high standards of honesty and integrity. They must conduct 
themselves in a manner that fosters public confidence in the integrity of the Commonwealth 
contracting and procurement process. 
 
(1) Definitions.  For purposes of these Contractor Integrity Provisions, the following 

terms shall have the meanings found in this Section: 
 
(A) “Affiliate” means two or more entities where: 

 
(i) a parent entity owns more than fifty percent of the voting stock of 

each of the entities; or  
 

(ii) a common shareholder or group of shareholders owns more than fifty 
percent of the voting stock of each of the entities; or  
 

(iii) the entities have a common proprietor or general partner. 
 

(B) “Consent” means written permission signed by a duly authorized officer or 
employee of the Commonwealth, provided that where the material facts have 
been disclosed, in writing, by prequalification, bid, proposal, or contractual 
terms, the Commonwealth shall be deemed to have consented by virtue of 
the execution of this contract. 

 
(C) “Contractor” means the individual or entity, that has entered into this contract 

with the Commonwealth. 
 

(D) “Contractor Related Parties” means any affiliates of the Contractor and the 
Contractor’s executive officers, Pennsylvania officers and directors, or 
owners of 5 percent or more interest in the Contractor. 
 

(E) “Financial Interest” means either: 
 
(i) Ownership of more than a five percent interest in any business; or 

 
(ii) Holding a position as an officer, director, trustee, partner, employee, 

or holding any position of management. 
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(F) “Gratuity” means tendering, giving, or providing anything of more than 

nominal monetary value including, but not limited to, cash, travel, 
entertainment, gifts, meals, lodging, loans, subscriptions, advances, deposits 
of money, services, employment, or contracts of any kind. The exceptions 
set forth in the Governor’s Code of Conduct, Executive Order 1980-18, the 4 
Pa. Code §7.153(b), shall apply. 
 

(G) “Non-bid Basis” means a contract awarded or executed by the 
Commonwealth with Contractor without seeking bids or proposals from any 
other potential bidder or offeror. 

 
(2) In furtherance of this policy, Contractor agrees to the following: 

 
(A) Contractor shall maintain the highest standards of honesty and integrity 

during the performance of this contract and shall take no action in violation of 
state or federal laws or regulations or any other applicable laws or 
regulations, or other requirements applicable to Contractor or that govern 
contracting or procurement with the Commonwealth. 

 
(B) Contractor shall establish and implement a written business integrity policy, 

which includes, at a minimum, the requirements of these provisions as they 
relate to the Contractor activity with the Commonwealth and Commonwealth 
employees and which is made known to all Contractor employees. Posting 
these Contractor Integrity Provisions conspicuously in easily-accessible and 
well-lighted places customarily frequented by employees and at or near 
where the contract services are performed shall satisfy this requirement. 

 
(C) Contractor, its affiliates, agents, employees and anyone in privity with 

Contractor shall not accept, agree to give, offer, confer, or agree to confer or 
promise to confer, directly or indirectly, any gratuity or pecuniary benefit to 
any person, or to influence or attempt to influence any person in violation of 
any federal or state law, regulation, executive order of the Governor of 
Pennsylvania, statement of policy, management directive or any other 
published standard of the Commonwealth in connection with performance of 
work under this contract, except as provided in this contract. 

 
(D) Contractor shall not have a financial interest in any other contractor, 

subcontractor, or supplier providing services, labor, or material under this 
contract, unless the financial interest is disclosed to the Commonwealth in 
writing and the Commonwealth consents to Contractor’s financial interest 
prior to Commonwealth execution of the contract. Contractor shall disclose 
the financial interest to the Commonwealth at the time of bid or proposal 
submission, or if no bids or proposals are solicited, no later than Contractor’s 
submission of the contract signed by Contractor. 

 
(E) Contractor certifies to the best of its knowledge and belief that within the last 

five (5) years Contractor or Contractor Related Parties have not: 
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(i) been indicted or convicted of a crime involving moral turpitude or 
business honesty or integrity in any jurisdiction; 
 

(ii) been suspended, debarred or otherwise disqualified from entering 
into any contract with any governmental agency; 
 

(iii) had any business license or professional license suspended or 
revoked; 
 

(iv) had any sanction or finding of fact imposed as a result of a judicial or 
administrative proceeding related to fraud, extortion, bribery, bid 
rigging, embezzlement, misrepresentation or anti-trust; and 
 

(v) been, and is not currently, the subject of a criminal investigation by 
any federal, state or local prosecuting or investigative agency and/or 
civil anti-trust investigation by any federal, state or local prosecuting 
or investigative agency. 

 
If Contractor cannot so certify to the above, then it must submit along with its 
bid, proposal or contract a written explanation of why such certification 
cannot be made and the Commonwealth will determine whether a contract 
may be entered into with the Contractor. The Contractor’s obligation 

pursuant to this certification is ongoing from and after the effective date of 
the contract through the termination date thereof. Accordingly, the Contractor 
shall have an obligation to immediately notify the Commonwealth in writing if 
at any time during the term of the contract if becomes aware of any event 
which would cause the Contractor’s certification or explanation to change. 
Contractor acknowledges that the Commonwealth may, in its sole discretion, 
terminate the contract for cause if it learns that any of the certifications made 
herein are currently false due to intervening factual circumstances or were 
false or should have been known to be false when entering into the contract. 

 
(F) Contractor shall comply with the requirements of the Lobbying Disclosure 

Act (65 Pa.C.S. §13A01 et seq.) regardless of the method of award. If this 
contract was awarded on a Non-bid Basis, Contractor must also comply with 
the requirements of the Section 1641 of the Pennsylvania Election Code (25 
P.S. §3260a). 

 
(G) When Contractor has reason to believe that any breach of ethical standards 

as set forth in law, the Governor’s Code of Conduct, or these Contractor 
Integrity Provisions has occurred or may occur, including but not limited to 
contact by a Commonwealth officer or employee which, if acted upon, would 
violate such ethical standards, Contractor shall immediately notify the 
Commonwealth contracting officer or the Office of the State Inspector 
General in writing. 
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(H) Contractor, by submission of its bid or proposal and/or execution of this 
contract and by the submission of any bills, invoices or requests for payment 
pursuant to the contract, certifies and represents that it has not violated any 
of these Contractor Integrity Provisions in connection with the submission of 
the bid or proposal, during any contract negotiations or during the term of the 
contract, to include any extensions thereof. Contractor shall immediately 
notify the Commonwealth in writing of any actions for occurrences that would 
result in a violation of these Contractor Integrity Provisions. Contractor 
agrees to reimburse the Commonwealth for the reasonable costs of 
investigation incurred by the Office of the State Inspector General for 
investigations of the Contractor’s compliance with the terms of this or any 
other agreement between the Contractor and the Commonwealth that results 
in the suspension or debarment of the Contractor. Contractor shall not be 
responsible for investigative costs for investigations that do not result in the 
Contractor’s suspension or debarment. 

 
(I) Contractor shall cooperate with the Office of the State Inspector General in 

its investigation of any alleged Commonwealth agency or employee breach 
of ethical standards and any alleged Contractor non-compliance with these 
Contractor Integrity Provisions. Contractor agrees to make identified 
Contractor employees available for interviews at reasonable times and 
places. Contractor, upon the inquiry or request of an Inspector General, shall 
provide, or if appropriate, make promptly available for inspection or copying, 
any information of any type or form deemed relevant by the Office of the 
State Inspector General to Contractor's integrity and compliance with these 
provisions. Such information may include, but shall not be limited to, 
Contractor's business or financial records, documents or files of any type or 
form that refer to or concern this contract. Contractor shall incorporate this 
paragraph in any agreement, contract or subcontract it enters into in the 
course of the performance of this contract/agreement solely for the purpose 
of obtaining subcontractor compliance with this provision. The incorporation 
of this provision in a subcontract shall not create privity of contract between 
the Commonwealth and any such subcontractor, and no third party 
beneficiaries shall be created thereby. 

 
(J) For violation of any of these Contractor Integrity Provisions, the 

Commonwealth may terminate this and any other contract with Contractor, 
claim liquidated damages in an amount equal to the value of anything 
received in breach of these Provisions, claim damages for all additional 
costs and expenses incurred in obtaining another contractor to complete 
performance under this contract, and debar and suspend Contractor from 
doing business with the Commonwealth. These rights and remedies are 
cumulative, and the use or non-use of any one shall not preclude the use of 
all or any other. These rights and remedies are in addition to those the 
Commonwealth may have under law, statute, regulation, or otherwise. 

 
(j) Compliance with the Prohibition of Illegal Alien Labor on Assisted Projects Act. 
 

Pursuant to the Act of May 11, 2006 (P.L. 173, No. 43), known as the Prohibition of Illegal 
Alien Labor on Assisted Projects Act, the Grantee shall not knowingly employ, or knowingly 
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permit any of its subcontractors to knowingly employ, the labor services of an illegal alien 
on activities funded in whole or in part by a grant or loan issued by an executive agency of 
the Commonwealth of Pennsylvania.   
 
In the event that the Grantee  

 
(i) knowingly employs, or knowingly permits any of its subcontractors to 

knowingly employ, the labor services of an illegal alien on activities funded in 
whole or in part by grants or loans issued by an executive agency of the 
Commonwealth of Pennsylvania; and  

 
(ii) the Grantee or any of its subcontractors are sentenced under Federal law for 

an offense involving knowing use of labor by an illegal alien on activities 
funded in whole or in part by grants or loans issued by an executive agency of 
the Commonwealth of Pennsylvania,  

 
the Grantee shall: 

 
(i) repay to the Grantor all grant funds received by the Grantee from the Grantor 

pursuant to this Contract, and  
 

(ii) be ineligible to apply for any Commonwealth grant or loan for a period of two 
years. 

 
(k) Right to Know Law Provisions 
 

(1) The Grantee or Subgrantee understands that the Grant Agreement and records 
related to or arising out of the Grant Agreement are subject to requests made 
pursuant to the Pennsylvania Right-to-Know Law, 65 P.S. §§ 67.101-3104, 
(“RTKL”).  For the purpose of these provisions, the term “the Commonwealth” shall 
refer to the Department of Community and Economic Development. 

 
(2) If the Commonwealth needs the Grantee’s or Subgrantee’s assistance in any matter 

arising out of the RTKL related to this Grant Agreement, it shall notify the Grantee or 
Subgrantee using the legal contact information provided in the Grant Agreement.  
The Grantee or Subgrantee, at any time, may designate a different contact for such 
purpose upon reasonable prior written notice to the Commonwealth. 

 
(3) Upon written notification from the Commonwealth that it requires Grantee’s or 

Subgrantee’s assistance in responding to a request under the RTKL for information 
related to this Grant Agreement that may be in Grantee’s or Subgrantee’s 
possession, constituting, or alleged to constitute, a public record in accordance with 
the RTKL (“Requested Information”), Grantee or Subgrantee shall: 

 
(A) Provide the Commonwealth, within ten (10) calendar days after 

receipt of written notification, access to, and copies of, any document 
or information in Grantee’s or Subgrantee’s possession arising out of 
this Grant Agreement that the Commonwealth reasonably believes is 
Requested Information and may be a public record under the RTKL; 
and 
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(B) Provide such other assistance as the Commonwealth may 

reasonably request, in order to comply with the RTKL with respect to 
this Grant Agreement. 

 
(4) If Grantee or Subgrantee considers the Requested Information to include a request 

for a Trade Secret or Confidential Proprietary Information, as those terms are 
defined by the RTKL, or other information that Grantee or Subgrantee considers 
exempt from production under the RTKL, Grantee or Subgrantee must notify the 
Commonwealth and provide, within seven (7) calendar days of receiving the written 
notification, a written statement signed by a representative of Grantee or 
Subgrantee explaining why the requested material is exempt from public disclosure 
under the RTKL. 

 
(5) The Commonwealth will rely upon the written statement from Grantee or 

Subgrantee in denying a RTKL request for the Requested Information unless the 
Commonwealth determines that the Requested Information is clearly not protected 
from disclosure under the RTKL.  Should the Commonwealth determine that the 
Requested Information is clearly not exempt from disclosure, Grantee or 
Subgrantee shall provide the Requested Information within five (5) business days of 
receipt of written notification of the Commonwealth’s determination. 

 
(6) If Grantee or Subgrantee fails to provide the Requested  Information within the time 

period required by these provisions, Grantee or Subgrantee shall indemnify and 
hold the Commonwealth harmless for any damages, penalties, costs, detriment or 
harm that the Commonwealth may incur as a result of Grantee’s or Subgrantee’s 
failure, including any statutory damages assessed against the Commonwealth. 

 
(7) The Commonwealth will reimburse Grantee or Subgrantee for any costs associated 

with complying with these provisions only to the extent allowed under the fee 
schedule established by the office of Open Records or as otherwise provided by the 
RTKL if the fee schedule is inapplicable. 

 
(8) Grantee or Subgrantee may file a legal challenge to any Commonwealth decision to 

release a record to the public with the Office of Open Records, or in the 
Pennsylvania Courts, however, Grantee or Subgrantee shall indemnify the 
Commonwealth for any legal expenses incurred by the Commonwealth as a result 
of such a challenge and shall hold the Commonwealth harmless for any damages, 
penalties, costs, detriment or harm that the Commonwealth may incur as a result of 
Grantee’s or Subgrantee’s failure, including any statutory damages assessed 
against the Commonwealth, regardless of the outcome of such legal challenge.  As 
between the parties, Grantee or Subgrantee agrees to waive all rights or remedies 
that may be available to it as a result of the Commonwealth’s disclosure of 
Requested Information pursuant to the RTKL. 

 
(9) The Grantee’s or Subgrantee’s duties relating to the RTKL are continuing duties that 

survive the expiration of this Grant Agreement and shall continue as long as the 
Grantee or Subgrantee  has Requested Information in its possession. 



 

18 

 

(l) Federal Contracting Provisions: 
 

1. Contracting with Small and Minority Businesses, Women’s Business Enterprises, 
and Labor Surplus Area Firms (2 CFR 200.321) 
 
a. The Grantee must take all necessary affirmative steps to assure that minority 

businesses, women’s business enterprises, and labor surplus area firms are 
used when possible. 
 

b. Affirmative steps must include: 
 

b. Placing qualified small and minority businesses and women’s 
business enterprises on solicitation lists; 
 

c. Assuring that small and minority businesses, and women’s business 
enterprises are solicited whenever they are potential sources; 

 
d. Dividing total requirements, when economically feasible, into smaller 

tasks or quantities to permit maximum participation by small and 
minority businesses, and women’s business enterprises; 

 
e. Establishing delivery schedules, where the requirement permits, 

which encourage participation by small and minority businesses, and 
women’s business enterprises; 

 
f. Using the services and assistance, as appropriate, or such 

organizations as the Small Business Administration and the Minority 
Business Development Agency of the U.S. Department of 
Commerce; and 

 
g. Requiring the prime contractor, if subcontracts are to be let, to take 

the affirmative steps listed in paragraphs (A) through (E) above. 
 
2. Procurement of Recovered Materials 

 
If the Grantee is an agency of a political subdivision of the Commonwealth of 
Pennsylvania, the Grantee must comply with section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act.  The 
requirements of Section 6002 include procuring only items designated in guidelines 
of the Environmental Protection Agency (“EPA”) at 40 CFR Part 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds 
$10,000 or the value of the quantity acquired during the preceding fiscal year 
exceeded $10,000; procuring solid waste management services in a manner that 
maximizes energy and resource recovery; and establishing an affirmative 
procurement program for procurement of recovered materials identified in the EPA 
guidelines. 
(2 CFR 200.322). 
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3. Remedies 
 

All subcontracts exceeding $150,000 must address administrative, contractual, or 
legal remedies in instances where subcontractors violate or breach contract terms, 
and provide for such sanctions and penalties as appropriate. (2 CFR Part 200 
Appendix II (A)). 

 
4. Termination Provisions 

 
All subcontracts exceeding $10,000 must address termination for cause and for 
convenience by the Grantee including the manner by which it will be effected and 
the basis for settlement. 
(2 CFR Part 200 Appendix II (B)). 

 
5. Equal Employment Opportunity Provisions: 

 
If the Project involves construction and the construction contract exceeds $10,000, 
the Grantee must include the equal opportunity clause provided under 41 CFR 60-
1.4(b), in accordance with Executive Order 11246 entitled “Equal Employment 
Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as 
amended by Executive Order 11375 entitled “Amending Executive Order 11246 
Relating to Equal Employment Opportunity,” and implementing regulations at 41 
CFR part 60 entitled “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” 
(2 CFR Part 200 Appendix II (C)). 
 

6. Davis-Bacon Act Provisions: 
 
When required by Federal program legislation, all prime construction contracts in 
excess of $2,000 awarded by the Grantee pursuant to this Contract must include a 
provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-
3148) as supplemented by the Department of Labor regulations (29 CFR part 5 
entitled “Labor Standards Provisions Applicable to Contracts Covering Federally 
Financed and Assisted Construction”).  In accordance with the statute, contractors 
must be required to pay wages to laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made by the Secretary of Labor.  
In addition, contractors must be required to pay wages not less than once a week.  
The Grantee must place a copy of the current prevailing wage determination issued 
by the Department of Labor in each solicitation.  The decision to award a contract 
must be conditioned upon the acceptance of the wage determination.  The Grantee 
must report all suspected or reported violations to the Grantor.  The contract must 
also include a provision for compliance with the Copeland “Anti-Kickback” Act (40 
U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3 
entitled “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”).  The 
Copeland “Anti-Kickback Act provides that each contractor must be prohibited from 
inducing, by any means, any person employed in the construction, completion, or 
repair of public work, to give up any part of the compensation to which he or she is  



 

20 

 

otherwise entitled.  The Grantee must report all suspected or reported violations to 
the Federal awarding agency.  (2 CFR Part 200 Appendix II (D)). 

 
7. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) 

 
Where applicable, all contracts awarded by the Grantee in excess of $100,000 that 
involve the employment of mechanics or laborers must include a provision for 
compliance with 40 U.S.C. 3702 and 3704, as supplemented by the Department of 
Labor regulations (29 CFR Part 5).  Under 40 U.S.C. 3702 of the Act, each 
contractor must be required to compute the wages of every mechanic or laborer on 
the basis of a standard work week of 40 hours.  Work in excess of the standard 
work week is permissible provided that the worker is compensated at a rate of not 
less than one and a half times the basic rate of pay for all hours worked in excess of 
40 hours in the work week.  The requirements of 40 U.S.C. 3704 are applicable to 
construction work and provide that no laborer or mechanic must be required to work 
in surroundings or under working conditions which are unsanitary, hazardous or 
dangerous.  These requirements do not apply to the purchases of supplies or 
materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence. 
(2 CFR Part 200 Appendix II (E)). 

 
8. Rights to Inventions Made Under a Contract or Agreement. 

 
If the Grantee enters into a contract with a small business firm or nonprofit 
organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under this Contract, the Grantee 
must comply with the requirements of 37 CFR Part 401 entitled “Rights to Inventions 
Made by Nonprofit Organizations and Small Business Firms Under Government 
Grants, Contracts and Cooperative Agreements,” and any implementing regulations 
issued by the Federal awarding agency. 
(2 CFR Part 200 Appendix II (F)). 

 
9. Clean Air Act (42 U.S>C. 7401-7671q.) and Federal Water Pollution Control Act (33 

U.S.C. 1251-1387, as amended). The Grantee must comply with all applicable 
standards, orders or regulations issued pursuant to the Clean Air Act and the 
Federal water Pollution Control Act as amended.  Violations must be reported to the 
Grantor.  Subcontracts in excess of $150,000 must contain this provision. 
(2 CFR Part 200 Appendix II (G)).  

 
10. Debarment and Suspension.   

 
The Grantee may not enter into subcontracts with parties listed on the government-
wide exclusions in the System for Award Management (“SAM”), in accordance with 
the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR 
part 1986 Comp., p. 189) and 12689 Comp. p. 235), “Debarment and Suspension”.  
SAM Exclusions contains the names of parties debarred, suspended, or otherwise 
excluded by agencies, as well as parties declared ineligible under statutory or 
regulatory authority other than Executive Order 12549. 
(2 CFR Part 200 Appendix II (H)). 
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11. Byrd Anti-Lobbying Amendment (31 U.S.C.  1352). 
 
The Grantee and its subcontractors must when applying or bidding for an award 
exceeding $100,000 file the required certification under the Byrd Anti-Lobbying 
Amendment.  Each tier certifies to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal contract, grant or any other 
award covered by 31 U.S.C. 1352.  Each tier must also disclose any lobbying with 
non-Federal funds that takes place in connection with obtaining any Federal award.  
Such disclosures are forwarded from tier to tier up to the Grantor. 
(2 CFR Part 200 Appendix II (I)). 

 
ARTICLE VI 

ASSIGNMENT, TRANSFER, COLLATERAL USE  
  

This Contract shall be binding upon and inure to the benefit of the Grantor, the Grantee, 
and their respective successors and assigns, except that the Grantee may not assign or transfer its 
rights hereunder without the prior written consent of the Grantor.  Approval of an assignment does 
not establish any legal relationship between the Commonwealth or the Grantor and any other third 
party, and under no circumstances shall the Commonwealth be held liable for any act or omission 
committed pursuant to such an assignment.  
 

ARTICLE VII 
INDEPENDENT CONTRACTOR 

 
Notwithstanding anything contained herein to the contrary, the rights and duties hereby 

granted to and assumed by the Grantee are those of an independent contractor only.  Nothing 
contained herein shall be so construed as to create an employment, agency or partnership 
relationship between the Grantor and the Grantee.  
 

ARTICLE VIII 
INTEREST OF PARTIES AND OTHERS  

 
  No officer, member, employee, independent contractor or elected official of the 
Commonwealth and no member of its governing body who exercises any functions or 
responsibilities in the review or approval of activities being performed under this Contract shall 
participate in any decision relating to this Contract which affects his/her personal interest or the 
interest of any corporation, partnership or association in which he/she is directly or indirectly 
interested. Nor shall any such officer, member, elected official or employee of the Commonwealth 
or any member of its governing body have any interest direct or indirect in this Contract or the 
proceeds thereof.  
 

The Grantee covenants that the Grantee (including directors, officers, members and 
employees of the Grantee) presently has no interest and shall not acquire any interest, directly or 
indirectly, which would conflict in any manner or degree with the performance of activities required 
to be performed under this Contract.  The Grantee further covenants that no person having any 
such interest shall be employed in the performance of activities for this Contract.  
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ARTICLE IX 
SUBCONTRACTS  

 
The Grantee shall not execute or concur in any subcontract with any person or entity in any 

respect concerning the activities herein without prior written approval of the Grantor.  Such prior 
written approval shall not be required for the purchase by the Grantee of articles, supplies, 
equipment and activities which are both necessary for and merely incidental to the performance of 
the work required under this Contract.  The Grantee shall not execute or concur in any subcontract 
declared disapproved by the Grantor. 
 

A subcontractor shall be automatically disapproved, without a declaration from the Grantor, 
if the subcontractor is currently or becomes suspended or debarred by the Commonwealth or the 
federal government. In any event, the Grantee shall be responsible for the quantity and quality of 
the performance of any of its subcontracts.   
 

All subcontracts must contain provisions of nondiscrimination/sexual harassment as 
specified in the Article entitled Compliance with Applicable Statutes and Regulations, subsection 
(b) and, where applicable, must contain the federal contracting provisions as specified in the Article 
entitled Compliance with Applicable Statutes and Regulations subsection (l). In addition, all 
subcontracts involving the pass through of Contract funds to subrecipients must include the audit 
requirements contained in the Article entitled Contract Audit and Closeout Requirements. The 
Grantee is responsible for ensuring that all required audits of subcontractors are performed, and 
for resolving any findings contained in the audit reports.  All costs deemed unallowable in the 
subcontract audit report are required to be returned to the Grantor, through the Grantee. 
 

ARTICLE X 
BIDDING REQUIREMENTS 

 
If the Grantee is a political subdivision or other entity for which open and competitive 

bidding procedures have been established by law, the Grantee shall comply with those procedures 
if they are applicable to the project being funded with the grant funds.  Otherwise, the Grantee shall 
comply with open and competitive bidding procedures in awarding any and all grants, subgrants, 
contracts, subcontracts or other agreements in excess of $10,000.00 for construction, 
reconstruction, demolition, alteration and/or repair, for acquisition of machinery and equipment, or 
for engagement of the services of a professional consultant, when said grants, subgrants, 
contracts, subcontracts or other agreements are funded in whole or at least 50% in part with funds 
made available under this Contract.  Open and competitive bidding procedures require the Grantee 
to obtain a minimum of three arm’s length bids from vendors capable of providing the goods and/or 
performing the services requested.  Arm’s length transactions occur when the parties to the 
transaction are not related to one another and each party is acting in its own self-interest.  The 
Grantor may require the Grantee to submit proof of compliance with said procedures, and failure to 
provide such proof to the satisfaction of the Grantor may result in termination of the Contract and 
repayment of all or a portion of the funds available under this Contract.  Upon written request and 
for good cause shown, the Grantor may, at the Grantor's sole discretion, permit the Grantee to use 
an alternative procedure for solicitation of bids not inconsistent with law. 
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ARTICLE XI 
RECORDS  

  
The Grantee, using accepted procedures, shall maintain at its principal office or place of 

business complete and accurate records and accounts including documents, correspondence and 
other evidence pertaining to costs and expenses of this Contract, and reflecting all matters and 
activities covered by this Contract.  At any time during normal business hours and as often as the 
Grantor deems necessary, the Grantee shall make available for inspection by the Grantor, the 
Commonwealth Auditor General, the Commonwealth Attorney General, the Federal awarding 
agency, the Inspectors General or the Comptroller General of the United States, or their duly 
authorized representative, all of its records with respect to all matters covered by this Contract and 
will permit the Grantor to audit, examine and make copies of such records.  
 

All required records shall be maintained by the Grantee for a period of three (3) years from 
the date of final audit or close out of this Contract by the Grantor, except in those cases where 
unresolved audit questions or litigation may require maintaining some or all records for a longer 
period. In such event, records shall be maintained until all pending matters are resolved.  (2 CFR 
200.333). 
 

ARTICLE XII 
PROGRESS REPORTS  

  
The Grantee and its subcontractors shall furnish to the Grantor such progress reports in 

such form and quantity as the Grantor may from time to time require, including, but not limited to, 
status reports of the project, project account statements, certificates, approvals, proposed budgets, 
invoices, copies of all contracts executed and proposed, employment placements, follow-up 
reports and any and all other information relative to the Contract as may be requested.  The 
Grantor or its representative shall have the right to make reasonable inspections to monitor the 
Grantee's performance under this Contract.  
 

In the event that the Grantor determines that the Grantee or its subcontractor(s) has not 
furnished such reports as required by the Grantor, the Grantor, by giving written notice to the 
Grantee, may suspend payments under this Contract until such time as the required reports are 
submitted.  
 

ARTICLE XIII 
ACKNOWLEDGMENT OF COMMONWEALTH ASSISTANCE  

  
Any publication concerning a project financed by the Grantor will acknowledge 

Commonwealth financial assistance as follows:  
  

"This Project was financed [in part] by a grant  
from the Commonwealth of Pennsylvania,  

[insert name of Grantor].” 
 

Any publication concerning a project financed by federal funds received under a grant 
administered by the Grantor will acknowledge Commonwealth grant administration as follows:   

 
"This Project was financed [in part] by a grant  

from the federal Department of [Name], under the  
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administration of the Commonwealth of Pennsylvania,  
[insert name of Grantor].” 

 
Signs acknowledging said Commonwealth financial assistance or administrative 

participation will be erected in the project area as soon as possible after the effective date of this 
Contract. Acknowledgment of Commonwealth financial assistance may be combined with 
acknowledgment of other funding sources on project signs or in project publications. 

 
ARTICLE XIV 

AUDIT REQUIREMENTS 
 

(a) Audit Clause for Federal Grants (Management Directive 325.9 (5)(c)) 
 

(1) The Grantee must comply with all applicable federal and state grant requirements 
including The Single Audit Act Amendments of 1996; 2 CFR Part 200 as amended; 
and any other applicable law or regulation, and any amendment to such other 
applicable law or regulation that may be enacted or promulgated by the federal 
government. 
 

(2) If the Grantee is a local government or non-profit organization that expends 
$750,000 or more in federal awards during its fiscal year, the Grantee is required to 
provide the appropriate single or program specific audit in accordance with the 
provisions outlined in 2 CFR Part 200.501. 

 
(3) If the Grantee expends total federal awards of less than the threshold established by 

2 CFR 200.501, it is exempt from federal audit requirements for that year, but 
records must be available for review or audit by appropriate officials (or designees) 
of the federal agency, pass-through entity, and Government Accountability Office 
(GAO). 

 
(4) If the Grantee is a for-profit entity, it is not subject to the auditing and reporting 

requirements of 2 CFR Part 200, Subpart F – Audit Requirements (Subpart F). 
However, the Grantor is responsible for establishing requirements, as necessary, to 
ensure compliance by for-profit subrecipients. The contract with the for-profit 
subrecipient should describe applicable compliance requirements and the for-profit 
subrecipient’s compliance responsibility.  Methods to ensure compliance for federal 
awards made to for-profit subrecipients may include pre-award audits, monitoring 
during the contract and post-award audits. The post-award audits may be in the 
form of a financial audit in accordance with Government Auditing Standards, a 
single audit report or program-specific audit report in accordance with Subpart F. 
However, these post-award audits must be submitted directly to the Grantor.  Only 
single audit reports for local governmental and non-profit subrecipients are 
electronically submitted to the Federal Audit Clearinghouse. 

 
(b) Additional Potential Components of the Single Audit Reporting Package (Management 

Directive 325.9 (5)(c)) 
 

(1) In instances where a federal program-specific audit guide is available, the audit 
report package for a program-specific audit may be different and should be 
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prepared in accordance with the appropriate audit guide, Government Auditing 
Standards, and Subpart F. 
 

(2) In addition to the requirements of Subpart F, commonwealth agencies may require 
that the single audit reporting packages include additional components in the SEFA, 
or supplemental schedules, as identified through the respective grant agreement. 

 
(c) Submission of the Audit Report (Management Directive 325.9 (5)(c)) 

 
The Grantee must submit an electronic copy of the audit report package to the Federal 
Audit Clearinghouse, which shall include the elements outlined in Subpart F.  
 

(d) Submission of the Federal Audit Clearinghouse Confirmation (Management Directive 325.9 
(5)(c))  
 
The Grantee must send a copy of the confirmation from the Federal Audit Clearinghouse to 
the resource account RA-BOASingleAudit@pa.gov.  

 
(e) Audit Oversight Provisions (Management Directive 325.9 (5)(c)) 
 

(1) The Grantee is responsible for obtaining the necessary audit and securing the 
services of a certified public accountant or independent governmental auditor. 
 

(2) The Commonwealth reserves the right for federal and state agencies or their 
authorized representatives to perform additional audits of a financial or performance 
nature, if deemed necessary by commonwealth or federal agencies.  Any such 
additional audit work will rely on work already performed by the Grantee's auditor 
and the costs for any additional work performed by the federal or state agencies will 
be borne by those agencies at no additional expense to the Grantee. 

 
(3) Audit Documentation and audit reports must be retained by the Grantee's auditor for 

a minimum of five years from the date of issuance of the audit report, unless the 
Grantee's auditor is notified in writing by the commonwealth, the cognizant federal 
agency for audit, or the oversight federal agency for audit to extend the retention 
period.  Audit documentation will be made available upon request to authorized 
representatives of the commonwealth, the cognizant federal agency for audit, the 
oversight federal agency for audit, the federal funding agency, or the GAO. 

 
(f) Project Closeout Procedures. 

 
The submission of a Single Audit does not exempt the Grantee from complying with project 
closeout procedures as may be issued by the Grantor, including, but not limited to, the 
submission of a financial statement of the project after termination of project activities. 
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ARTICLE XV 
TEMPORARY SUSPENSION OF THE CONTRACT  

 
Upon written notice and at any time during the period covered under this Contract, the 

Grantor may suspend payments and/or request suspension of all or any part of the Contract 
activities.  The Grantor may give such notice to suspend for the following reasons: 
 
(a) Violations of laws and regulations, audit exceptions, misuse of funds, failure to submit 

required reports or when responsible public officials or private citizens make allegations of 
mismanagement, malfeasance or criminal activity.  

 
(b) When, in the opinion of the Grantor, the activities cannot be continued in such manner as to 

adequately fulfill the intent of statute or regulations due to act of God, strike or disaster.  
   

During the term of suspension, the Grantor and Grantee shall retain and hold available any 
and all funds previously approved for application to the activities.  During this period all such funds 
held by the Grantee shall be placed in an interest bearing program expenditures account.  The 
Grantee may not expend any such funds during the period that the Contract is suspended except 
pursuant to order of a court of competent jurisdiction.  The Grantee shall have the right to cure any 
default or other circumstance that is the basis for suspension of this Contract within a reasonable 
period of time. 
  

This Contract is also conditioned upon complete performance by the Grantee of past 
agreements or contracts between the Grantor and the Grantee.  Complete performance includes 
the Grantee's timely submission of the required final audit of past agreements or contracts to the 
Grantor.  In the event that the Grantor determines that there has been incomplete performance of 
past agreements or contracts by the Grantee, the Grantor, by giving written notice to the Grantee, 
will suspend payments under this Contract until such time as the Grantee has fulfilled its 
obligations under past agreements or contracts to the satisfaction of the Grantor.  When the 
Grantee has fulfilled its obligation under past agreements or contracts to Grantor's satisfaction, the 
Grantor will resume payments under this Contract.  

 
ARTICLE XVI  

TERMINATION OF THE CONTRACT  
  

The Grantor may terminate this Contract at any time for its convenience or for any other 
reason if it determines that termination is in its best interests, or is otherwise appropriate, by giving 
written notice to the Grantee of such termination and specifying the effective date thereof. 
Termination pursuant to this section shall not be applicable to funds that the Grantee is legally or 
contractually obligated to pay as a result of project activities entered into prior to the date that it 
receives written notice of termination.  All grant monies not legally or contractually obligated, plus 
accrued interest, shall be returned to the Grantor on or before the effective date of termination and 
all project records shall be made available to the Grantor. 
 

ARTICLE XVII 
ENTIRE AGREEMENT  

  
This Contract, when signed by all the parties hereto, constitutes the full and complete 

understanding and agreement of the parties of its express terms as provided above.  
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No provision of this Contract shall be construed in any manner so as to create any rights in 
third parties not party to this Contract.  It shall be interpreted solely to define specific duties and 
responsibilities between the Grantor and the Grantee and shall not provide any basis for claims of 
any other individual, partnership, corporation, organization or municipal entity.  
 

ARTICLE XVIII 
AMENDMENTS AND MODIFICATIONS 

  
A properly executed Contract amendment is required to change the termination date of this 

Contract, to change the Contract Activity Period, to amend the Contract terms and conditions or to 
make major changes in the approved program scope, objectives or methods.   

 
A Funding Release Form, signed by the Grantee, the Grantor, the Grantor’s Office of Chief 

Counsel and Comptroller Operations, is required to reduce the amount of funds previously made 
available pursuant to an executed Funding Release Form. 

 
Revisions to the Work Plan or Budget attached to an executed Funding Release Form may 

be made upon written approval from the Grantor after prior written request of the Grantee; 
provided, the request is made by the Grantee and approved by the Grantor prior to the termination 
or expiration of the Contract. 

 
ARTICLE XIX 

SEVERABILITY 
  

Should any section or any part of any section of this Contract be rendered void, invalid or 
unenforceable by any court of law, for any reason, such a determination shall not render void, 
invalid, or unenforceable any other section or part of any section of this Contract.  

 
ARTICLE XX 

CONSTRUCTION  
  

This Contract shall be interpreted and construed in accordance with federal law, where 
applicable, and with the laws of the Commonwealth.  All of the terms and conditions of this 
Contract  are expressly intended to be construed as covenants as well as conditions.  The titles of 
the sections and subsections herein have been inserted as a matter of convenience and reference 
only and shall not control or affect the meaning or construction of any of the terms or provisions 
herein. 
 

ARTICLE XXI  
NONWAIVER OF REMEDIES  

  
No delay or failure on the part of the Grantor in exercising any right, power or privilege 

hereunder shall affect such right, power or privilege; nor shall any single or partial 
exercise thereof or any abandonment, waiver, or discontinuance of steps to enforce such a right, 
power or privilege preclude any other or further exercise thereof, or the exercise of any other right, 
power or privilege.  The rights and remedies of the Grantor hereunder are cumulative and 
concurrent and not exclusive of any rights or remedies which it might otherwise have.  The Grantor 
shall have the right at all times to enforce the provisions of this Contract in accordance with the 
terms hereof notwithstanding any conduct or custom on the part of the Grantor in refraining from so 
doing at any time or times.  The failure of the Grantor at any time or times to enforce its rights 
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under such provisions, in accordance with the same, shall not be construed as having created a 
custom in any way or manner contrary to specific provisions of this Contract or as having in any 
way or manner modified or waived the same. 
 

[Remainder of page left intentionally blank.] 
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IN WITNESS WHEREOF the parties hereunto have set their hands and seals on: 
 
WITNESS: 
 
 
«Grantee» 
 
Vendor Number «VendorNo» 
Federal Identification Number «FedID» 
 
 
 

 GRANTEE:  Please sign & complete at “X’s” only   

 

 
 

X  By:                                                         (Seal) 
 
X Title ___________________________ 
 
X Date __________________________ 
 

 
X By ________________________________ 

 
X Title ____________________________ 
 
X Date ____________________________ 
 
 

  For Commonwealth signatures only    

 

Approved as to Legality and Form 
 
 
__________________________________ 
Office of Chief Counsel         Date 
 
__________________________________ 
Office of General Counsel        Date  
 
__________________________________ 
Office of Attorney General        Date 

 
 
 

For Commonwealth signatures only 

 

 
Commonwealth of Pennsylvania 

 Acting through the 
 Department of Community and  

Economic Development 
 
 
 
 
__________________________________________________________ 
Secretary/Deputy Secretary                                                                 Date 
 
 
 
 
«AppCode» - «DollarAmt1» 
«AppCode2»«DollarAmt2» 
«AppCode3»«DollarAmt3» 
«AppCode4»«DollarAmt4» 
«AppCode5»«DollarAmt5» 
«AppCode6»«DollarAmt6» 
«AppCode7»«DollarAmt7» 
«AppCode8»«DollarAmt8» 
«AppCode9»«DollarAmt9» 
«AppCode10»«DollarAmt10» 
 
Program          CSBG   
Contract #       «ContractNo»     
CFDA #   93.569  
 
Comptroller approved as to fiscal responsibility, 
budgetary appropriateness: 
 
 
 
___________________________________________________________ 
Comptroller           Date
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APPENDIX A 
 

PROJECT DESCRIPTION AND SPECIAL CONDITIONS  
 

 

Funds made available through this contract will be used to support activities that are designed: 

 to assist low-income families and individuals, including families and individuals receiving 
assistance under part A of title IV of the Social Security Act 
 

 to remove obstacles that block the achievement of self-sufficiency and ameliorate the root 
causes of poverty within communities 
 

 to achieve greater participation in the affairs of the communities involved including the 
development of public and private grassroots partnerships with local housing authorities,  
 

 to make more effective use of, and to coordinate with, other programs and community and 
neighborhood initiatives 
 

 to obtain emergency assistance through the use of grants or loans to meet immediate and 
urgent family needs where appropriate   
 

 to assist with the securing and maintaining of meaningful employment 
 

 to address the needs of youth in low income communities through youth development 
programs and promote increased community collaboration and coordination in meeting the 
needs of youth and 
 

 to pursue adequate educational opportunities including the improvement of basic literacy 
skills. 
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APPENDIX B 
 

FUNDING RELEASE FORM EXAMPLE 
(Increase in Funding) 

 
Date: XX/XX/XXXX 
Grantee Name: XXXXXXXXXXXXXXXXX 
Vendor Number: XXXXXX 
Contract Number: CXXXXXXXXX 
Funding Release Form Number: CXXXXXXXXX - __ 
Total Prior Funding Released  $________.00 
Current Funding Release Amount: $________.00 
Total Amount of All Funding Available under the 
Contract, including the Current Funding Release 
Amount. 

 
 
$________.00 

 
CODING INFORMATION TOTALING CURRENT FUNDING RELEASE AMOUNT 

 
«AppCode» - «DollarAmt1» 
«AppCode2»«DollarAmt2» 
«AppCode3»«DollarAmt3» 
«AppCode4»«DollarAmt4» 
«AppCode5»«DollarAmt5» 
«AppCode6»«DollarAmt6» 
«AppCode7»«DollarAmt7» 
 
The Department of Community and Economic Development hereby makes available to the 
Grantee the Current Funding Release Amount specified above, subject to the condition that 
it shall be used by the Grantee to carry out the activities specified in the Work Plan and 
Budget attached hereto and incorporated herein. 
 
Approved:      Commonwealth of Pennsylvania 
       Acting through the Department of  
       Community & Economic Development 
 
 

_____________________________________ 
Secretary or designee                             Date 

 
 
 
Approved as to Legality and Form:  _____________________________________ 

Office of Chief Counsel                   Date 
 
 
 
Approved as to fiscal responsibility,  
budgetary appropriateness and  
availability of funds:     _____________________________________
       Comptroller          Date 
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FUNDING RELEASE FORM EXAMPLE 
(Reduction in Funding) 

 
Date: XX/XX/XXXX 
Grantee Name: XXXXXXXXXXXXXXXXX 
Vendor Number: XXXXXX 
Contract Number: CXXXXXXXXX 
Funding Release Form Number: CXXXXXXXXX - __ 
Total Prior Funding Released  $________.00 
Current Funding Reduction Amount: $________.00 
Total Amount of All Funding Available under the 
Contract, including the Current Funding 
Reduction Amount. 

 
 
$________.00 

 
CODING INFORMATION TOTALING CURRENT FUNDING REDUCTION AMOUNT 

 
«AppCode» - «DollarAmt1» 
«AppCode2»«DollarAmt2» 
«AppCode3»«DollarAmt3» 
«AppCode4»«DollarAmt4» 
«AppCode5»«DollarAmt5» 
«AppCode6»«DollarAmt6» 
«AppCode7»«DollarAmt7» 
 
The Department of Community and Economic Development hereby reduces, by the Current 
Funding Reduction Amount specified above, the amount of funds made available to the 
Grantee, subject to the condition that the remaining funds shall be used by the Grantee to 
carry out the activities specified in the Work Plan and Budget attached hereto and 
incorporated herein. 
 
ATTEST:      [Grantee] 
 
 
(x)_____________________________________ (x)___________________________________ 
Secretary     Date President            Date 
 
 
Approved:      Commonwealth of Pennsylvania 
       Acting through the Department of  
       Community & Economic Development 
 
 

_____________________________________ 
Secretary or designee                             Date 

 
 
Approved as to Legality and Form:  _____________________________________ 

Office of Chief Counsel                   Date 
 
Approved as to fiscal responsibility,  
budgetary appropriateness and  
nonavailability of funds:    _____________________________________
       Comptroller          Date 
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APPENDIX C 
 

ADDITIONAL REQUIREMENTS 
 
 
Notwithstanding any provision contained herein to the contrary, the following Special Conditions 
apply to this Contract: 
 

 CSBG funds provided under this contract must be expended within the time frame of this 
contract unless otherwise directed by the Grantor. 
 

 U.S. Department of Health and Human Services (DHHS), Administration for Children and 
Family Services, Office of Community Services as well as all pertinent Directives must be 
followed. 
 

 Grantee agencies are required to submit all reports (electronic and/or hard copy) on a 
quarterly basis or as requested by the Grantor. 
 

 Grantee agencies must submit Requests for Payment and Fiscal Status Reports on a 
monthly basis. 
 

 This grant is subject to quarterly allocations as a result of the Federal Governments Grant 
Dispersal System. 

 



FINAL INVOICE

FROM: TO: FROM: TO:

1.

APPROVED

BUDGET AMOUNT

2.

TOTAL AMOUNT

PREVIOUSLY

INVOICED

3.

EXPENDITURES THIS

INVOICING PERIOD
(NOT PREVIOUSLY

INVOICED OR 

ESTIMATED)

4.

CUMULATIVE

EXPENDITURES

TO DATE

(COLUMN 2 + 3)

5.

REMAINING

BALANCE

(COLUMN 1 - 4)

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0 $0 $0 $0

$0 REMARKS

$0

$0

$0

6. DATE SUBMITTED

LINE ITEM FUND COST CENTER GL/ACCOUNT BUDGET PERIOD AMOUNT

TOTAL

3.  CONTACT PERSON: 4.  PHONE NUMBER: 5.  EMAIL ADDRESS

DCED USE ONLY

IO NUMBER

5. Cash on Hand: (4-3=(+/-) SECTION IV:  DEPOSITORY

6. Payments in Progress: 1. LAST 4 DIGITS OF BANK ACCOUNT

7. Payment Amount Requested:  (6-5)

SECTION V:  CERTIFICATION

By signing this form, I certify that it is true, complete and accurate to the best of my knowledge. I am aware that any false, fictitious or fraudulent information may be subject to criminal, civil or 

administrative penalties. The initial review performed by DCED on this invoice does not constitute acceptance of its associated expenditures. DCED’s Compliance Monitoring Division will conduct a 

comprehensive review during the contract period to ensure eligibility of all related expenditures.

1.  SIGNATURE OF AUTHORIZED OFFICIAL 2.  NAME & TITLE (TYPED OR PRINTED):

2. Estimated Expenditures:

3. Total Expenses to Date:  (1+2)

4. Payments Received:

1. Expenditures to Date:

8. INVOICE REPORTING PERIOD (MONTH, DAY, YEAR): 9. CONTRACT ACTIVITY PERIOD (MONTH, DAY, YEAR):

SECTION II:  FISCAL INFORMATION

**Please report in whole dollar amounts**

BUDGET CATEGORY

(CARES Funds Only)

MACHINERY/EQUIPMENT

OPERATING COSTS/WORKING CAPITAL

RELATED COSTS

OTHER

TOTAL

SECTION III:  INVOICE INFORMATION

6. DUNS NUMBER: 7. CFDA NUMBER:

4. VENDOR NUMBER: 5. CONTRACT AMOUNT:

CSBG-FMC-6-20
COMMONWEALTH OF PENNSYLVANIA

DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

FINANCIAL MANAGEMENT CENTER

COMMUNITY SERVICES BLOCK GRANT

CARES PROGRAM INVOICE

SECTION I:  GENERAL INFORMATION

1. GRANTEE (NAME & ADDRESS): 2. DCED CONTRACT NUMBER: 3. GRANTEE INVOICE NUMBER:

SAMPLE



CURRENT BUDGET FINAL FSR

FROM: TO:

BUDGET Apr-20 May-20 Jun-20 Jul-20 Aug-20 Sep-20 Oct-20 Nov-20 Dec-20 Jan-21 Feb-21 Mar-21 Apr-21 May-21 Jun-21 Jul-21 Aug-21 Sep-21

CUMULATIVE

TOTAL

REMAINING

BUDGET

MACHINERY/EQUIP $0 $0

OPERATING COSTS/

WORKING CAPITAL

Salary/Fringe $0 $0

Training & Tech Asst $0 $0

Consumables $0 $0

Travel $0 $0

Promotion/PR/Adv $0 $0

Office Equipment $0 $0

Space Cost $0 $0

Audit $0 $0

Indirect $0 $0

RELATED COSTS

Professional Services $0 $0

Inspections $0 $0

Insurance $0 $0

Legal $0 $0

6.  CFDA NUMBER:

8. EXPENDITURE PERIOD (month, day, year)

3.  VENDOR NUMBER:

5.  CURRENT ENTITLEMENT AMOUNT:

SECTION A:  GENERAL INFORMATION

CUMULATIVE

TOTAL

REPORTING

PERIOD

11.  INTEREST

1.  Grantee (Name & Address): 2. DCED CONTRACT NUMBER:

4.  TOTAL CONTRACT AMOUNT:

SECTION B:  REPORTING

* *Please report in whole dollar amounts**

FMC-FSR CSBG-6-20

COMMUNITY SERVICES BLOCK GRANT PROGRAM (For CARES Funds Only) | FINANCIAL STATUS REPORT PAGE 2

DATE:

7.  DUNS NUMBER:

10.  CONTACT PERSON & PHONE NUMBER:

12. LANDLORD

CONTRIBUTIONS

13.  PROGRAM INCOME

9.  APPROVED: TITLE:

FMC-FSR CSBG-6-20 COMMONWEALTH OF PENNSYLVANIA

DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

FINANCIAL MANAGEMENT CENTER

FOR DCED USE ONLY

COMMUNITY SERVICES BLOCK GRANT PROGRAM FINANCIAL STATUS REPORT

(For CARES Funds Only)

for Period  Ending

SAMPLE



BUDGET Apr-20 May-20 Jun-20 Jul-20 Aug-20 Sep-20 Oct-20 Nov-20 Dec-20 Jan-21 Feb-21 Mar-21 Apr-21 May-21 Jun-21 Jul-21 Aug-21 Sep-21

CUMULATIVE

TOTAL

REMAINING

BUDGET

OTHER (specify)

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

$0 $0

TOTAL $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

NOTES:

$0

$0

SECTION C:  CASH ON HAND

Total Amount PreviouslyInvoiced 

Total Expenditures to Date  (cumulative on FSR)

QUALITY ASSURANCE REVIEW:
The Quality Assurance Division's review of this Financial Status Report does not constitute acceptance of its associated expenditures.

DCED's Compliance Monitoring Division will conduct a comprehensive review during the contract period to ensure eligibility of all related expenditures.

Cash on Hand

SAMPLE
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