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Community Development Block Grant (CDBG)
Application Kit Forms and Instructions

Introduction

populations with a strategic focus on community participation and collaboration

Development Block Grant program will offer a proactive approach, wit which aim to offer
additional resources in assisting neighborhoods with fiscal difficulties, averti pacts on health, safety
and the welfare of their residents helping to put communiti t track to good fiscal well-being.

All Applicants:

The original application must be submitted to the Community and Economic Development,

Center for Community Development Operations.

In addition, all applicants are to submit munity Development Operations one copy of:

Counties Appl

yi
as well as Entit

nship Allocation(s):
applying for multiple allocations are to submit an overall budget summary

totaling the cot d alf'et allocations (on two pages, not one, with no page numbers at top or
is overall budget summary is in addition to budget summaries for each allocation.

Direct an reparing the Application to your designated Grant Manager.



CDBG Application Contents & Checklist

Please place the information in the application in the following order so that the DCED staff can review the
information efficiently. Please organize the application as follows:

APPLICANT NAME:

[J Cover Sheet indicating: Section |l
[J] PA CDBG Program ] Management Plan/L
[] Name of Applicant [J Comprehensi

[] County

[] Date of submission

[] Completed Application Checklist imeli d or marked N/A
Section | valuation (RAE)

[] Single Application — Completed online (copy)

[J General Application Description/Certifications —
All blanks completed or marked N/A . )
Description of low and moderate income and

minority persons based on Census data
d/or surveys

Resolution: Application Submission

Statement of Assurances — Signed anghdated

O
[] Citizen Participation Report Benefits to Minorities form done or marked N/A.
Assessment of community development
O needs relating to housing, public community
facilities and improvements, public services

and economic development

Analysis of community development needs of
Low Mod areas identified through ACS data

[] Explanation of how the community

atively further fair development objectives address the

r Fair identified needs with emphasis on benefit to
low/moderate income persons. If Low Mod
t be officially adopted and areas are identified with no funding, provide
an explanation for this conclusion
O] participation goals, previous [] Short term (1 year) and long term (3 year)
ievements, actions if goals not met plan which identifies activities that are
] 3 Plan adopted & in file for review designed to meet the CD objectives
O ctor Analysis with Certification or Completed Three Year Activities Summary

OO

Language Access Plan (LAP) List the resources that were considered when
[] 504 Officer Designation for Grantees with developing the local and/or area wide plans
15 or more employees [] A map that depicts:
] DCED Land Use Implementation * Municipal census geography w/boundaries
[ Letter from appropriate local and county * Location of low/mod income persons
planning agency certifying compliance * Incidence & concentration of minority
(if applicable) or marked N/A. within each Census Tract



* Location of each activity selected

* Identify the service area benefiting each
submitted project. The individual projects
with identified service areas may be separate
maps attached to each activity descripton.

Section IV

[ Activity Description(s) — The Activity
Description should include: 1) the need being
met; 2) explanation of the need for CDBG
funding; 3) proposed construction start and
completion dates; 4) quantity and location of
activity within the service area; 5) cost of the
activity and breakout of unit/material costs;
6) how the activity meets a national objective;
7) purpose of the activity; and 8) beneficiaries,
including total, Very Low Income (VLI) and
Low Moderate Income (LMI), of the activities.

[] Map w/jurisdiction boundaries shown,
project area shown as well as service area,
and survey area corresponds to service are

[0 Multi-year project? [] Yes or[] No
If PREAWARD required, contact your
Grant Manager for instructions

[ Project timetable included (beginni
the application submissio

Include all significant
emphasizing those rel.
bids, contracts

e pictures of the project
[y recommended)

Activity Description form
for Administrative Costs

Appendix B - CDBG Public Service Activities
(if applicable)

Appendix C - Service Areas & Service
Methodology (if applicable)

[J Description of survey methodology
[J Copy of sample survey form
[0 Map of survey area

etermination

Admin no more than 18%
ublic Service no more than 15%

jon VII

[] Other Supporting Documents Included

Such as pictures, newspaper articles, test results,
consent orders, other pertinent documents.

(if applicable)



Single Application

To apply for funding, the applicant must submit the electronic on-line DCED Single Application for Assistance
located at dced.pa.gov/singleapp. If the program you are applying under requires multiple copies of the
application, they may be sent via US Mail with the hard-copy of the signature page that accompanies the
application. If addenda are required, it may be attached electronically to the application on the Addenda tab, or
submitted via US Mail with the Signature page. Please reference the Single Application numb any
documents sent with the signature page.




DCED-CDBG-001 (08/2016)

GENERAL APPLICATION 1. CDBG PROGRAM YEAR:

DESC RI PTIONIC E RTI FICATIONS 2. APPLICATION DEADLINE DATE:
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

3. APPLICANT'S NAME:

COUNTY: ON BEHALF OF:

4. DUNS NUMBER: 5. FE

DERAL EMPLOYER IDENTIFICATION NUMBER: 6. CCR EXPIRATION DATE:

7. APPLICANT STATUS - UNIT OF LOCAL GOVERNME
1 Municipal
[ Joint Municipal
[ County Only
[ County “On Behalf Of”

NT (CHECK BOX): 7A. OTHER - SPECIFY:
[ Local Development District

[] Economic Development Organi
[ Community Development Fi
[ Other:

8. CHIEF ELECTED OFFICIAL OF APPLICANT:
(NAME, TITLE, ADDRESS, ZIP CODE, TELEPHONE)

9. GRANT ADMINISTRAT/
(NAME, TITLE, ADD,

10. CDBG 20

11. ACTIVITIES. Briefly describe activities to be undertaken and municipality(ies) here located.

12. FUNDING

AMOUNT SOURCE

A. CDBG

B. Other State

C. Other Federal

D. Local

E. Other/Private

F. Program Income (CDBG)

G. Total Project Cost (A-F)

$0.00




DCED-CDBG-001 (08/2016)
GENERAL APPLICATION DESCRIPTION/CERTIFICATIONS | COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

13. LIST GRANT ADMINISTRATOR:

14. METHOD OF PROCUREMENT (CHECK ONE):
O RFP [ Small Purchase [ Local Funds [ Not Yet Procured CIN/A

15. ARCHITECT/ENGINEER:

16. METHOD OF PROCUREMENT (CHECK ONE): 17. CODE OF CONDUCT AND CONFLICT OF INTEREST:
O RFQ O RFP [ Local Funds ] Not Yet Procured Adoption/Completion Date:
18. DRUG FREE WORK-PLACE POLICY (CHECK ONE): 19. EXCESSIVE FORCE POLICY— ADOPTION D

[ On file [ Attached [J None

20. ANTI-DISPLACEMENT PLAN — ADOPTION DATE:

21. MB/WBE PLAN — ADOPTION DATE: 22. SECTION 3 — ADOPTION DA

23. FAIR HOUSING ANALYSIS — COMPLETION DATE: 24. FAIR HOUSING ANNU

25. 504 PLAN — COMPLETION DATE: 26. 504 PLAN ANNUAL

27. PROCUREMENT POLICY:

[ Yes [ No

28. DID THE COMMUNITY RECEIVE A CDBG PLANNING GRANT PERTAINING TO JHIS
[ Yes [ No If yes, what is the grant nu

29. IN WHAT PA SENATE DISTRICT(S) IS THIS PROJECT? ) ESENTING THIS DISTRICT:

31. IN WHAT PA HOUSE OF REPRESENTATIVES DISTRICT(S) IS THIS PROJE . ESENTATIVE(S) REPRESENTING THIS DISTRICT:

33. IN WHAT US CONGRESSIONAL DISTRICT IS THIS PROJ

34. Certification of Community DevelopmengiPlan (CDP) for Borough Townships administering their own grants and for county grants.

For Counties:
| hereby certify that a re provided with the notification specified in 2.a. of the Community

Development Plag i has approved the CDP for

nonentitleme

| hereby certify that has approved the CDP.
(Name of Municipality)

As grantee, | certify compliance with the Community Development Plan requirements.

Signature of Elected Official Date

Name/Title of Chief Elected Official Municipality County




DCED-CDBG-001 (08/2016)
GENERAL APPLICATION DESCRIPTION/CERTIFICATIONS | COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

35. Certification of Community Development Plan (CDP) for counties administering grants on behalf of one or more entitlement boroughs & townships.

For Counties with “On Behalf Of’ Entitlements:

| hereby certify that the County of , which will administer the CDBG grant, has

developed the CDP in cooperation with and that said Municipality has approved the CDP or
(Name of Municipality)

applicable portion of the CDP.

County:

Signature of Chief Elected Official

Name/Title of Chief Elected Official Municipality

“On Behalf Of” Entitlements:

Signature of Chief Elected Official

Name/Title of Chief Elected Official

the County on behalf of an Act 179 entitlement borough or township.)

CDBG funds will be used for the extension of water and/or sewer service, | hereby certify

Elected Official Date

Name/Title of Chief Elected Official Municipality County

In the case of County “On Behalf Of” applications, the County must submit a signed copy of the above certification for each municipality in
which a water or sewer extension project is proposed. Also, this form must be submitted for any nonentitlement municipality in which funds
allocated to the County will be used for a water or sewer extension project.




COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT
08/2016

STATEMENT OF ASSURANCES

APPLICANT NAME:

The Grantee makes assurances that it will carry out its responsibilities under this Contract in compliance with the following
statutes, regulations or guidelines:

(A)

(B)

(©)

(D)

Legal Authority:
It possesses legal authority to apply for the grantee and to execute the proposed program
qualifications criteria of Act 179.

meets the general

Official Resolution:
Its governing body has duly adopted or passed as an official act, a resolution,
the filing of the application, including all understandings and assurances co
authorizing the person identified as the official representative of the appli
application and to provide such additional information as may be requij

Citizen Participation
It has established a citizen participation mechanism which:

ation at minimum one
by residents of blighted

(1) Provides an opportunity for citizens to participate in the develo
public meeting, encourages the submission of view;

proposals submitted.

(2) Provides citizens with adequate informati
community development and housing activi
important program requirements.

funds available for proposed
or activities that may be undertaken, and other

(38) Provides citizens with an opportu ts concerning the community development
performance of the applicant.

(4) Provides for one or more i the proposed application before adoption of a resolution or

(5) Adheres to the Depart n Participation Plan and directives or guidance provided.

(6)

itten complaints and grievances, within 15 working days

(7) nglish speaking residents, in the implementation of the Citizen
met in the case of public hearings where a significant number of non-English

easonably expected to participate.

(8)

needs of physically disabled, including hearing and visually impaired persons, will be met,

9)

applicant or grantee wishes to request a modification to its original application or
, the applicant or grantee will provide for publlc hearings to obtain the views of citizens on

a. Units'of General Local Government and Non-Profit Organizations:

Recipients shall provide citizens reasonable access to records regarding the use of CDBG funds, consistent
with applicable State and local laws regarding privacy and obligations of confidentiality. However, in
accordance with 2 CFR 200.336 public access to records held by Federal, State, local governmental
entities or non-profit organizations are not subject to the Federal Freedom of Information Act (5 U.S.C. 552)
and unless required by Federal, State, or local law, grantees and sub-grantees are not required to permit

public access to their records.



(E)

(F)

(G)

(H)

Both Units of General Local Government and Nonprofit Organizations are subject to requests for records
made pursuant to the Pennsylvania Right-To-Know Law, 65 P.S. §§ 67.101-3104, when such requests
relate to or arise out of the grant agreement into which the Units of General Local Government and
Nonprofit Organizations have entered into with the Department of Community and Economic Development.
The Pennsylvania Right-To-Know-Law provisions appear in Section (k) of Article V, Compliance with
Applicable Statutes and Department Regulations, of the grant agreement.

Program Priorities:

The program described in the application will continue to give maximum feasible priority to activities which will
benefit low and moderate income families or aid in the prevention or elimination of slums or blight; the use of
funds may also include activities which the grantee certifies are designed to meet other community development
needs having a particular urgency because existing conditions pose a serious and immedi hreat to the health

principally benefit persons of low and moderate income.

Financial Requirements:
It will comply with the requirements and policies of 2 CRF Part 200: “Unif; ini ents, Cost
Principles, and Audit Requirements for Federal Awards”.

Architectural Barriers:
It will comply with the Architectural Barriers Act of 1968, P.L. 9048 . 4151 et. seq.). This
requires that every building or facility (other than a privately owned resi i designed, constructed,
or altered with funds provided under this Part to comply with the "Am pecifications for Making
Buildings and Facilities Accessible to, and Usable by, th icapped,” Number A-117.1-R 1971,
subject to the exceptions contained in 41 CFR 101-1 ill be responsible for conducting

(1) Title VI of the Civil Rights Act of 1964, P.L. 88— . 000d et. seq.) and the regulations issued

ns in the United States shall on the grounds of
race, color, or national origin, be ex
subjected to discrimination u m or activity for which the applicant receives Federal financial
assistance and will immedi sures necessary to effectuate this assurance. If any real property

assurance shall obligat i the*Case of any transfer of such property, any transferee, for the
ucture is used for a purpose for which the Federal financial
ose involving the provision of similar services or benefits.

pate in any such program or activity, may not directly or through contractual or other arrangements,
utilize criteria or methods of administration which have the effect of subjecting persons to discrimination
because of their race, color, or national origin or have the effect of defeating or substantially impairing
accomplishments of the objectives of the program or activity as respect to persons of a particular race,
color, or national origin”.

Title VI, Section 601 provides the Limited English Proficiency (LEP) Statutory Authority.

Executive Order 13166 (Issued in the Federal Register 65 FR 50121 on August 16, 2000) mandates
improved access to federally assisted programs and activities for individuals who, as a result of national
origin, are limited in their English proficiency.



U]

()

(K)

10

Grantees are required to make reasonable efforts to provide language assistance to ensure meaningful access
for LEP persons to the grantee’s programs and activities that have any federal financial assistance.

(2) Title VIII of the Civil Rights Act of 1968, as amended by Fair Housing Amendments Act of 1988 (42 U.S.C.
3601-20) which states that no person shall be subjected to discrimination because of race, color, religion,
sex, handicap, familial status, or national origin in the sale, rental, or advertising of dwellings, in the
provision of brokerage services, or in the availability of residential real estate-related transactions; and
requires that grantees administer all programs and activities related to housing and community development
in a manner to affirmatively further fair housing. Executive Order 11063 and the regulations contained in 24
CFR Part 107 requires that all action necessary and appropriate be taken to prevent discrimination because
of race, color, religion (creed), sex, or national origin in the sale, rental, leasing, or other disposition of
residential property and related facilities or in the use or occupancy thereof where operty or facilities

are owned or operated by the Federal Government or provided with Federal as D and in the
lending practices with respect to residential property and related facilities of lg sofar as
such practices relate to loans insured, guaranteed or purchased by the Fede

(3) Section 109 of the Housing and Community Development Act of 1974 g { .S. 309) and
the regulations issued pursuant thereto (24 CFR Part 570.602), whi the United

(4) Age Discrimination Act of 1975, P.L. 94-135 (42 U.S.C. 6101 €

(5) Section 504 of the Rehabilitation Act of 1973, P.L. 95-602 (29 U.
regulations at 24 CFR Part 8.

(6) Executive Order 11246, Equal Opportunity in F ptember 24, 1965 (30 FR 12319), as
amended by Executive Order 12086, Oct , and the regulations issued pursuant
thereto (24 CFR Part 130 and 41 CFR Cha provides that no person shall be discriminated
against on the basis of race, color, religion, se i igin in all phases of employment during the

Federal and Federally assisted co i all take affirmative action to ensure fair treatment in
employment, upgrading, de er; recruitment or recruitment advertising; layoff or termination,
rates of pay or other for| and selection for training and apprenticeship.

(7) Executive Order 11625
coordinating a national
with small and minority

(8) i 44 FR 29637) which creates a National Women's Business

ontracting with small and minority businesses, women’s business
Ius area firms.)

an Relations Act of October 27, 1957, P.L. 744, (43 P.S. 951-963) which provides that no
ant for employment, independent contractor, or any other person shall be discriminated
ace, color, religious creed, ancestry, national origin, age, or sex.

ity Business Enterprise (36 FR 19967). (2 CFR 200.321 Contracting
n’s business enterprises and labor surplus area firms.)

©)

on 3 of the Housing and Urban Development Act of 1968, P.L. 90-448, as amended (12
(u)) requiring that to the greatest extent feasible opportunities for training and employment be given
moderate income residents of the applicant's county and contracts for work in connection with the
arded to eligible business concerns which are located in, or owned in substantial part by, persons
e applicant's county.

It will
U.S.C.

project be
residing in
Displacement

It certifies that it has developed and adopted a residential anti-displacement and relocation assistance plan in
accordance with Section 104 (d) of the Housing and Community Development Act of 1974.

Acquisition/Relocation
It will comply with the Uniform Relocation Assistance Real Property Acquisition Policies Act of 1970, as amended
by (42 U.S.C 4601) and the regulations at 42 CFR Part 24 which apply to the acquisition of real property by a



(L)

(M)

(N)

(0)

(P)

State agency for an activity assisted with CDBG funds and to the displacement of any family, individual, business,
nonprofit organization or farm that results from such acquisition; and

Will comply with Section 104(k) of the Housing and Community Development Act of 1974, as amended which
requires that (i) reasonable relocation assistance be provided (at a minimum, the assistance shown in 24 CFR
Part 570.606(c) shall be provided) to persons displaced as a result of the use of CDBG funds to acquire or
substantially rehabilitate property and (ii) will develop, adopt and provide to persons to be displaced a written
notice of the relocation assistance for which they are eligible; and

Will comply with the Eminent Domain Code Act of June 22, 1964, Special Session, P.L. 84, as amended, 26 P.S.
1-101 et. seq.

Benefit Assessments for Public Improvements.
It will not attempt to recover any capital costs of public improvements assisted in whol
or with amounts resulting from a guarantee under Section 108 of the 1974 Housing
Act by assessing any amount against properties owned and occupied by persons €
including any fee charged or assessment made as a condition of obtaining ac

CDBG funds
Development

purposes of assessing any amount against properties owned and oc
the grantee certified to the State, as the case may be, that it does
assessments in behalf of all of the low and moderate income own

Hatch Act

activity of employees.

Labor Standards
It will comply with the labor standards set forth i
1974, as amended, and HUD's implementing re

(1) The Davis-Bacon Act, P.L. 86-624, as amende; .S. 6a-276a-5).

(2) Contract Work Hours & Safety St L. 1 (40 U.S.C. 327 et. seq.).
(3) Copeland "Anti-kickback" A

(4)

g and Community Development Act of
tandards include, where applicable, the following:

DOL regulations at 29 d 7. These regulations implement the Davis-Bacon Act, the
Contract Work Hours and the Copeland Act.

PA Prevailing Wage Act

bility for environmental review, decision-making and action under NEPA and
CFR Part 58. The applicant further certifies that it has complied with and will comply with 24
tes and authorities contained in 24 CFR Part 58.5 in the administration of its project.

sted in HUD’s implementing regulations at 24 CFR Parts 50 and 58 and must comply with all
requireme and actions for each activity that it carries out with federal funds, in accordance with the

requiremenRts imposed by this agreement and in accordance with Title 24 Part 58 of the Code of Federal
Regulations. Grantee will provide information necessary for DCED to determine the environmental effects of each
activity to be carried out with Federal funds. Grantee may not commit or obligate any Federal or non-federal funds
to the project or any activity that is in any way binding without an Authority to use grant funds form in writing from
DCED. A copy of the Environmental Review Record (ERR) shall be maintained by both the GRANTEE until at
least three years after project closeout unless a longer period is required in writing as an amendment to the
agreement by DCED.

Grantee is responsible for assuring that any SUBRECIPIENT to which it provides funds complies with the
environmental review requirements.

11



Q)

(R)

(S)

()

(V)

(V)

(W)

(X)

12

Project Approvals Subject to Environmental Review Clearance:

No CDBG project funds will be advanced, and no costs can be incurred, until DCED has received sufficient
information about the project as required under 24 CFR Part 58. The environmental review may result in a
decision to proceed with, modify or cancel the project. Notwithstanding any provision of this Agreement, the
parties hereto agree and acknowledge that this Agreement does not constitute a commitment of funds or site
approval for a specific project, and that such commitment of funds or approval may occur only upon satisfactory
completion of the environmental review and receipt by DCED of a Request for Release of Funds form from the
grantee under 24 CFR Part 58 and a copy of the approved Authority to Use Grant Funds form.

Further, the Grantee will not permit any SUBRECIPIENT to undertake or commit any funds to physical or choice-
limiting actions, including property acquisition, demolition, movement, rehabilitation, conversion, repair or
construction prior to completion of the environmental clearance. Any violation of this provisiemgmay result in the
denial of any funds under the agreement.

Flood Disaster Protection

Historic Preservation
The grantee agrees to comply with the Historic Preservation requir i ational Historic
Preservation Act of 1966, as amended (16 U.S.C. 470) and the pro i
Advisory Council on Historic Preservation Procedures for Protection istori ies, insofar as they apply
to the performance of this agreement.

Violating Facilities List

It will ensure that the facilities under its ownershi
accomplishment of a program are not listed on { i tal Protection Agency's (EPA) list of Violating
Facilities and that it will notify HUD of the receipt o ication from the Director of the EPA Office of
Federal Activities indicating that a facility to be used4 j

Conflict of Interest
It will establish safeguards to prohibi
appearance of being motivate
they have family, business,

Lead Based Paint
It will comply with Title IV of nt Poisoning Prevention Act, P.L. 91-695, as amended, (42 U.S.C.
4831) and the reg i reto (24 CFR Part 35).

Energy Conse

from using‘positions for a purpose that is or gives the
ivate gain for themselves or others, particularly those with whom

It will comply with the Separations Act of May 1, 1913, P.L. 155, 1, as amended, December 22, 1981, P.L. 546,
No. 159, §1, 53 P.S. §1003, as applicable.

Resource Conservation

It will comply with Section 6002 of the Resource Conservation and Recovery Act of 1976 (42 U.S.C. 6962) and
the regulations issued pursuant thereto (40 CFR Part 249) for the procurement of materials composed of the
highest percentage of recovered material practicable.



(Y)

(2)

(AA)

(AB)

Lobbying

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any
Federal grant, the making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal
contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, ZBiselesure Form to
Report Lobbying," in accordance with its instructions.

The undersigned shall require that the language of this certification be included in ts for all

made or entered into. Submission of this certification is a prerequisite i i Y this transaction
imposed by section 1352, Title 31, U.S. Code. Any person who failggto [ ification shall be
subject to a civil penalty of not less than $10,000 and not more tha failure. (2 CFR
200.450 Lobbying)

Excessive Force
It has adopted and will enforce a policy prohibiting the u
its jurisdiction against any individuals engaged in no i onstrations and a policy of enforcing

state and local laws against physically barring entranc i lity or location which is the subject of
such non-violent civil rights demonstrations with

Drug Free Workplace
It has adopted and will enforce a policyreating a
Drug-Free Workplace Act of 1988.

Fire Protection and Safety St
It will comply with the provisi

ace in keeping with the spirit and intent of the

istration Authorization Act of 1992 (P.L. 102-522)

Signature of

hief Elected Offi Date

Name/Title of

Municipality County

13



DCED-CDBG-011 (09/2017) COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

CITIZEN PARTICIPATION REPORT

APPLICANT NAME:

CDBG INFORMATION TO THE PUBLIC

Notice of first public hearing:

Date of first public hearing:

First citizen comment period (enter date range):

Notice of second public hearing:

Date of second public hearing:

Second citizen comment period (enter date range):

Describe the methods used to solicit participation of low to moderate incom

Denote any adverse comments/complaints received a SCri solutio

Immediately following t , attach the documents below in the order listed:
+ Sign-In Sheets
» Copy of response(s) to comments and/or complaints.

guired to conduct two public hearings.

| hereby certify, sdbject to the penalties of perjury, the above public hearing was conducted in accordance with all state and federal regulations.

Signature, Chief Elected Official Date

Typed Name and Title:

* Note: Counties and counties applying on behalf of entitlement municipalities may have to attach additional sheets for this information.

14



Instructions for Completion of Disclosure Report

All applicants for CDBG grants must complete and submit, with their applications, Parts I and II of the
Disclosure Report. At the completion of Part II of the report, some applicants will find that they must complete
Parts III, IV, V and V1.

Part II asks two questions. If the answer to both questions is “no,”
certification at the end of Part II, but is not required to complete t

an identification of each officer, dlrector, principa
developers or contractors involved in the applicatio
implementation of the project, must be 4 i i ted party. Also, any other person or entity that has
a pecuniary interest in the project that exc rcent of the CDBG assistance, whichever is
lower, must be listed as an inter g iary interest means any financial involvement in the project,

h or other assets of the project or receives compensation
n with the project. (The following are not considered interested
ents of housing rehab assistance, and rehab contractors as long
owner and the contractor).

in any profit or resale or an
for any goods or services pr
parties: local CDBG admi

15



Appendix A - HUD Programs Subject to Disclosure

16

This Appendix contains a list of all the HUD Programs that are subject to the disclosure requirements of the
HUD Reform Act (42 U.S.C. §3545). All applicants for CDBG assistance must review this list to determine
if they are receiving, or expect to receive, assistance from other covered programs besides CDBG.
Applicants must consider HUD funds that are received either directly from HUD or through the State. The
State administered CDBG Program is listed at item 3(v).

It is the total amount of funds received from all the below sources that the applicant
second question of Part II of the Disclosure Report.

(1) Section 312 Rehabilitation Loans under 24 CFR part 510, except loans

(2) Applications for grant amounts for a specific project or activity u abilitation Grant
Program under 24 CFR part 511 made to:

(i) A State grantee under Subpart F.

consortium of units of general local governme ivi ate or directly from HUD
whether or not by formula under Subparts

(ii1) HUD, for technical assistance under 5

(Excludes formula distributions to States, units o overnment, or consortia of units of general
local government under Subparts D and,G, within s under Subpart D, and the HUD-
administered Small Cities Program un

(3) Applications for grant am ¢ project or activity under Title I of the Housing and

er Section 105 of the Department of Housing and Urban
technical assistance, the Work Study Program of Historically

(Excludes formula distributions to States and units of general local government (including Territories);
reallocations to States, units of general local government (including Territories) non-profit organizations; and
applications to an entity other than HUD or a State or unit of general local government.)

(5) Transitional Housing under 24 CFR part 577.

(6) Permanent Housing for Handicapped Homeless Persons under CFR part 578.



(7) Section 8 Housing Assistance Payments (only project-based housing under the Existing Housing and
Moderate Rehabilitation program for Single Room Occupancy Dwellings for the Homeless under Subpart H).

(8) Section 8 Housing Assistance Payments for Housing for the Elderly or Handicapped under 24 CFR part 885.

(9) Loans for Housing for the Elderly or Handicapped under Section 202 of the Housing Act of 1959
(including operating assistance for Housing for the Handicapped under Section 162 of the Housing and
Community Development Act of 1987 and Seed Money Loans under Section 106(b) of the Housing and
Urban Development Act of 1968).

(10) Section 8 Housing Assistance Payments-Special Allocations-under 24 CFR paf886.

(11) Flexible Subsidy under 24 CFR part 219-both Operating Assistance under Subp
Improvement Loans under Subpart C.

B and Capit

(12) Low-Rent Housing Opportunities under 24 CFR part 904.
(13) Indian Housing under 24 CFR part 905.

(14) Public Housing Development under 24 CFR part 941.
(15) Comprehensive Improvement Assistance under 24
(16) Resident Management under 24 CFR part 964,

(17) Neighborhood Development Demonstrati der ion 123 of the Housing and Urban-Rural Recovery
Act of 1983.

(18) Nehemiah Grants under 24 CFR
(19) Research and Technology G ousing and Urban Development Action of 1970.

sing Services Act of 1978.

rants under Section 5129 of the Anti-Drug Abuse Act of 1988.
¥ 24 CFR part 111.

(29) Planning and Implementation Grants for HOPE for Public and Indian Housing Homeownership under Title
IV, Subtitle A, of the Cranston-Gonzalez National Affordable Housing Act.

(30) Planning and Implementation Grants for HOPE for Homeownership of Multifamily Units under Title IV,
Subtitle B, of the Cranston-Gonzalez National Affordable Housing Act.

(31) HOPE for Elderly Independence Demonstration under Section 803 of the Cranston-Gonzalez National
Affordable Housing Act.
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DCED-CDBG-002 (11/2006) COMMONWEALTH OF PENNSYLVANIA
3 DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

DISCLOSURE REPORT
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

PART | - APPLICANT INFORMATION

1. APPLICANT/GRANTEE NAME:

2. ADDRESS:

3. PHONE NUMBER: 4. FEDERAL ID NUMBER:

5. REPORT:
Indicate whether this is:  [] Initial Report [ Update Report
6. PROJECT TO BE ASSISTED:

6A. FISCAL YEAR: 6B.
[] Entitlement Grant(s)

6C.

Amount Requested/Received: . .. ... . S . .......

6D.
Program Income t i )

6E.
TOTAL of C a L N e

A
PART Ii - THRESHOLD DETERMINATIONS
[ Yes [ No

1. Is the amount at 6E. (above) more than $2

2. Have you received or applied for othe D assistance (throug ograms listed in Appendix A of the instructions) which when added
to 6E (above) amounts to more than ? [ ]Yes 1 No

If the answer to either 1. or i ust complete the remainder of this report.

If the answer to both 1. ap
following certification.

are not required to complete the remainder of this report, but you must sign the

CERTIFICATION

Name/Title of Chief Elected Official Municipality County

18



DCED-CDBG-002 (11/2006)
DISCLOSURE REPORT | COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

PART Ill - OTHER GOVERNMENT ASSISTANCE PROVIDED/APPLIED FOR

1. Provide the requested information for any other Federal, State and/or local government assistance, on hand or applied for, that will
be used in conjunction with the CDBG grant. (See Appendix A of the instructions).

Name and Address of Agency Providing
or to Provide Assistance

Amount Requested

Program Type of Assistance or Provided

S

19



DCED-CDBG-002 (11/2006)

DISCLOSURE REPORT | COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

PART IV - INTERESTED PARTIES

Alphabetical List of All persons with a Reportable
Financial Interest in the Project

Social Security Number
or Employer ID Number

Type of Participation in
Project

Financial Interest in
Project ($ and %)

N

S

20




DCED-CDBG-002 (11/2006)
DISCLOSURE REPORT | COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

PART V - EXPECTED SOURCES AND USES OF FUNDS

Identify the sources and uses of all assistance, including CDBG, that have been or may be used in the Project.

Source Use

S

PART VI - CERTIFICATION

the information provided in this disclosure is true and correct and | am aware that any false information or lack of
information knowi made or omitted may subject me to civil or criminal penalties under Section 1001 of Title 18 of the United States
Code. In addition, | aware that if | knowingly and materially violate any required disclosure of information, including intentional
nondisclosure, | am subject to a civil money penalty not to exceed $10,000 for each violation.

| hereby certify tl

Signature of Chief Elected Official Date

Name/Title of Chief Elected Official Municipality County

21



Instructions for Compliance with Fair Housing
and Civil Rights Requirements in the Application Process

I. Fair Housing

A. Entitlement Grantee

1. Fair Housing Advertisement:
Entitlement applicants must submit with their applications a copy of & published
advertisement re-designating a Fair Housing Officer within their ality. This
advertisement must also inform residents of their rights under the ¢
of suspicious discrimination are to be reported to the Fair Housi ; itiggffhat cannot

Pennsylvania Human Relations
Commission

Pittsburgh Regional Office
301 Fifth Avenue
Suite 390, Piatt Place
Pittsburgh, PA 15222
(412) 565-5395
(412) 565-571

.S. Department of Housing
Urban Development

FHEO/Regional III Office Mid-Atlantic Office
100 Penn Square East, 12th Floor
Philadelphia, PA 19107
(215) 861-7643
Fax: (215) 656-3449
TTY: (800) 927-9275

users only

OR

U.S. Department of Housing

and Urban Development
PITTSBURGH FHEO FIELD OFFICE
Moorhead Federal Building

1000 Liberty Avenue

Pittsburgh, PA 15222

(412) 644-5449 or (412) 644-6353

. . Fax: (412) 644-6516
Pennsylvania Human Relations TTY: (800) 927-9275

Commission

Harrisburg Regional Office
333 Market Street, 8th Floor
Harrisburg, PA 17101-2210
(717) 787-9780

(717) 787-7279 TTY users

22



b. Maintaining a record of all complaints filed, dates forwarded to appropriate agencies, and
evidence of resolution. This record will be part of the grantees annual reporting to the
Department for compliance and will be reviewed during monitoring.

2. Adoption of a Fair Housing Resolution by the Applicant/Grantee
Entitlement applicants must have a fair housing resolution adopted annually affirming its dedication to
further Fair Housing Practices within its jurisdiction. This notice identifies typical discriminatory acts,
informs residents of their rights under the fair housing law and that cases of suspected discrimination

dced.pa.gov/download/fair-housing-tip-sheet/59662
B. Competitive Applicants

1. Competitive applicants are not required to address the Fa
stage. Those competitive applicants that are selected for fundi i ed to fulfill these
requirements subsequent to notification of grant award.

Il. Section 504

A. Entitlement Grantee with more than Fif

1. Section 504 Officer:
Entitlement applicants with o
annually within their municipa i i ust be made in writing and at a public
meeting. A copy of this aeti

a. Compile and aluation of the grantee’s facilities, hiring practices, and citizen
i vity funded with the CDBG grant, to assure that there has
status, age, or ancestry. From this self-evaluation, the municipality
itional Plan to provide a timetable and responsible entity to bring the
pliance. The Section 504 Officer will oversee that the municipality

e Transition Plan and brings the municipality into compliance. Please refer to the
ource Library on DCED’s website dced.pa.gov/library Federal Resource
BBG\Required Plans\Template for Plans.

he municipality will develop and maintain a grievance procedure that must also be adopted
publically, incorporating due process standards and allowing for prompt local resolution of any
complaints of discrimination based on disability. Existing grievance procedures can often be
adapted to satisfy this requirement. Any individual or authorized representative who believes
that they have been denied opportunities or treated differently due to their race, color, national
origin, sex, disability, religion, familial status, age or ancestry may file a complaint with the
Section 504 Officer. The Officer must act on the complaint and maintain the records of the
process for monitoring.

B. Competitive Applicants
Competitive applicants are not required to address the Section 504 requirements at the application stage.
Those competitive applicants that are selected for funding will be instructed to fulfill these requirements
subsequent to notification of grant award. 3



lll. Minority/Women Business Enterprise (MBE/WBE) Plan

It is required that all grantees receiving federal funds from DCED must promote the opportunity for full
participation by minority and women's business enterprises ("MBEs" and "WBEs") in all housing and
community development programs receiving funds from the Pennsylvania Department of Community and
Economic Development. This includes all forms of procurement and contracting. Grantees are required to
maintain sufficient documentation to verify that this requirement has been met.

A. All entitlement applicants are reminded that they are to adopt and provide a good fai
and continuing endeavor to their MBE/WBE Outreach Plan. One portion of the g
minority owned business enterprise (MBE), and women owned business entex
participation levels (MPLs) to be used as a guide in determining bidders’ co
MBE and WBE requirements.

omprehensive

As part of the application process, the applicant, on grantee le
1. the minimum participation level as established in their pl

2. the previous calendar year’s achievement of the MBE and i ctual percentage of

3. actions to be taken by the applicant to achieve

B. Competitive applicants that are awarded compet
MBE/WBE Outreach Plan subsequent to no tion nt award, including minimum participation levels.
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Limited English Proficiency Guidance
for CDBG Applicants

In Compliance with:

* Section 601 of Title VI the Civil Rights Act of 1964 (LEP Statutory Authority) “No_gessen in the United
States shall, on the grounds of race, color, or national origin, be excluded from p
denied the benefits of, or be subjected to discrimination under any program o,
financial assistance.”

And

*  Executive Order 13166 (Issued in the Federal Register 65 FR 50
Mandates improved access to federally assisted programs an dividuals, who, as a result
of national origin, are limited in their English proficiency.

DCED is providing this guide to its grantees of federal i id in the analysis of determining
if the beneficiaries of the proposed projects have lima i “Please use the following template
to document your analysis of your program or activi ine if the certification can be signed by the
grantee as not having an affected population or if a Lan lan is required. DCED will provide

additional guidance if necessary.
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CERTIFICATION OF COMPLETION OF A
FOUR-FACTOR ANALYSIS
FOR LIMITED ENGLISH PROFICIENCY PERSONS

and

CERTIFICATION OF THE ACTIVITIES TO BE INCLUDED
IN THE LANGUAGE ACCESS PLAN

COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM
(Includes CDBG Competitive, CDBG-DR, and

For:

GRANTEE NAME:

PROGRAM and FISCAL YEAR:

CONTACT PERSON (Name, Telephone Number & E-

Purpose:
In compliance with Section 601 of Ti
Order 13166,

English Proficiency (LEP) pers

Rights Act of 1964 (LEP Statutory Authority) and Executive
conducted the following Four Factor Analysis for Limited

History:

Title VI of the Civil Rig i eral law which protects individuals from discrimination on the

basis of their race, cg 1 in i

situations, failure persons who have limited English proficiency can effectively participate in, or

benefit from, fed as may violate Title VI’s prohibition against national origin

discrimination. Per 0, as a result of national origin, do not speak English as their primary language and
e @ speak, read, write, or understand English may be entitled to language assistance

proficiency. The order also requires a Language Access Plan for the program or activity if a
qualifying population is determined. To determine if there is an affected population of beneficiaries having
limited English"proficiency, all grantees receiving federal financial assistance must conduct the four-factor
analysis as outlined below.

Grantee Four-Factor Analysis

The following Four-Factor Analysis serves as the guide for determining which language assistance measures the
Grantee will be required to undertake to guarantee access to Grantee’s Community Development Block Grant
(CDBG) programs by LEP persons.
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Factor One - Methodology: The grantee must analyze the number or proportion of LEP persons served or
encountered in the eligible service area population (served or encountered includes those persons who would be
served by the program or activity if the person received education and outreach and the grantee provided
sufficient language services).

Select the paragraph(s) below that best describes your methodology for the analysis by placing a check mark in
the box beside the description. Also please fill in the blanks or circle the correct statement were indicated. These
paragraphs may be modified or replaced with narrative that more accurately reflects the grantee’s methodology.

<chose one> (chose one) have any municipalities wit
5% LEP persons threshold for any language(s) identified.

[0 The Grantee is administrating the CDBG program on behalf o
(list other municipalities where federal financial assistance will . antee utilized the PA
Census tabulation for persons that speak English “M Well{provided by DCED. Based on this
data, (OBO munidipality) <chose one> (chose one) meet the
1,000 or 5% LEP persons’ threshold for any, lang s) identi

(Add additional lines if needed to address a ipalities the Grantee is administering)

program or activity service area.

ere located in the potential project area.
(number) LEP persons located in the

rea has a total population of (number). The

number of LEP person r activity <chose one> (chose one) meet the

1,000 or 5% LEP persons i i ea threshold for any languages identified.

Questions were asked to determine
According to the results of t

(Add additiong

(estimated number) LEP persons out of (total persons benefiting
uctivity) located in (Grantee or service area name).
- (chose one) meet the 1,000 or 5% LEP persons of total service area

d for any language(s) identified.

is <chose one>

ditional lines if needed to address all projects or activities the Grantee is administering and
above LEP analysis methodology)
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Please list below all municipalities and/ or service areas under this program that qualify as meeting the
threshold of 1,000 or 5% LEP person’s threshold for any language(s) identified as indicated by the methodology
used above. Include the name of the municipality/service area, the language(s) identified, and the number or
percentage of persons. For example:

Apple Township Germanic 16%

completion of this Four Factor Analysis. Please proceed to the Language
this guidance. Please submit this page, along with the Language Access P

If the grantee, after completing this section of the analysis, has all bloc ith”*does not” meet the
1,000 or 5% LEP persons’ threshold for any languages identified, they ing their program or
activity with the following questions.

Additional Questions to be Answered:

Factor Two - The frequency with which LEP per th the program or activity.
Select the paragraph below that best describes the a ic contact of your program by placing a check
mark in the box beside the description. These paragrap ified or replaced with narrative that more

[0 The proposed program or actiyii ide direct assistance to the resident, which would include but
not be limited to acquisiti i ing rehabilitation, water/sewer laterals, and public services.

[] The proposed project i
as road reconstauesion eplacement, and commercial building demolition. As a result,

: i the CDBG program or activity and no direct assistance will be

ts. However, all citizen participation activities are open to the general public and

o provide the needed materials to all residents.

Factor Three The nature and importance of the program, activity, or service provided by the program or activity.

[C] The proposed project does provide direct assistance to program and activity service area beneficiaries
related to; housing rehabilitation, water/sewer laterals, public services, therefore, the nature of the
activity or service is of significant importance to the proposed program and activity area(s) residents.

[] The proposed program or activity does not provide direct assistance to individuals, such as road
reconstruction, public facility architectural barrier removal, water/sewer line replacement. As a result,
LEP persons may not be as directly affected by the program or activity with the CDBG program.
However, all citizen participation activities are open to the general public and every effort should be

3 made to provide the needed materials to all residents.



If the first block above is marked, the grantee must complete a Language Access Plan for the program and may
stop further completion of this Four Factor Analysis. Please proceed to the Language Access Plan Certification
on page 7 of this guidance. Please submit all pages, along with the Language Access Plan Certification with
your application.

If the second block is marked, the grantee must continue on with their analysis of their program or activity.

Factor Four - The resources available and costs to the recipient.

Currently, internet sites can be utilized to translate some written materials. Additionally, loca nteers have

factor as the only factor determining the need for a Language Access Plan,

Please continue to Certification on the next page.
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CERTIFICATION OF THE COMPLETION AND FINDINGS
OF THE FOUR FACTOR ANALYSIS

(Grantee) has completed the Four Factor Analysis and has
determined that there are no items identified from the analysis above for this grantee, prograpagemactivity that
will trigger the need for a Language Access Plan.

e signed and dated by

If the grantee determines that a LAP is not required, then the certification below shou
the chief elected official and submitted with their application.

Certification: Based on the above Four-Factor Analysis, the Grantee d to develop a Language
Access Plan. However, the Grantee will make all reasonable atte age access
needs of residents requesting oral translation during citizen partici

assistance intake activities including but not inclusive of public hear s, advertisements,

income surveys and direct assistance intake documents

Chief Elected Off

Attest Grantee Name & Program
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for

(Grantee, Program or Activity)

As a result of the preceding Four-Factor Analysis, (Grantee) has identified the
following types of language assistance to be provided by the Grantee throughout the implementation of its
CDBG program dependent on need:

All CDBG citizen participation materials, public notices, and
published/posted in the LEP language(s) identified, in com
the offices and meeting location of the grantee, on the gran i laces throughout
the proposed project area(s) and/or the community, especiall i
the affected population. Required

eeting the threshold of LEP and/or direct assistance intakes, if
ill be retained to provide oral translation at the site of the income survey or

0 e survey/intake documents and explaining the program. The grantee
P applicant to provide their own translator, though the applicant may bring
choose. As Needed

The Grante complete a Language Access Plan which delineates how these activities will be carried out, by
whom, and who will monitor the effectiveness of the activities for possible revision. This Plan once adopted by
be retain in the grantees’ master file and utilized throughout the program.

Adopted:
Chief Elected Official (signature and printed) Date
Attest (Name and Title) Grantee Name & Program
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DCED Land Use Implementation

Obtaining Information about Planning and Zoning

32

Since 2000, when the Growing Smarter land use bills were signed into law, DCED has been encouraging
effective local land use planning while respecting private property rights. These measures have included a
review for certain projects occurring on previously undeveloped property, requiring the grantee to submit a
letter from the appropriate local and county planning agency where they exist.

For projects funded with CDBG funds (beginning with the 2001), where infrastru€ tion of

county planning agency (where they exist) specifically identifying the
project(s) is(are) in compliance with all applicable land use and com
subdivision ordinances. This letter should be inserted after this pag@ i icabion. Prior to
submitting this letter, CDBG Program applicants must review the
planning and zoning ordinances to determine the applicability of th ning Code.

¢ Is there an adopted municipal comprehensive plan?

* [s there an adopted county comprehensive plan?

Is there an adopted multi-municipal or mu rehensive plan?

Is there an adopted county or munigcipal zoni joint municipal zoning ordinance?
* Is the proposed project consistent ive plans and/or ordinances?

This requirement is not appli
developed property.

hat occur on developed or previously



DCED-CDBG-003 (09/2014) COMMONWEALTH OF PENNSYLVANIA
e DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

MANAGEMENT PLAN/
LOCAL STAFF CAPACITY

APPLICANT NAME: GRANT ADMINISTRATOR:

Describe how your CDBG program will be managed and administered by addressing the following:

Identify the required tasks needed to accomplish your proposed activities and the staff/organization(s) t
including the type of third party contracts intended for services.
« Briefly identify the staff needed to complete each task including their skills and/or experience
to: environmental review requirements; financial recordkeeping, including but not limited t
Information System (IDIS); procurement; contracting and labor standards; day to day
agreements, contracts; closeout and audits.

« If more than one agency/organization will be involved, explain the coordination a

 Justify the need for completing certain services with third party contracts which co
and/or development of local staff capacity.

(Attach Additional sheets as necessary.)
33



DCED-CDBG-004 (09/2017) COMMONWEALTH OF PENNSYLVANIA
& DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

TIMELINESS

APPLICANT NAME:

Each applicant must provide an analysis of its past use of CDBG funds. The lack of timely performance must be addressed by the
applicant and considered by the Department prior to contracting 2017 funds. Counties administering multiple grants are to indicate the total
CDBG funds contracted to the County for each corresponding year, do not include competitive awards.

) (B) (€)
Grant Year Amount of Grant Amount Expended as of Percent
Application Submission Expended

2012 0.00%

2013 0.00%

2014 0.00%

2015 0.00%
0.00%
0.00%
0.00%

(F)ToTALS | $ 0.00 $0.00 0% |$ 0.00 (H) 0.00%

2016 Grant: $ 2017 Grant: $

Date you received fully executed 2016 contr, (J) Unexpended Funds Ratio:

Instructions:

1. In column (A) list the amounts of any €BBG grants (excl g Planning grants) that your municipality received for each corresponding year.

2. In column (B) list the amoug the application, for each grant listed in column (A).
3. In column (C) list the pg ding the amount in column (B) by the amount in column (A).
4

In column (D) list t |n|ng to be expended, as of the date of this application, for each grant listed in column (A).
5 the amount remaining in column (D) must equal the correspondlng grant amount in column (A).

Indicaté h total funds expended by dividing the total of column (B) by the total of column (A).

© N oo

Indicate 3 otal funds unexpended by dividing the total of column (D) by the total of column (A).

ce and where particular rates of expenditure may indicate problems.
9. Now indicate ) the amount of your municipality's 2016 allocation of CDBG funds.

If the result obtained in item 10. exceeds 1.5, this means that you have previous unexpended CDBG funds which amount to more than
1 1/2 times your 2017 grant. Please address the following:

1. List any problems that are delaying particular year grants. Indicate the grant year and the reasons for delay.
2. What steps have been taken, or are being taken, to alleviate the problems identified.

Your responses to the above are intended to provide you and DCED with a better understanding of existing and potential impediments to
your timely performance. You should consider all of the above as you proceed to address your management plan for this year's Program.

If the problems you have outlined on this timeliness form are due to inadequate capacity on the part of your administering agency, this is
expected to be considered and addressed in your Management Plan.
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Instructions for Completion of
Three Year Community Development Plan

A. Purpose

B.

In order to rationally and effectively determine community development needs, set long and short term
objectives, and to design programs to meet these objectives, applicants must develop
Community Development Plan (CDP). The CDP is to be submitted with the grant ag

approved by the Department. The Plan is to be developed in a timely and meaning

manner that permits concerned citizens to participate in its development, as w; i se and
comment on its contents. The activities proposed in the CDP should consi A Wi s. A
properly prepared CDP should result in an approach that is coordinated

other programs. Activities proposed should address critical communi out reducing
ongoing local financial support of these activities. All activities p learly meet the

identified needs of low and moderate income persons.

Instructions

1. Complete the Three Year Community Develop
below in a narrative with accompanying dogumen t be thoroughly addressed by
entitlement applicants. A county that is app ounty allocation, as well as the allocations of
one or more entitlement boroughs and/or tow epare a CDP for the county as well as an

individual plan for each entitleme ici 4 e applicants are not required to submit a

¢ instructions. For each of the three previous years, list by federal
ities undertaken, CDBG funds budgeted for each activity, the service area of the
inorities within the service area.

e applicant’s consideration of (a) and (b) above. Objectives must be developed to address
entified needs with emphasis on objectives which are likely to benefit the low/moderate income
minority persons. Activities selected for inclusion must not benefit moderate-income persons to
the exclusion of low-income persons Ref: 24 CFR 570.483(b)

If there are identified low and moderate income areas with minority concentrations that are not
receiving consideration for funding, the grantee must provide an explanation if there are identified
needs in these areas.

d. A short term (1 year) and long term (3 year) plan which identifies activities that are designed to

meet the community development objectives. The plan must include a description of the criteria
considered in establishing the short and long-term plans.

35



36

e. A summary of the CDP indicating each activity, the amount and source of funds needed for each
activity and the national objective that each activity is intended to meet. Utilize the Three Year
Summary form to complete this element.

f. Indicate that the CDP was developed in consideration of local and/or area wide plans by listing
those resources that were considered.

g. A map of the applicant’s jurisdiction. For county applications, the County must 1dent1fy each non-
entitled municipality on a map clearly depicting the elements listed below. For indimdual entitlement
applicants, a jurisdictional map of the entitlement must clearly depict the elem

REQUIRED ELEMENTS:

1) Census geography with boundaries relative to clearly identifie
clearly identify the CT number, BG numbers.

2) Incidence and concentration of low and moderate incom minority persons based

3) Location of each activity selected for funding, clearly delineati of benefit. This may

2. Other Requirements for Entitlement Municipaligi@s: i er CDP requirements apply to
entitlement municipalities as indicated.

a. Counties administering grants for non-e icipalities shall submit CDPs which are
related only to the non-entitlement munici i ich are developed in cooperation with said
municipalities. Each county eacll of the non-entitlement municipalities: (1)
that the county will be preparm i n for CDBG funds; (2) of the amount of funds

available for use in ad unity development needs of the nonentitlement

t municipality is invited to submit in writing, a list of

needs it would like

submitted to the c DPs shall contain a certification that all non-entitlement
icipalitig above notification. Counties must approve CDPs for non-

A well deweloped three-year plan that is thoughtful and looks at completing timely projects can be a valuable
resource fOR future planning purposes.



DCED-CDBG-005 (09/2017) COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

BENEFITS TO MINORITIES
(Past Three Years - 2014, 2015, 2016)

: : % Minorities
. Service Area Location o ©
Activity CDBG Amount (Area Benefit) (CT, ED, BG) WIthIR rigrwce

Census
or Survey

Fiscal Year:

Fiscal Yea
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Instructions for Completion of 3 Year Activities Summary

Purpose

38

All Entitlement Applicants must develop and identify activities that are to be carried out over a three-year
funding period. The requirement does not apply to competitive applicants. Entitlement applicants are to
identify project activities that will be funded through their CDBG entitlement allocations fesgthe next three
years. The first year is the federal fiscal year funds being applied for with this application. il require
a careful analysis of the Three Year Community Development Plan, as well as shogtfand long-te
objectives. The objective of the Three Year Activities Summary is to enable Entitlcment applicants t
for and implement significant community development projects. The entitle )
preparation of the Three Year Activities Summary, will be able to:

* Identify various activities required to fulfill short and long t
*  Determine the need and time of needed staff expertise.

*  Plan the submission of applications to other funding sourc e other
financial sources.

e Coordinate local community development activ

The Three Year Activities Summary includes:
» Listing of all activities for threg fiscal yea
*  Projected CDBG and other so

* Indication of national objeeti Iculation to demonstrate 70% or greater low and moderate
income benefit.

The Three Year Activities SUimary is a pr@jéction; and is intended to demonstrate that the Entitlement
Application is attempting to community development activities. It is recognized that both
the Three Year Cona i and the Three Year Activities Summary are documents which



Commonwealth of Pennsylvania

Department of Community and Economic Development

THREE YEAR
ACTIVITIES SUMMARY

Name of Applicant:

For Entitlement Municipalities Only

LIST OF ACTIVITIES

FUNDING / NATIONAL OBJECTIVES BY YEAR

Year 1

Year 2

CDBG $

OTHER $

CDBG LMI $

UN CDBG $ OTHER $ CDBG LMI $

Year 3

OTHER $ CDBG LMI $

SB

UN

01

Acquisition of Real Property

02

Disposition

03A

Senior Center/Facilities

03F

Park, Recreation Facilities

03G

Parking Facilities

03l

Flood & Drainage Facilities

03J

Water/Sewer Improvements

03K

Street Improvements

03L

Sidewalks

030

Fire Station/Equipment

03

Public Facilities Other

04

Clearance & Demolition

05A

Public Services Senior Centers

05B

Public Service Handicapped

S

05D

Public Service Youth Programs

05L

Public Service Child Care

05

Public Service Other

06

Interim Assistance

08

Relocation

12

Construction of Housing

13

Direct Homeownership Assistance

14A

Rehab Single Unit Residential

o8

14E

Rehab Publicly/Privately Owned Comm

14G

Acquisition For Rehabilitation

15

Code Enforcement

18A

ED Direct Financial Assistance to For Profit

19F

Planned Repayment of Section 108 Loan Pri

Other

Other

&

Other

Low and Moderate Income Benefit

.00

$0.00

0.00%

CDBG $
CDBG LMI $
% LMI

$0.00
$0.00
0.00%

CDBG $
CDBG LMI $
% LMI

$0.00

$0.00

0.00%

CDBG $
CDBG LMI $
% LMI




Instructions for Completion of Activity Description

A. General Instructions

1. Introduction
Activities are directed toward certain needs identified in the Three Year Plan. Each activity must be
evaluated to determine if it is eligible and meets a national objective (fundable) for

programs that may trigger the citizen participation requirements.

Applicants must provide sufficient evidence with each activity to de i gdractivity
is eligible and that the national objective determination is supporte

2. Definition of Activity
An activity is defined as the overall description of the work p
particular area, or for particular individuals or groups of peopl i onents may be

Activity: STORM SEWER OAD IMPROVEMENTS

Components: Acquisition of R.O.W.
Sewer Construction

: Paving Sidewalks/Curbing/
andscaping/Storm Sewer

3. Eligibility/Fundability
Each activity must be d
Development Act of 1
intended primary bene
of the three natiemal obj

as per Section 105 of the Housing and Community
tivity must be analyzed in relation to the need and the
e if a national objective is met. Each activity must meet one
oderate income benefit, slums and blight or urgent need.
ount must be assigned to activities that benefit low and

Refer to Section 570.483 — Criteria for National Objectives in the September 1988, HUD Regulations, for
guidance along with the following information to complete this section:

1. LMI Benefit Test — Determine if the activity meets the LMI criteria in one of the four categories listed
below. If an activity qualifies as meeting the LMI test and another national objective, such as slums and
blight, it should be qualified under LMI.

a. Area Benefit — Check the appropriate box for census data or survey. If the service area coincides
with census data, enter the appropriate Census tract, enumeration district, or block group, and the
corresponding area population, low and moderate income population, and the percent of low and

40 moderate income persons (must equal 51 percent or greater).



Survey

If the service area does not coincide with census data, enter the survey results including total
families in the survey area, the number of responses, the number of low and moderate income
persons and the percent of low and moderate income (LMI) persons.

Surveys must be conducted in accordance with HUD’s prescribed guidance on conducting surveys
outlined in CPD Notice 14-013 dated September 23, 2014.

b. Limited Clientele — Check the appropriate box for presumed, income eligibilit

Presumed — An activity, facility or service benefiting clientele that are pre
low and moderate income, i.e., handicapped, senior citizens, abused child
homeless, illiterate and migrant farm workers.

For presumed benefit activities, applicants are required to inclu
to benefit that meet the criteria for presumption.

Income Eligibility — Requires information on family size i imi efit exclusively
to low and moderate income people, or where it is evident t of the clientele
are persons whose family income does not exceed low and

c. Housing — Check the appropriate box ion or new housing (limitations described in
570.207(b)(3).

be low and moder

For the nevgeos i ily, non-elderly rental housing, where less than 51 percent of the

I units of total units between 20 percent to 50 percent, and the amount of CDBG
isent of total development costs, not greater than the percent LMI units.

2. Slums/Blight Test — If the activity does not meet the low and moderate income benefit test, then it may
sidered as meeting the slums and blight test. Check each box for area or spot basis, as appropriate.

a. Area Basis — Activity must meet both criteria.

Boundary Identified/Qualified

The area must be delineated geographically and must meet the federal and state definitions for a
slum/blighted area with documentation maintained on the conditions of area upon which the
qualification is made. The state definition of a slum blighted area (16 PA. Code, Chapter 21) is as
follows: “A portion of an urban community which contains unsafe, unsanitary, inadequate, or
overcrowded dwellings or is inadequately planned because of excessive land coverage, the lack of
proper light and open spaces, the defective design and arrangement or economically or socially
undesirable land uses.” 41



b. Spot Basis

The Federal definition, although less comprehensive, is far more focused. It defines a slum/blight
area as one: “Where there is a substantial number of deteriorating or dilapidated buildings
throughout the area.”

Activity Addresses Conditions

The activity addresses one or more of the conditions which contributed to the deterioration of the
area. Residential rehabilitation must correct substandard conditions (DCED’s Housing
Rehabilitation Guidebook prescribed standards) before less critical deficiencies are completed.

Activities Limited To
Acquisition, relocation, clearance, rehabilitation and historic preservati
conditions of blight or physical activity decay are the only eligibl

Rehabilitation Limitation
Rehabilitation is limited to the extent necessary to elimin
public health and safety.

3. Urgent Need — Check each box as each specific criterion must b

alleviate existing conditions which pose a serious andfimmediate t
community; CDBG assistance must be limited to, condition; the condition must be of
recent origin or has recently become urgent (with and the municipality must certify
that it is unable to finance the activity on it t other sources of funding are not available.
NOTE: Activities being considered for the Ur: ory must be cleared by DCED prior to
being included in the Grant Applicati

C. Countywide/Area-Wide iviti ferred to as Fair Share)

42

If a county uses any part of i
this activity will benefit an
municipality benefits from
project benefiting thegen

titlement municipality. If any federal or state entitlement
en with a county’s allocation, then the proportional cost of the
(ies) must be met by funds other than the county’s allocation.

cilities and Improvements - HUD Matrix Code 03 series

For publigicommunity facilities that receive CDBG funds, the following information must be included in the

iption form to support the requirements at 570.482:

Is the facility open to the general public?
What are the hours of operation?
What are the fees for membership or to rent the facility?

Are the fees reasonable when compared to similar facilities in the general area so as not to preclude low
and moderate income persons from using the facility?

Provide a list of services/programs available.
Provide the website, if applicable, for the facility.



Appendix B. CDBG Public Service Activities

A. Eligibility
Eligibility defined at 24 CFR 570.201(e) and 570.482 of CDBG Entitlement Regulations. For additional

information, please refer to the State Community Development Block Grant Program -- Guide to National
Objectives and Eligible Activities.

Eligible CDBG public services include but are not limited to the following:

Child Care Job Training ation Progra
Health Care Recreation Programs e
Fair Housing Activities Services for Senior Citizen,

Drug Abuse Counseling/Treatment Energy Conservation C

Homebuyer Downpayment Assistance ~ Welfare (excluding ingo
Eligible public service costs include labor, supplies and materials.

must be:

To be eligible for CDBG funding, a public service activi

* anew service, or
* a quantifiable increase in the level of an existin

1. New Service
If it is a new public service activity (new to th mun t the time CDBG funds are first used to
support the activity, it can be consi ity for three (3) consecutive years.(DCED’s policy)
Therefore, CDBG funds could be u jvity in the second and/or third year without
any consideration as to whe uantifiable increase in the level of service from one year to
the next.

2. Quantifiable Increase

At the time CD a public service activity that is already in existence, it must

BG funds there will be a quantifiable increase in the level of

ust be over and above the level of service provided by the local government,
ency or organization on behalf of the local government, through funds raised by the
received from the commonwealth.

¢ level of service must be an increase over that which existed in the twelve (12)
ely prior to the submission of the application or modification proposing the use of
funds for the service.

funds can only be used to pay for the quantifiable increase in the public service, except, if
CDBG funds are substituted for federal or private funds, a quantifiable increase in the public service is
not necessary. Again, CDBG funds may not be used to substitute for local or commonwealth funds.
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B.

44

3. Questions on Eligibility

a. Define quantifiable increase.
The regulations do not prescribe what constitutes a quantifiable increase. DCED’s policy takes the
position, generally, that a quantifiable increase must be legitimate and not artificial, involving
additional staff costs and time resulting in an increase in the number of clients served. With these
general parameters, DCED considers each request. Examples of what has not been accepted include
such requests as: a new van to replace an old one resulting in less breakdowns and less interruptions
in service, possibly allowing for serving more clients; a dental service expandig
service from performing fillings and cleaning to orthodontics.

b. How does the three year timeframe work?
After a determination has been made that an activity qualifies as a
increase, that activity may be funded for the initial year and two

c. Does CDBG funding in a public servi
funding of an infrastructure project?

Contract/Procurement Manual. Provi s are not used to fund any construction
contract over $2,000 ken to compliment the public service, federal wage rates
would not apply. A requirements applies to all activities.

Fundability

Each public se
national objeg

1 the low and moderate income benefit or slum and blight

d moderate income can be met either by area benefit or limited clientele. Limited
wincntation that clearly shows that 51% or greater of the beneficiaries will be,
g service, low and moderate income. Public service activities may also
be qualified based he area slum and blight category.



Appendix C. Service Areas and Survey Methodology
for Area Benefit Activities

Definition — Area Benefit (570.483 (b)(1))
An activity, the benefits of which are available to all the residents in a particular area, where at least 51 percent
of the residents are low and moderate income persons. Such an area need not be coterminous with census tracts
or other officially recognized boundaries, but must be the entire area served by the activity. ity that

serves an area that is not primarily residential in character shall not qualify under the cri

A. Process

1. Determine Service Area Boundary

a. Problem/Solution
What is/are the problem(s), or need(s)? What is the soluti
to be addressed, are they clearly delineated, and is there a
principally or primarily will be served?

b. Nature/Type Activity
Does the nature or type of activity inherent
or area wide in nature (new sanitary se
Central Business District [CBD] impro

service area, i.e., direct benefit,
ibution; neighborhood park or

c. Level of Funding
Are there sufficient funds to the problem, or if only partially, will proposed

d. Document Service
After considering t 1vi lution, the nature and type of activity, and the level of
funding, determine appropriate boundary of the service area.

o phy (i.e., Census Tract [CT], Enumeration District [ED], or Block Group [GBG]) may
added to determine over all LMI percent.

b. vey
¥CS data cannot appropriately be used, a survey may be conducted to determine the percentage
of low and moderate income people within the service area.

Surveys must be conducted and evaluated in accordance with HUD’s most current CPD Notice on
Survey Methodology.
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Appendix D. Determining Service Areas

A. Streets

1. Dead End/Cul-de-sacs
Street that serves only those residents living along the street; survey must be done unless it serves
presumed low-moderate beneficiaries, i.e., public housing.

2. Local/Neighborhood Street
e Through street with primary beneficiaries being that street.

e Can be justified by using smallest census geography for a borou
survey of particular street.

* In townships where there may only be E.D.’s, and the vil
E.D., then survey is needed.

3. Minor Collector (arterial)

»  Street that certainly serves more than a bloc

e Cannot isolate one smaller area for low-mi
4. Major Collector (arterial)
e Street that serves the e

e In some instances
another, it is accep

*  Does solution, i.e., size of line, give indicator to service area intended?

C. Multiple Problems

*  Some activities have multiple problems that need directed to determine if there is a primary reason for
activity (storm water, sanitary, water, street problems).

*  Engineer’s analysis is important.
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D. Renovations-Sanitary Sewer/Storm/Water

*  Localized or system-wide effect? What is primary? Source, distribution, collection, treatment, pressure, etc.

»  Ifthe problem is an inflow or infiltration issue, the jurisdiction needs to look at who is being served by the
sewage treatment plant.

E. New Water/Sanitary Sewer

»  Easier to deal with when connection / tap-in to system determines beneficiaries.

*  Up until time of fundability determination, grantee responsible for ensuring |
fundability determination, grantee not responsible for people moving in or

*  Size of lines may be questionable in relation to service area, or kno
grantee that is not included in service area that is under constructj

»  Prior to installation of any new system or extension, jurisdicti velopment or
significant changes to the service area have or will occur.

F. Parks

*  Nature of the park where improvements are mal
*  Type of facilities constructed or improved.

*  Primary service area & agency responsible for i tenance

G. Fire Stations

»  Logical service area for i ti-alarm fires (eg: Primary response area is defined by the
fire department).
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DCED-CDBG-007 (09/2017)

COMMONWEALTH OF PENNSYLVANIA

DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

ACTIVITY DESCRIPTION

(Complete one for each Activity Eligibility)

1. APPLICANT/GRANTEE NAME:

2. DATE:

3. TYPE
[] Original

4. FUNDING YEAR
[] Revised

5. MULTI-YEAR FUNDED (IF YES, IDENTIFY FY):

- Select One -

6a. HUD MATRIX CODE:

6b. ACTIVITY NAME

7. ACTIVITY LOCATION:

8. COST:

pmmitted
No

O

9. NATIONAL OBJECTIVE:

OsB

JuN

10. NATIONAL OBJECTIVE JUSTIFICATION (USE FEDERAL STATE REGULATION CITATION
NUMBERS 24 CFR 570.483 SERIES -

11. GOAL ADDRESSED:
- Select One -

[ ACS DATA
C.T.

B.G.:
Area Pop.:
LMI Pop.:
% LMI:

[] SURVEY

Date of Survey:
Total Families:

# Responses:
# Persons:

# LMI Persgns:
% LMI Pe

1. LMI AREA BENEFIT (CHOOSE ONE):

A. LMI BENEFI

2. LMC LIMITED CLIENTELE:

3.
[J Income Eligibility
[] Nature/Locatiog

[ Presumed Be
[] Abused Child

Homeless
Persons

D r

TESTS
{OUSING
abilitatio
e-U tructures-
Each Hot old LMI?

Two-Unit Structures-
At least 1 Unit is LMI?

ulti-Unit Structures-
51% of Units are LMI?

[ New Construction
# of New Rental Units:
% LMI units (20% - 50%):
CDBG funds limited to:

OME ELGIBILITY:

O O ONg
oooao

4. LMJ JOB CREATION/RETENTION:

Number of Jobs

Yes No

Created
Retained
Number of LMI Jobs
Created
Retained
% LMI Jobs
Created

Retained

Describe how this activity will benefit the above designated clientele:

B. SLUMS/BLIGHT TEST

1. Area: [] Area has been designated as slum, blighted or deteriorated under state or local law

[] Activity Addresses Conditions

2. Spot: [[JAcquisition [] Relocation [] Clearance []Rehab [] Historic Preservation [] Conditions detrimental to public safety & health

C. URGENT NEED TEST

[] Serious, Immediate Threat

[] Urgent Condition

[] Critical Within 18 months

[ Insufficient Local Funds
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DCED-CDBG-007 (09/2017)
ACTIVITY DESCRIPTION

D. ACTIVITY DESCRIPTION

Describe the activity sufficiently to demonstrate that it is an eligible activity, and that its scope is adequate to meet the identified needs of
intended beneficiaries. Particular attention must be focused on the impact the proposed solution will have upon low and moderate income
people, e.g. user fees, benefit assessments, etc. (For activities with user fees, complete "Local Effort/User Fee Analysis".)

For Competitive Applicants - Due to the competitive review process, the activity should be described comprehensively to substantiate
the cause and magnitude of the need, and "third party" support (reports, newspaper articles, letters from affected residents, businesses,
etc.), should be provided. Focus as specifically as possible on the impact of the problem on the residents of the affected area.

Please provide a satellite image or photography of the project area.

1. Identify what is the problem and location of the problem. Identify the location of the project by street nang

This project has been reviewed to determine if any of the project is within the design e best available data,

and it has been determined that it is [] or is not [] located in the FLOODWAY.

Identify FIRM MAP or other source used for this determination.

2. How will the problem be corrected: Specify type and quantity of m Is to be

aily benefits of the proposed project. The project and service area must be

4. Public Facilities Improvements -HUD Matrix Code 03 series
For public comm facilities that receive CDBG funds, the following information must be included in the activity description form to
support the requirements at 570.201(c), 570.482 and 570.200(b):

Who owns the facility?

Is the facility open to the general public?

What are the hours of operation?

What are the fees for membership or to rent the facility?

Are the fees reasonable when compared to similar facilities in the general area so as not to preclude low and moderate
income persons from using the facility?

Provide a list of services/programs available.

7. Provide the website, if applicable, for the facility?

abkhoobd=

o

(Attach Additional sheets as necessary.)
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DCED-CDBG-014 (09/2017) COMMONWEALTH OF PENNSYLVANIA
& DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

LIMITED CLIENTELE WORKSHEET REPORTING
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

For LMC Benefit Activities ONLY
(Use One Form per Activity qualifying as LMC)

Activities in this category provide benefits to a specific group of persons rather than everyone in an area. It may benefit particular persons
without regard to the area in which they reside, or it may be an activity that provides a benefit on an area basis but only to a specific group of
persons who reside in the area. In either case, at least 51 percent of the beneficiaries of the activity must be L/M income persons.

Examples of activities that qualify under the limited clientele category include:

» Acquisition of a building to be converted into a shelter for the homeless;
« Rehabilitation of a center for training severely disabled persons to enable them to live independe
« Clearance of a structure from the future site of an neighborhood center that will exclusively

» Public services activities like the provision of health services

With respect to determining the beneficiaries of activities as LMI and qualifying under the li i 5s must meet one of
the following tests:

» Exclusively benefit a clientele who are generally presumed by HUD to be prin he following groups are
currently presumed by HUD to be made up principally of L/M income persons:

Abused children,

Elderly persons,

Battered spouses,

Homeless persons,

Adults meeting Bureau of Census’ definition of seve

|lliterate adults,

SN SS S SS s

Persons living with the disease AIDS, and
v Migrant farm workers.

Reference: 24 CFR 570.483(b)(2)(ii)(A) or

* Require information on family size
income does not exceed the LIM i
persons). Reference: 24 CFR 57

ident that at least 51 percent of the clientele are persons whose family
case where the activity is restricted exclusively to L/M income

+ Be of such nature and in such loc nably be concluded that the activity’s clientele will primarily be L/M income

persons (for example, a : i igned to serve residents of a public housing complex). Reference: 24 CFR
570.483(b)(2)(ii)(D);

» Be an activity t ove material or architectural barriers to the mobility or accessibility of elderly persons or of adults
meeting the Bu opulation Reports definition of “severely disabled,” provided it is restricted, to the extent
practicable, to the by assisting:

public facility or improvement, or portion thereof, that does not qualify under the L/M Income Area Benefit criteria;

er the L/M Income Housing criteria. Reference: 24 CFR 570.483(b)(2)(iii); or

+ Be a microénterprise assistance activity carried out in accordance with the provisions of HCDA Section 105(a)(22) or 24 CFR
570.482(c) espect to those owners of microenterprises and persons developing microenterprises assisted under the activity
during each pfogram year who are low- and moderate-income persons. (Note that, for these purposes, once a person is determined
to be L/M income, he/she may be presumed to continue to qualify as such for up to a three-year period. This would enable the
provision of general support services to such a person during that three-year period, without having to check to determine whether the
person’s income has risen.) Reference: 24 CFR 570.483(b)(2)(iv); or
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DCED-CDBG-014 (09/2017)
LIMITED CLIENTELE WORKSHEET REPORTING

» Be an activity designed to provide job training and placement and/or other employment support services, including, but not limited to,
peer support programs, counseling, child care, transportation, and other similar services, in which the percentage of low- and
moderate-income persons assisted is less than 51 percent which qualifies under the Limited Clientele national objective in the
following limited circumstance:

v In such cases where such training or provision of supportive services assists business(es), and the only use of CDBG assistance
is to provide the job training and/or supportive services; and the proportion of the total cost of the services borne by CDBG funds
is no greater than the proportion of the total number of persons benefiting from the services who are L/M income. Reference: 24
CFR 570.483(b)(2)(v)

Activities Excluded from Limited Clientele Qualification
There are two sets of activities that are precluded from qualifying under this category based on statutory limi

with certain exceptions as noted under the previous Area Benefit section, because i ions{provided under
Sections 105(c)(1)(C) and (4) of the authorizing statute)

Please go to the next page to complete the form for your LMC activity
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DCED-CDBG-014 (09/2017)
LIMITED CLIENTELE WORKSHEET REPORTING

To Be Completed as part of the Application for CDBG Funding — LMC Activity

NAME OF ACTIVITY: CONTRACT YEAR:

PART 1: IDENTIFY THE CLIENTELE TO BENEFIT

PRESUMED BENEFIT
To qualify under Limited Clientele criteria, the activity must exclusively benefit clientele who are generally presumed by HUD to be

principally low-moderate income (L/M) persons (24CFR570.483(b)(2)(ii)(A). Please select one of the following groups that are generally
presumed by HUD to be principally L/M persons for this project.

Please select one of the presumed categories that the beneficiaries of the proposed activity will be qualifi

Abused children
Elderly persons (age 62 and older)

Severely disabled adults (as defined 3ureau of Cens
llliterate adults

Battered spouses Persons living with AIDS

ooono
oooo

Homeless persons Migrant farm workers

*Persons are considered severely disabled if they:
» Use a wheelchair or another special aid for 6 months or longer;

» Are unable to perform one or more functional activities (seeing, heari i ood, lifting and carrying, walking
up a flight of stairs and walking);

* Need assistance with activities of daily living (getting around ins
eating and toileting) or instrumental activities or daily living
doing light housework and using the telephone);

* Are prevented from working at a job or doing housework;

» Have a selected condition including autism, cere, diseas@; senility or dementia or mental retardation; or

» Are under 65 years of age and are covered by Me i ental Security Income (SSI).

If the beneficiaries fall into any other en Presumed Benefit category may not be used to qualify for
Limited Clientele.

OTHER OPTIONS FOR Q ‘ LIENTLE CATEGORY

Please complete 2 to complete this form
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DCED-CDBG-014 (09/2017)
LIMITED CLIENTELE WORKSHEET REPORTING

NAME OF ACTIVITY: CONTRACT YEAR:

PART 2: DOCUMENTATION

(attach separate sheets of paper if necessary)

Provide the following information as applicable to the proposed activity based on your responses in Part 1 of this form.

PRESUMED BENEFIT

Number of estimated beneficiaries in the Service Area:
(This may be from Census, ACS, or actual membership information)

Source of information :

*Please attach documentation that the facility or service will be used primarily (80% or be y LMC

ACTIVITIES REQUIRING DOCUMENTATION ON FAMILY SIZE AND INCOME

Number of estimated beneficiaries (families/households):

How Many LMI %

*Please attach a blank sample of the intake document used to

Explain the income eligibility requirements that i ivi LMC persons:
*Please attach activity guidelines that state these

NATURE OR LOCATIC H THAT IT WILL BE USED PRIMARILY BY LMC PERSONS

Explain the intent o Ivity or its location that would presume the beneficiaries to be LMC persons:

*Please attach a map of the location of the activity and the service area.
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Grantee: Contract Number:

County:

The Grantee must complete the Force Account form and include it with its CDBG application submission prior to using Force Acg
will be the approved application unless otherwise notified. For modifications and revision, this form must be submitted with t
will be the approved modification or revision unless otherwise notified.

or a project. Appro'
mal request and appro

1) Description of the construction activities to be completed by force account:

2) Justification for doing the work by force account:

3) Details of the Grantee's experience with projects of like or similar nature:

4) Information on workload as it may affect capacity to do the work within me or work

5a) A complete estimated cost breakdown showing the number of work d cost p for each category of labor:
Hourly
E S
Labor Type Jol m Wage u
Estimate Total Labor Costs $0.00
5b) List of materi upplies owned or to be purchased by the Grantee
Owned or to be
aterials W uom* Qty Unit Price Subtotal Cost
Purchased
Estimate Total Material Costs $0.00

5c¢) List of equipment owned by the Grantee and/or equipment that must be rented (Evidence of ownership must be submitted with this
form).

This form is required as of August 1, 2016 - all previous versions are no longer valid
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Estimate Total Material Costs

| Estimate Total Force Accout

6) List the names and qualifications of personnel performing specialized work, such as inspection, testing, cal work, et

“UOM is defined as a Unit of Measu
Rates — Grantees will follo o r equip ollows PEMA’s Public Assistance Applicant Handbook.
Rates. FEMA publishes a i basis. If ulpment used by an applicant is not on the FEMA schedule, documentation to
the requested rate muist be: ed rate normal day to-day operations, the criteria listed below under State and local
ply. If an entity does not ha
P aim re ate g ines up to $75 per hour. Rates over $75 per hour must be approved by DCED on a case-by-case
ncy, such as PennDOT, to account for the costs of using its own equipment. Care must be taken before

ed. Where local rates have been established and used prior to the declared disaster, reimbursement will be based
< lower and the applicant certifies that the rates do not reflect all actual costs, the higher FEMA rates may be used;
ation of the basis for the rates. If the applicant wants to use a rate that exceeds the FEMA rate, the basis for that rate must be

This form is required as of August 1, 2016 - all previous versions are no longer valid
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7) | certify the following:
1. That the persons performing force account work are W-2 form registered employees, (and not 1099 form contractors) of the
Grantee; and
2. If temporary workers are hired, that they will be W-2 form registered employees (and not 1099 form
contractors), and that the employer's policies for temporary employees will be followed.

Signature of Chief Elected Official Date
Printed Name Title
DCED Use Only
Grant Manager Approval

DCED Coi

This form is required as of August 1, 2016 - all previous versions are no longer valid
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DCED-CDBG-012 (09/2017)

PROJECT BUDGET

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

APPLICANT NAME:

Activity

1 ConstructionCosts ................
2 ProfessionalFees..................
3. LaborStandards...................
4. Land Acquisition (ifany)............
5

Environmental Review

Total Source of Funds

CDBG

Local
(with eligible in-kind)

$0.00

Complete the table above. The budget is to reflect full projec!
estimate for each line item, identifying the source and use of fi
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DCED-CDBG-0013 (07-13) COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

COMPLETION TIMETABLE

APPLICANT NAME:

Beginning with the application submission date, outline below a reasonable timetable for project completion. Include all significant
milestones, emphasizing those related to environmental clearance, procurement of third party services, plans, permits, bids, contracts,
financing, acquisition of property, construction, and completion.

oS
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APPENDIX E-1
Environmental Tips Sheet

Check the proposed activity below that best describes your project:

1. APPLICANT NAME:

2. ACTIVITY:

EXEMPT ACTIVITIES (58.34)

Studies and plans

Site inspections, testing or sampling

Engineering plans, designs and associated costs
Information and financial services

Administrative and management activities

Public services (re: no physical impacts or changes)
Purchase of tools or insurance

Technical assistance and training

OO0O00O0OO00O00

Payment of principal and interest on loans

Environmental Review (ER) process that nee
» Describe your activity and mak
» Determine compliance with

» Exempt Form signed by y ifyi i copy in your file and send a copy to DCED
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APPENDIX E-2
Environmental Tips Sheet

Check the proposed activity below that best describes your project:

1. APPLICANT NAME:

2. ACTIVITY:

CATEGORICALLY EXCLUDED ACTIVITIES NOT SUBJECT TO REVIEW
under the Related Federal Laws and Authorities 58.35 (b) Such activities include:

These activities are usually associated with (ESG Projects):
Tenant based rental assistance

Supportive services

Operating costs

Equipment purchases

Homeownership assistance

OoOoOoooOoao

Pre-development costs

Environmental Review (ER) process that needs to be follo; nd d entation to be included in your ER Record:

» Describe your activity and make a writ i tion

» Determine compliance with 58.6 (“Other R

* Exempt Form signed by your, ce a copy in your file and send a copy to DCED
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APPENDIX E-3
Environmental Tips Sheet

Check the proposed activity below that best describes your project:

1. APPLICANT NAME:

2. ACTIVITY:

CATEGORICALLY EXCLUDED SUBJECT TO REVIEV
under the Related Federal Laws and Authorities 58.35 (a) Such activi
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Rehabilitation of residential buildings (with one to four units), when the densi
land use is not changed and the footprint of the building is not increased in a

structure or land acquired or @

Rehabilitation of multifamily residential buildings when the unit i d more than 20 percent, the project
does not involve changes in land use from residential to n i ated cost of rehabilitation is less
than 75 percent of the total costs of replacement after rehabifiati

[0 For non-residential structures (including commercial, blic buildings), the facilities and improvements are
in place and will not change in size or capacity by more and the activity does not involve a change in
land use

[0 An individual action on up to four dwelling i ximum of four units on any one site

[ An individual action on a project of five or mor ed on scattered sites, when the sites are more than

[ Acquisition (including leasing) ctures, or acquisition of vacant land, provided that the

s include:
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APPENDIX E-4
Environmental Tips Sheet

Check the proposed activity below that best describes your project:

1. APPLICANT NAME:

2. ACTIVITY:

ENVIRONMENTAL ASSESSMENT (58.36)

All other activities — projects that create a new, or relocate existing activities or resu

EXAMPLE:
» Demolition
+ Distribution lines for a new water system
» Paving a new road

* Infrastructure for a 25-unit new subdivision for low-income

» Construction of an addition to a homeless shelter

» Substantial rehab

Environmental Review process that needs to_ be followe cume ion to be included in your ER Record:
» Determination of Level of Review
» Statutory Check list 58.5
* Environmental Assessment
+ Checklist 58.6 (Other Req

» Source Documentation (FI , letters sent to any agencies, agency websites consulted, agency
responses, and any other ri at provides support for your findings within the Statutory Checklist)

* Finding of No& i t to Request for Release of Funds—(FONSI/NOI) Publication

RROF) Certification Form (Signed)

pents (EIS) - if your project would require an EIS contact your Grant Manager for guidance.

All forms plates necessary to complete any of these areas may be found on DCED’s website: dced.pa.gov
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Instructions for Completion of
Local Effort/User Fee Analysis

Must be completed for all sewer and water system improvements receiving CDBG assistance.

1. Enter applicant’s name.

2. Analysis—Debt Service Portion—User Fee

A. Current

B.

1)

2)

3)

4)
5.
6.)
7))

Proposed Project
1.) Enter the total

2.) Enter the

Enter the total amount to be paid for debt repayment for this se
year. If not applicable, enter N/A.

Enter the number of units (Equivalent Domestic Units)
applicable, enter N/A.

ed by the proposed project.

dicate the proposed payment, monthly, quarterly, etc.

puit of CDBG funds being requested.
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DCED-CDBG-008 (11-06) COMMONWEALTH OF PENNSYLVANIA
@ DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

LOCAL EFFORT/
USER FEE ANALYSIS

1. APPLICANT NAME:

2. ANALYSIS - DEBT SERVICE PORTION - USER FEE

Water
A. Current (if applicable)

(1) Annual Debt Service . . ... ... .
2) Number of Units (E.D.U.’s) Now Serviced . . ........ ... .. ... ... .. ... ...

3)Existing User Fee . . ... .. .

5) Balance Current Debt Projectedto L. .,

6) Current Debt Retirement Date

)
)
4) Debt Service Portion of Average Annual user Fee (Divide 1 by 2 above) . . ... ..
)
)

(
(
(
(
(
(

7) Fund Surplus Investments Cash Balance, etc., as of
B. Proposed Project
(1) Number of Units (E.D.U.’s)tobe Served . .. .............. ... ..........
(2) Proposed Under Fee and Schedule . . ....................°
[ Monthly []Quarterly [] Other (Explain)
(3) Total New Debt (Other that CDBG) . ..............
(4) Total CDBG Funding Requested . ... ..............\

3. OPERATION AND MAINTENANCE PORTION - USER FEE
Water Sewer

A. Last Year’s Operation and Maintenang@€ost™ . . ... . 0. .. ... ool

B. Operation and Maintenance Portio Average Annual Use

4. REPAYMENT RATES AND TERMS

Explain repayment rates a in 2.b(3) above.

5. CURRENT AND PROJECTED DEBT
Attach additional sheets to illustrate and support current and projected debt as well as why CDBG funds are critical to the completion of
the proposed project.

6. AGREEMENT WITH SERVICE PROVIDER
Provide copy of service provider agreement.
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Instructions for Completion of
LMI Principal Benefit Determination

1. Applicant Name — Name of Municipality.
2. Date — Enter date of submission.

3. Submission Type — Check as appropriate.

Fiscal Year — Enter the Federal Fiscal Year of the grant application.

Contract Number — If this submission is to revise or amend an existing
Contract Number otherwise, leave blank.

Principal Benefit Form

A. Activity — Enter the number and description of the activi

Note: Adminis

Instructions, refer to the HUD IDIS Matrix Codes in Appe

National Objective met/CDBG — Enter total
under the appropriate National Objective i I an activity qualifies as meeting the

activity are counted as benefiting LM nefit is demonstrated, the activity
does not meet the National Objective o I (except new Housing) and no CDBG

example, if 0 units are to be occupied by LMI persons, and the total
100,000 CD, 20,000 other, then $96,000 is counted toward

costs are $120,000
benefiting the LM

osts should not be included in the determination of principal benefit.
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DCED-CDBG-009 (07-13)

LMI PRINCIPAL

BENEFIT DETERMINATION
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

1. APPLICANT/GRANTEE NAME:

2. DATE:

01
02
03A
03F
03G
03l
03J
03K
03L
030
03*
04
05A
05B
05D
05L
05*
06
08
12
13
14A
14E
14G
15
18A
19F

Acquisition of Real Property . ................

Disposition

Senior Center/Facilities

Parks, Recreation Facilities

Parking Facilites .........................

Flood and Drainage Facilities ... .............

Water / Sewer Improvements . ...............

Street Improvements

Sidewalks ........... ... ... ..
Fire Station / Equipment . . .............
Public Facilities - Other

Clearance and Demolition ... ...
Public Service - Senior Centers
Public Service - Handicapped
Public Service - Youth Programs@aa. . .. ..... ..
Public Service - Chi
Interim Assistance, ... AN . . .. ...

cly or Privately Owned Comm./Ind. ..

for Rehabilitation

ED Direct Financial Assistance to For-Profits . ..
Planned Repayment of Section 108 Loan Principal
Other
Other

3. TYPE 4. FISCAL YEAR 5. CONTRACT NUMBER:
[ Original [ Revised 1 Modification
A. ACTIVITY B. NATIONAL OBJ WVE MET/CDBG
HUD 1. LMI 2. Slums/Blight otal
Code Activity CDBG Dollars CDBG Dollars Dollars

C. CDBG TOTALS
% LMI OF TOTAL

$0.00

$0.00

$0.00

0.00%

Note: Administration costs should not be included in the determination of principal benefit.
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DCED-CDBG-010 (08/16)

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF COMMUNITY & ECONOMIC DEVELOPMENT

BUDGET SUMMARY
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

1. APPLICANT/GRANTEE NAME:

2. DATE:

3. TYPE
[ Original

[] Revised 1 Modification

4. FISCAL YEAR

5. CONTRACT NUMBER:

01
02
03A
03F
03G
03l
03J
03K
03L
030
03*
04
05A
05B
05D
05L
05*
06
08
12
13
14A
14E
14G
15
18A
19F

Acquisition of Real Property / 105 (@)(1) ...........
Disposition /105 (@)(7) . . . . .o
Senior Center/Facilities / 105 (a)(2) .. .............
Parks, Recreation Facilities / 105 (a)(2)
Parking Facilities /105 (@)(2) . ........... ... .....
Flood and Drainage Facilities / 105 (a)(2) ..........
Water / Sewer Improvements / 105 (@)(2) ..........
Street Improvements /105 (@)(2) .. ...............
Sidewalks / 105 (@)(2) .. ....oiii
Fire Station / Equipment /105 (@)2) ..............
Public Facilities - Other / 105 (a)(2) . ..............
Clearance and Demolition / 105 (a)(4) .. ...........
Public Service - Senior Centers / 105 (a)(8) ...
Public Service - Handicapped / 105 (a)(8) . . . . .
Public Service - Youth Programs / 105
Public Service - Child Care / 105 (a
Public Service - Other / 105 (a)(8)
Interim Assistance / 105 (a)(14) . .
Relocation / 105 (a)(11

ED Direct
Planned Re

Other

Code HUD Code Title / H&CD Act Citation

CDBG

CDBG Program
Income

al Assistance to For-Profits / 105 (a)(17) .

ment of Section 108 Loan Principal . . . .

Other

Program Administration / 105 (a)(13) & 105 (a)(12) Total . ..
General (HUD Code 21A) $
Planning (HUD Code 20) $

Audit $
Pre-Agreement $
67 TOTAL .. ... $0.00

$0.00

$0.00

$0.00

Note: One (1) Budget Summary must be completed for each fiscal year CDBG Grant.




DCED-CDBG-010 (08/2016)
BUDGET SUMMARY | COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

LIMITATIONS
Administration:

18% of CDBG Amount 18% of Program Income
Total Grant: $ Total Program Income: $
Administration: $ Administration: $
Percent: % Percent:

Public Services:
15% of CDBG Amount

Total Grant: $

Public Services: $

Percent:

PROGRAM INCOME

en CDBG grant contracts, program income is
year to which the income is to be utilized.

terest earned on CDBG draws is
suse Plan is available on the federal

RELOCATION

GENERAL INSTRUCTIONS

The Budget Sum provides a general listing of the activities for funding from a municipality’s federal fiscal year CDBG grant. The two
activities that are marked with an asterisk (*) are a general category for either public service (05) or public facilities (03) that do not fit
under the listed public services or public facilities activities. The “Other” activity listing (bottom of the budget summary) is for activities that
do not fit any of the listed activities. The numbering for the budget summary reflects the HUD Integrated Disbursement Information System
(IDIS) matrix codes which are included in Appendix E. Only the total for administration, not the individual components

(i.e. general, planning, audit, pre-agreement) should be shown in the columns for CDBG, CDBG Program Income, Other and Total.
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Supplemental CDBG Required Plans and Documentation

The following documents, plans, templates, and other resources are available on DCED’s website at the
following link: dced.pa.gov/community/federal-program-resource-library/cdbg

Please review and note which i
periodically as the Center_for C

Citizen Participation Plan and Sample Public Notices
(Municipally adopted and reviewed annually)

Definition of Family versus Household Income
(Required for eligibility)

Environmental Tip Sheets
(Guidance and Required Documentation)

Fair Housing Notice and Sample Ad and Resolution
(Required with application submission and annual action step,

MBE/WBE Plan
(Municipally adopted and implemented, when applicable)

Residential Anti-Displacement and Relocation P
(Municipally adopted and reviewed annually)

Revisions and Modifications Templates

Section 3 Plan
(Municipally adopted and imple

Three year Activity Extensi

nual review and update. This list will be updated
ment Operations updates program resources.
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Regional Offices

Pennsylvania Department of Community and Economic Development

dced.pa.gov

Southeast
Bucks, Chester, Delaware, Lancaster,
Montgomery and Philadelphia counties

Department of Community
and Economic Development
Aliyah Furman, Director
200 South Broad Street 11th Floor
Philadelphia, PA 19102
(215) 560-5830
Fax: (215) 560-5832
alifurman@pa.gov

Northeast
Bradford, Carbon, Clinton, Co
Lackawanna, Luzerne, Lycom
Schuylkill, Sullivan, Susqueha
and Wyoming countie

Department of Co
and Economic D
Paul Mackno
2 North Main
Pittston, PA 1864%

Monroe, Lebanon, Northampton,
nd, Snyder, and Union counties

Community
and Econo Development
Fadia Halma, Director
400 North Street, 4th Floor
Commonwealth Keystone Building
Harrisburg, PA 17120-0225

(717) 877-8481

fhalma@pa.gov

Central
Adams, Cumberland, Dauphin, Franklin,
Fulton, Huntingdon, Juniat.
and York counties

Department of Com
and Economic Develo
Gwen Ross

partment of Community
Economic Development
Pro, Director

h Avenue, Suite 250
ittsburgh, PA 15222

(412) 565-5098

Fax: (412) 565-2635
jopro@pa.gov

Northwest

Cameron, Centre, Clarion, Clearfield, Crawford,
Elk, Erie, Forest, Jefferson, Lawrence, McKean,
Mercer, Potter, Venango, and Warren counties

Department of Community
and Economic Development
Kim Thomas, Director
100 State Street, Suite 205
Erie, PA 16507
(814) 871-4245
Fax: (814) 454-7494
kimbethoma@pa.gov

07/03/2017



Appendix A
CDBG MATRIX CODES

CDBG Matrix Codes by Category

Matrix codes are listed here by category so you can quickly review the available choices.

Acquisition, Disposition, Clearance, Relocation

01 Acquisition of Real Property 04A Cleanup of Contang
02 Disposition of Real Property 08
04 Clearance and Demolition

Administration and Planning

19H Technical Assistance to Grantees
20 Planning

20A State Planning Only

21A General Program Administration
21B Indirect Costs

21C Public Information

21D Fair Housing Activities (subject to :VAdministration

Economic Development

14E Rehab: Publicly or Privately Owned
Commercial/Industrial (CI)
17A CI: Acquisition/Disposition
17B CI: Infrastructure Developme
17C CI: Building Acquisitio
Rehabilitation

I: Other Improvements

: Direct Financial Assistance to
For-Profits

ED: Technical Assistance

ED: Micro-Enterprise Assistance

Housing

12 14G Rehab: Acquisition

13 14H Rehab: Administration

14A 141 Lead-Based Paint/Lead Hazards
14B Testing/Abatement

14C 14J Housing Services

14D 16A Residential Historic Preservation

19E Operation/Repair of Foreclosed
Property

d Infrastructure Improvements

03A or Centers O3L Sidewalks

03B dicapped Centers O3M Child Care Centers

03C less Facilities (not operating costs) 03N Tree Planting

03D Centers 030 Fire Stations/Equipment

03E Neighborhood Facilities 03P Health Facilities

0O3F Parks, Recreational Facilities 03Q Facilities for Abused and Neglected
03G Parking Facilities Children

03H Solid Waste Disposal Improvements 0O3R Asbestos Removal

031 Flood Drainage Improvements 03S Facilities for AIDS Patients (not

03J Water/Sewer Improvements operating costs)

03K Street Improvements 03 Other Public Facilities/Improvements
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Appendix A: CDBG Matrix Codes

Public Services

O5A
05B
05C
05D
OSE
O5F
05G

O5H
015)
05J

05K
O5L
O5SM

Section 108 Loans

Senior Services 05N Services for Abused and Neglected
Handicapped Services Children

Legal Services 050 Mental Health Services

Youth Services O5P Screening for Lead Poisoning
Transportation Services 05Q Subsistence Payments
Substance Abuse Services 0O5R Homeownership Assistance (not
Services for Battered and Abused direct)

Spouses 05S Rental Housing Subsidies
Employment Training 05T Security Deposits

Crime Awareness/Prevention 05U Housing Counselin

Fair Housing Activities (subject to 05V Neighborhood C

Public Services cap) 05W Food Banks

Tenant/Landlord Counseling 03T

Child Care Services

Health Services

19F Planned Repayments of Section 108
Loans
19G Unplanned Repayments of Section
108 Loans
Other
06 Interim Assistance -Profit Organization Capacity
09 Loss of Rental Income Building
11  Privately Owned Utilities Unprogrammed Funds
15 Code Enforcement 23 Tornado Shelters Serving Private
16B Non-Residential His Preservati Mobile Home Parks

Definitions of the matrix

ed in the table that follows.
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Appendix A: CDBG Matrix Codes

MATRIX CODE DEFINITIONS

Matrix codes are used to indicate—but do not establish—activity eligibility. An activity must
be eligible in accordance with the regulations at 570.482. Grantees need to refer to the
regulations to determine an activity’s eligibility; the codes defined below are used in IDIS
chiefly to categorize activities for reporting purposes.

Code | Definition

01 Acquisition of Real Property

Acquisition of real property that will be developed for a public g 01
for the CDBG-funded purchase of real property on which, for exa

facility or housing will be constructed.

pose. Use co

When CDBG funds are used to:

e acquire a public facility that will be rehabilitate unds and continue to
be used as a public facility, assign the approp

e acquire housing that will be rehabilitated, use

02 Disposition of Real Property

rty acquired with CDBG
funds or under urban renewal. These i temporarily maintaining
property pending disposition an i ntal to disposition of the property.

03A | Senior Centers

Acquisition, construction, i i facilities (except permanent housing) for
seniors.

03A may be used ili ing both the elderly and the handicapped,

03B

the construction of permanent housing for the handicapped, use code 12; for the
habilitation of such housing, use the appropriate 14* code.

03C meless Facilities (not operating costs)

Acquisition, construction, or rehabilitation of temporary shelters and transitional
housing for the homeless, including battered spouses, disaster victims, runaway
children, drug offenders, and parolees.

For the construction of permanent housing for the homeless, use code 12; for the
rehabilitation of such housing, use the appropriate 14* code.
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Appendix A: CDBG Matrix Codes

Code

Definition

03D

Youth Centers

Acquisition, construction, or rehabilitation of facilities intended primarily for young
people age 13 to 19. These include playground and recreational facilities that are part
of a youth center.

For the acquisition, construction or rehabilitation of facilities intended primarily for
children age 12 and under, use 03M; for facilities for abused and neglected children,
use 03Q.

03E | Neighborhood Facilities
Acquisition, construction, or rehabilitation of facilities that to
serve a neighborhood and that will be used for social seryi
purposes (including recreation). Such facilities may in
centers.
03F | Parks, Recreational Facilities
Development of open space areas or facilities inte i i ecreational use.
03G | Parking Facilities
Acquisition, construction, or rehabilit and parking garages. Also
use 03G if the primary purpose of reh cility or carrying out a
street improvement activity is to
If parking improvements are only p street improvement activity, use
03K.
O3H
itation of solid waste disposal facilities.
03I

Acquisition, con i bilitation of flood drainage facilities, such as
retentiog . Do not use 031 for construction/rehabilitation of
storm drains.

03]

nt activities are included under 03J.

r water/sewer improvements that are part of:

o more extensive street improvements, use 03K (assign 03K, for example, to an
activity that involves paving six blocks of Main Street and installing 100 feet of
new water lines in one of those blocks).

o a housing rehabilitation activity, use the appropriate 14* matrix code.

For construction or rehabilitation of flood drainage facilities, use 03lI.
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Appendix A: CDBG Matrix Codes

Code

Definition

03K

Street Improvements

Installation or extension of the useful life of streets, street drains, storm drains,
curbs and gutters, tunnels, bridges, and traffic lights/signs. Also use 03K:

« for improvements that include landscaping, street lighting, and/or street signs
(commonly referred to as “streetscaping”).

« if sidewalk improvements (see code 03L) are part of more extensive, street
improvements.

o3L

Sidewalks

Improvements to sidewalks. Also use O3L for sidewalk imp, 2 the

installation of trash receptacles, lighting, benches, and t

0o3M

Child Care Centers

Acquisition, construction, or rehabilitation of facili
age 12 and under. Examples are daycare centers

O3N

Tree Planting

Activities limited to tree planting as “beautification”).

For streetscape activities that inclu
improvement activities that include

ing, use 03K; for sidewalk

030

Fire Stations/Equipme

o3P

bilitation of physical or mental health facilities.
de neighborhood clinics, hospitals, nursing homes,

sbestos Removal

Rehabilitation of any public facility undertaken primarily to remove asbestos.

03s

Facilities for AIDS Patients (not operating costs)

Acquisition, construction, or rehabilitation of facilities for the treatment or temporary
housing of people who are HIV positive or who have AIDS.

For the construction or rehabilitation of facilities for AIDS education and prevention,
use 03P.
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Appendix A: CDBG Matrix Codes

Code

Definition

03T

Operating Costs of Homeless/AIDS Patients Programs

Costs associated with the operation of programs for the homeless or for AIDS
patients, such as staff costs, utilities, maintenance, and insurance.

Because payment of operating costs for these programs is a public service under
CDBG, all CDBG expenditures for 03T activities are included in the calculation of the
Public Services cap.

03

Other Public Facilities and Improvements

Do not use this code unless an activity does not fall under a mo
Also, do not use one activity for multiple facilities and then i
the types of facilities are different.

One legitimate use of 03 is for activities that assist pe
removing architectural barriers from or providing A
buildings (activities that otherwise would not be

04

Clearance and Demolition

Clearance or demolition of buildings/imprgvements,
other sites.

ent of buildings to

04A

Cleanup of Contaminated Sites

Activities undertaken primarily to n to nvironmental waste or contamination

from a site.

05A

Senior Services

Services for the elderly. 05 an activity that serves both the elderly
and the handicapp, ide not intended primarily to serve persons with
handicaps. If iti se 05B inste

rvices limited to teenagers and teen counseling programs. Also use 05D for
ounseling programs that target teens but include counseling for the family as well.

services for children age 12 and under, use 05L; for services for abused and
neglected children, use O5N.

O5E

Transportation Services

General transportation services.

Transportation services for a specific client group should use the matrix code for that

client group. For example, use 05A for transportation services for the elderly.
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Appendix A: CDBG Matrix Codes

Code | Definition
O5F |Substance Abuse Services
Substance abuse recovery programs and substance abuse prevention/education
activities. If the services are provided for a specific client group, the matrix code for
that client group may be used instead. For example, substance abuse services that
target teenagers may be coded either 05D or O5F.
05G | Services for Battered and Abused Spouses
Services for battered and abused spouses and their families.
For services limited to abused and neglected children, use 05N.
05H | Employment Training
Assistance to increase self-sufficiency, including litera
and job training.
For activities providing training for permanent jo j 1 iAesses, use 18A.
051 Crime Awareness/Prevention
Promotion of crime awareness and prevefiti revention education
programs and paying for security guagds.
05] Fair Housing Activities (subject to
Fair housing services (e.g. counse
objective.
For fair housing services as part of general program
a national objective), use 21D.
05K
Counseling to h sputes between tenants and landlords.
O5L | Child Care Ser

O5N

ealth services, use 050.

ervices for Abused and Neglected Children

ycare and other services exclusively for abused and neglected children.

050 | Mental Health Services
Services addressing the mental health needs of residents of the community.
O5P | Screening for Lead Poisoning

Activities undertaken primarily to provide screening for lead poisoning.

For lead poisoning testing/abatement activities, use 141.




Appendix A: CDBG Matrix Codes

Code

Definition

05Q

Subsistence Payments

One-time or short-term (no more than three months) emergency payments on behalf
of individuals or families, generally for the purpose of preventing homelessness.
Examples include utility payments to prevent cutoff of service and rent/mortgage
payments to prevent eviction.

O5R | Homeownership Assistance (not direct)
Homeowner downpayment assistance provided as a public service
counseling is provided to those applying for downpayment assi
is considered part of the O5R activity.
Assistance provided under O5R must meet the low/mod
Therefore, unless the assistance is provided by a 105
subject to the public service cap and only low/mod S
the assistance is provided by a 105(a)(15) entity | iag units for
which CDBG funds are obligated in a program ye and treated
as a single structure for purposes of meeting the h i ective (that is,
For more extensive types of homeowner:
the National Affordable Housing Act,
05S | Rental Housing Subsidies
Tenant subsidies exclusively for ren
Activities providing this fo
entities.
05T | Security Deposits

Tenant subsidie

Housing Coun

osts associated with the operation of food banks, community kitchens, and food
ntries, such as staff costs, supplies, utilities, maintenance, and insurance.

05

her Public Services

Do not use this code for public services activities unless an activity does not fall
under a more specific 05* code.

Examples of legitimate uses of this code are referrals to social services, neighborhood
cleanup, graffiti removal, and food distribution (community kitchen, food bank, and
food pantry services).
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Appendix A: CDBG Matrix Codes

Code | Definition
06 Interim Assistance
Only for activities undertaken either to:
¢ Make limited improvements (e.g., repair of streets, sidewalks, or public
buildings) intended solely to arrest further deterioration of physically
deteriorated areas prior to making permanent improvements.
o Alleviate emergency conditions threatening public health and
removal of tree limbs or other debris after a major storm.
08 Relocation
Relocation payments and other assistance for permanently,
individuals, families, businesses, non-profit organization
09 Loss of Rental Income
Payments to owners of housing for loss of rental i rily holding
rental units for persons displaced by CDBG-assist i
11 Privately Owned Utilities
Acquisition, reconstruction, rehabilitation, ign of distribution lines and
facilities of federally regulated, priva iti \T'his includes placing new or
existing distribution lines/facilitiesaunde
12 Construction of Housing
Construction of housing with CDBG st be carried out by 105(a)(15)
for details.
13

Forms of assist i idizing interest rates and mortgage principal, paying
s, paying reasonable closing costs, acquiring

ing is considered part of the code 13 activity.

s of assistance provided under matrix code 13 must be LMI.

a-Unit Residential

on of privately owned, single-unit homes.

14B

ehab: Multi-Unit Residential

habilitation of privately owned buildings with two or more permanent residential

For the rehabilitation of units that will provide temporary shelter or transitional
housing for the homeless, use 03C.

14C

Rehab: Public Housing Modernization

Rehabilitation of housing units owned/operated by a public housing authority (PHA).

A-9



Appendix A: CDBG Matrix Codes

Code | Definition
14D | Rehab: Other Publicly Owned Residential Buildings
Rehabilitation of permanent housing owned by a public entity other than a PHA.
For the rehabilitation of other publicly owned buildings that will provide temporary
shelter or transitional housing for the homeless, use 03C.
14E | Rehab: Publicly or Privately Owned Commercial/Industrial
Rehabilitation of commercial/industrial property. If the property is p
CDBG-funded rehab is limited to:
e Exterior improvements (generally referred to as “facade i
e Correction of code violations
For more extensive rehabilitation of privately owned c
use 17C; for infrastructure developments and impro
sites, use 178B.
14F | Rehab: Energy Efficiency Improvements
Housing rehabilitation with the sole purpose of impr ,a
weatherization program).
For energy efficiency improvements t lic ho its, use 14C; for other
publicly owned residential buildin,
14G | Rehab: Acquisition
Acquisition of property to, or housing. 14G may be used whether
CDBG funds will pay only both acquisition and rehabilitation.
14H | Rehab: Administ

r direct costs, and service costs) directly
ehabilitation activities. Examples include appraisal,
ther professional services; preparation of work

s; loan processing; survey, site and utility plans;
er fees.

All delivery cost
related to carry
architectural, e
specificati
appli

out housi
eering, an
rk write

141

ousing rehabilitation activities with the primary goal of evaluating and reducing
d-based paint/lead hazards.

For lead-based paint/lead hazards screening, use 05P.

14)

Housing Services

Housing services in support of the HOME Program, eligible under 105(a)(20).
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Appendix A: CDBG Matrix Codes

Code

Definition

15

Code Enforcement

Salaries and overhead costs associated with property inspections and follow-up
actions (such as legal proceedings) directly related to the enforcement (not
correction) of state and local codes.

For the correction of code violations, use the appropriate rehabilitation code.

16A | Residential Historic Preservation
Rehabilitation of historic buildings for residential use.
16B | Non-Residential Historic Preservation
Rehabilitation of historic buildings for non-residential use
renovation of an historic building for use as a neighbor, ili 7 m, or
by an historic preservation society.
17A | Commercial/Industrial: Acquisition/Disposi
Land acquisition, clearance of structures, or packa
creating industrial parks or promoting commercial/i
activities must be carried out by the gra
17B | Commercial/Industrial: Infrastru
Street, water, parking, rail trans r improvements to commercial/industrial
sites. 17B also includes the install ic improvements, such as the
construction of streets to and throu /industrial areas. 17B activities
17C
17D
18A

sistance to for-profit businesses to (for example) acquire property, clear
puild, expand or rehabilitate a building, purchase equipment, or provide
ital. Forms of assistance include loans, loan guarantees, and grants.

ception, a separate 18A activity must be set up for each business
e exception is an activity carried out under 570.483(b)(4)(vi), for which
b aggregation is allowed.

18B

onomic Development: Technical Assistance

Technical assistance to for-profit businesses, in accordance with 105(a)(17)(F).
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Appendix A: CDBG Matrix Codes

Code

Definition

18C

Economic Development: Micro-Enterprise Assistance

Financial assistance, technical assistance, or general support services to owners and
developers of micro-enterprises. A micro-enterprise is a business with five or fewer
employees, including the owner(s).

With one exception, a separate activity must be set up for each micro-enterprise
assisted. The exception is an activity carried out under 570.483(b)(4)(vi), for which
job aggregation is allowed.

19A | Obsolete - use code 21H.

19B | Obsolete - use code 21H.

19C | CDBG Non-Profit Organization Capacity Building
Activities specifically designed to increase the capaci i tions to
carry out eligible community revitalization or eco ent agtivities. Such
activities may include providing technical assista i ning to staff.

19D | CDBG Assistance to Institutes of Higher Educ
Obsolete. Instead of using this matrix c TITUTION OF HIGHER EDUCATION
field to “yes” on the Add/Edit Subordi izati creen to indicate that the
activity will be carried out by an instit ation. Then assign the
appropriate matrix code based o ty to be undertaken by the
institution.

19E | CDBG Operation and Repair of F

Activities to prevent the a terioration of housing acquired through
tax foreclosure. Thesggnclu i ial repairs to the housing and paying

lanning activities that meet an LMI or SB* objective. Refer to 570.483(b)(5) and
0.483(c)(3).
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Appendix A: CDBG Matrix Codes

Code

Definition

21A

General Program Administration

Overall program administration, including (but not limited to) salaries, wages, and
related costs of grantee staff or others engaged in program management,
monitoring, and evaluation.

Also use 21A to report the use of CDBG funds to administer federally designated
Empowerment Zones or Enterprise Communities.

For CDBG funding of HOME admin costs, use 21H; for CDBG fundi
operating expenses, use 211.

HDO

21B | Indirect Costs
Costs charged under an indirect cost allocation plan.
21C | Public Information
Providing information and other resources to resi
participating in the planning, implementation, or
activities.
21D | Fair Housing Activities (subject to A
Fair housing activities carried out as am administration rather
than as a public service. They aregsubj the Ad p, but do not have to meet
a national objective.
ervice, use 05J].
21E rograms
t must be submitted to HUD to receive CDBG funds
rograms for community development assistance.
21H
costs for HOME Program activities eligible under
211 DO Operating Expenses

DO operating expenses for HOME Program activities eligible

nado Shelters Serving Private Mobile Home Parks

onstruction or improvement of tornado-safe shelters for residents of manufactured
using and the provision of assistance (including loans and grants) to nonprofit and
r-profit entities, in accordance with Section 105(a)(24). {Note that two pars. 24
have been enacted.}

24A

Payment of Interest on Section 108 Loans

Payment of interest on the guaranteed loan.
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Appendix A: CDBG Matrix Codes

Code | Definition

24B | Payment of Costs of Section 108 Financing

Payment of issuance, underwriting, servicing, trust administration, and other costs
associated with private sector financing of debt obligations.

24C | Debt Service Reserve

A debt service reserve to be used in accordance with requirements specified in the
contract entered into pursuant to CFR 570.705(b)(1).

oS
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Appendix B
NATIONAL OBJECTIVE CODES

The national objective codes (NOCs) are listed below with descriptions and applicable CFR
citations. The NOCs that may be used with each matrix code are identified in Appendix C.

NOC Description

24 Citation

LMA Low/mod area benefit

Activities providing benefits that are available to all the

residents of a particular area, at least 51% of whom are
low/mod income. The service area of an LMA activity is
identified by the grantee, and need not coincide with
tracts or other officially recognized boundaries.

LMAFI Low/mod area benefit, community develo

financial institution (CDFI)

CDFI and that the grantee elects to co
low/mod area benefit criteria.

5704483(e)(4)

LMASA | Low/mod area benefit, commu

strategy area (CRSA)

570.483(e)(5)

LMC

Activities that
whom are lo
a specific gro
a particuila

tivities provide benefits to
her than to all the residents of

570.483(e)(5)

ers/developers who are low/mod

570.483(b)(2)(iv)

at provide job training, placement and/or

ent support services in which the percentage of
ow/mod persons assisted is less than 51%, but the
proportion of the total cost paid by CDBG does not exceed the
roportion of the total number of persons assisted who are
ow/mod.

570.483(b)(2) (V)

LMH Low/mod housing benefit

Activities undertaken to provide or improve permanent
residential structures that will be occupied by low/mod
income households.

570.483(b)(3)
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Appendix B: National Objective Codes

NOC

Description

24 CFR Citation

LMHSP

Low/mod housing benefit, CDFI or CRSA

Activities carried out by a CDFI or pursuant to a HUD-
approved Community Revitalization Strategy (CRS) to provide
or improve permanent residential structures which the
grantee elects to consider as a single structure for purposes
of determining national objective compliance. For example,
two single-unit homes rehabilitated in a CRS may be
considered a single structure; at least one of the units must
be occupied by a low/mod household. If ten single-unit homes
were assisted, at least six (51%) must be occupied by
low/mod households.

570.483(e)(4) and
()

LMJ

Low/mod job creation and retention

Activities undertaken to create or retain permanen
least 51% of which will be made available to or
low/mod persons.

LMJFI

Low/mod job creation and retention, publi
improvement benefit

principally for the benefit of one or
result in the creation/retention of jo

LMJP

570.483(b)(4)(iv)

SBA

570.483(c)(1)

SBS

URG

570.483(c)(2)

e community; eligible only if the grantee cannot
e activity on its own and no other sources of
funding are available.

570.483(d)
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Appendix C
MATRIX CODE/NATIONAL OBJECTIVE/
ACCOMPLISHMENT TYPE COMBINATIONS

The matrix code and national objective that are assigned to an activity determine which
accomplishment type may be used.

Allowing only certain accomplishment types for a matrix code and national gbj
combination enables HUD to obtain more uniform data for reporting and
program performance.

MATRIX CODE NATIONAL OBJECTI
01 Acquisition of Real Property LMA, LMC

SBA, SBS, UR

Housing Units

13 Jobs

02 Disposition of Real Property 01 People

When the property is used 08 Businesses

purpose for which it was acq
use the accomplishme

10 Housing Units
13 Jobs

LMA, LMC, SBA, SBS, 01 People
URG

LMH* 10 Housing Units
LMJ*, LMAFI, LMASA 13 Jobs

LMC, SBA, SBS, URG 01 People

LMJ*, LMAFI, LMASA 13 Jobs
ndicapped Centers LMC, SBA, SBS, URG 01 People

LMJ*, LMAFI, LMASA 13 Jobs

03C Homeless Facilities (not LMC, SBA, SBS, URG 01 People
operating costs) LMJ*, LMAFI, LMASA |13 Jobs

03D Youth Centers LMC, SBA, SBS, URG 01 People

LMJ*, LMAFI, LMASA 13 Jobs




Appendix C: Matrix Codes/National Objectives/Accomplishment Types

MATRIX CODE

NATIONAL OBJECTIVE

ACCOMPLISHMENT TYPE

O3E Neighborhood Facilities LMA, LMC, SBA, SBS, 01 People
URG
LMJ*, LMAFI, LMASA 13 Jobs
03F Parks, Recreational Facilities LMA, LMC, SBA, SBS, 01 People
URG
LMJFI 13

03G Parking Facilities

LMA, LMC, SBA, SBS,
URG

01

LMJ*, LMAFI, LMASA

Improvements

03H Solid Waste Disposal

LMA, LMC, SBA, SB
URG

LMH*

LMJ*, LMAFI, L

031 Flood Drainage Improvements

LMA, LMC, SBA,

10 Housing Units

13 Jobs

03J Water/Sewer Improvements

01 People

10 Housing Units

LMJ*, LMAFI, LMASA

13 Jobs

03K Street Improveme

A, LMC, SBA, SBS,
G

01 People

LMH>*

10 Housing Units

LMJ*, LMAFI, LMASA

13 Jobs

o3L Sid

LMA, LMC, SBA, SBS,
URG

01 People

LMH>*

10 Housing Units

LMJ*, LMAFI, LMASA 13 Jobs
LMC, SBA, SBS, URG 01 People
LMJ*, LMAFI, LMASA 13 Jobs
LMA, LMC, SBA, SBS, 01 People
URG
030 Fire Stations/Equipment LMA, SBA, SBS, URG 01 People
LMJFI 13 Jobs
03P Health Facilities LMA, LMC, SBA, SBS, 01 People
URG
LMJ*, LMAFI, LMASA 13 Jobs
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Appendix C: Matrix Codes/National Objectives/Accomplishment Types

MATRIX CODE

NATIONAL OBJECTIVE

ACCOMPLISHMENT TYPE

03Q Facilities for Abused and Neglected | LMC, SBA, SBS, URG 01 People
Children LMJ*, LMAFI, LMASA | 13 Jobs
O3R Asbestos Removal LMA, LMC, SBA, SBS, 01 People
URG
LMJ*, LMAFI, LMASA 13 Jobs

03S Facilities for AIDS Patients (not

operating costs)

LMC, SBA, SBS, URG

Pe

LMC, SBA, SBS, URG

LMJ*, LMAFI, LMASA

03T Operating Costs of Homeless/

AIDS Patients Programs

LMC, SBA, URG

Public Services cap)

LMCSV

04 Clearance and Demolition LMA, LMC, SB Busingsses
Use the code that most accurately URG
describes what is being cleared or
demolished LMH*
L
L
04A Cleanup of Contaminated Sites MA, SBA, SBS, 08 Businesses
Report the number of sites cleaned 11 Public Facilities
based on the primary use of the 10 Housing Units
site (not the number of
businesses).
05 Other Public Servic LMA, LMC, SBA, URG, 01 People
Csv
O5A Senior Services LMC, SBA, URG, LMCSV | 01 People
Handicappg LMC, SBA, URG, LMCSV | 01 People
LMA, LMC, SBA, URG, 01 People
LMCSV
LMC, SBA, URG, LMCSV | 01 People
LMA, LMC, SBA, URG, 01 People
LMCSV
LMA, LMC, SBA, URG, 01 People
LMCSV
LMC, SBA, URG, LMCSV | 01 People
Employment Training LMA, LMC, SBA, URG, 01 People
LMCSV
051 Crime Awareness/Prevention LMA, LMC, SBA, URG, 01 People
LMCSV
05J Fair Housing Activities (subject to LMA, LMC, SBA, URG, 01 People
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Appendix C: Matrix Codes/National Objectives/Accomplishment Types

MATRIX CODE

NATIONAL OBJECTIVE

ACCOMPLISHMENT TYPE

Construction of new housing with
CDBG State funds must be carried
out by 105(a)(15) entities.

05K Tenant/Landlord Counseling LMC, SBA, URG, LMCSV | 01 People
O5L Child Care Services LMC, SBA, URG, LMCSV | 01 People
0O5M Health Services LMA, LMC, SBA, URG, 01 People
LMCSV
O5N Services for Abused and Neglected |LMC, SBA, URG, LMCSV | 01 People
Children
050 Mental Health Services LMA, LMC, SBA, URG, 01
LMCSV
0O5P Screening for Lead Poisoning LMC, SBA, URG, LMCSV,
05Q Subsistence Payments LMC, SBA, URG, LM
05R Homeownership Assistance (not LMH*, SBA, URG
direct) LMCSV
05S Rental Housing Subsidies LMH*, SBA, U
LMCSV
05T Security Deposits Households
05U Housing Counseling 04 Households
05V Neighborhood Cleanups 01 People
O5W Food Banks 01 People
06 Interim Assistance LMA, SBA, SBS, URG 01 People
08 Businesses
10 Housing Units
08 Relocation LMA, LMC, SBA, SBS, 01 People
URG 04 Households
08 Businesses
09 Organizations (non-
profits)
LMH* 04 Households
LMJ, LMJP, LMAFI, 13 Jobs
LMASA
@ LMA, LMC, LMH*, SBA, |01 People
ort the number of owners to SBS, URG, LMJ, LMJP,
LMAFI, LMASA
om payments are made.
11 tely Owned Utilities LMA, LMC, LMH*, SBA, | 08 Businesses
. SBS, URG, LMJ, LMJP,
Repo_rt the pumber of private LMAFI, LMASA
utilities assisted.
12 Construction of Housing LMH*, SBA, URG 10 Housing Units
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Appendix C: Matrix Codes/National Objectives/Accomplishment Types

MATRIX CODE

NATIONAL OBJECTIVE

ACCOMPLISHMENT TYPE

13 Direct Homeownership Assistance LMH* 04 Households

14A Rehab: Single-Unit Residential LMH*, SBA, SBS, URG |10 Housing Units

14B Rehab: Multi-Unit Residential LMH*, SBA, SBS, URG |10 Housing Units

14C Rehab: Public Housing LMH*, SBA, SBS, URG |10 Housing Units
Modernization

14D Rehab: Other Publicly Owned LMH*, SBA, SBS, URG |10

Residential Buildings

14E Rehab: Publicly or Privately Owned
Commercial/Industrial

LMA, LMC, SBA, SBS,
URG

LMJ, LMJP, LMAFI,
LMASA

14F Rehab: Energy Efficiency
Improvements

LMH*, SBA, S

14G Rehab: Acquisition

Housing Units

14H Rehab: Administration 08 Businesses
Report accomplishments for a 14H 01 (Olef=ll AN el
activity if CDBG funds are used to
run a rehab program but not to 10 Housing Units
perform the actual rehab.
If CDBG money is also
perform the rehab
be set up as a sep
then be sure to e
Accomplishments
Another Actimity fi
141 LMH*, SBA, SBS, URG |10 Housing Units
applicable, report the
ber of children screened in the
omplishments Narrative.
14J Housing Services LMH* 10 Housing Units
15 Code Enforcement LMA, SBA, URG 01 People
If the activity consists of inspecting 08 Busme_sse_s
rivately owned vacant lots and/or 09 Organizations
P y 10 Housing Units

tagging abandoned vehicles, report
People.

C-5




Appendix C: Matrix Codes/National Objectives/Accomplishment Types

MATRIX CODE

NATIONAL OBJECTIVE

ACCOMPLISHMENT TYPE

If it includes inspection of multiple
types of property including housing
units, report Housing Units
inspected in the units fields; report
the number of People, Businesses,
and/or Organizations, as
appropriate, in the
Accomplishments Narrative.

16A

Residential Historic Preservation

LMH*, SBA, SBS

16B

Non-Residential Historic
Preservation

LMA, LMC, SBA, SBS,
LMJ, LMJP, LMAFI,
LMASA

17A

Commercial/Industrial:
Acquisition/Disposition

LMA, LMC, SBA,
URG

17B

Commercial/Industrial:
Infrastructure Development

Businesses

Id be set up as a separate
ivity), then be sure to set the
plishments Reported at
Another Activity field to Yes on
CDBG Setup Detail (Page 1) for the
18* activity.

13 Jobs
17C Commercial/Industrial: Building BA, SBS, 08 Businesses
Acquisition, Construction,
Rehabilitation P. LMAFI, 13 Jobs
17D Commercial/Industrij LMA, LMC, SBA, SBS, 08 Businesses
Improvements
LMJ, LMJIP, LMAFI, 13 Jobs
LMASA
18A LMA 08 Businesses
Report the number of
businesses assisted, not
BG funds are used to the number of persons
ant program but not in the service area.
SBA, URG 08 Businesses
- LMJ, LMJP, LMAFI, 13 Jobs
ns/grants (which LMASA

18B

Economic Development: Technical
Assistance

Please see the note for 18A above.

LMA, SBA, URG, LMCSV

08 Businesses

Report the number of
businesses assisted.
When applicable, report
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Appendix C: Matrix Codes/National Objectives/Accomplishment Types

MATRIX CODE

NATIONAL OBJECTIVE

ACCOMPLISHMENT TYPE

the number of people
trained and/or support
services provided in the
Accomplishment
Narrative.

LMJ, LMJP, LMAFI,
LMASA

13 Jobs

18C Economic Development: Micro-
Enterprise Assistance

Please see the note for 18A above.

LMA, LMC, SBA, URG,
LMCMC

IS

activity assists a
mi€ro-enterprise
(including assistance in
creating a micro-
enterprise), report
Businesses.

If the activity
undertakes both of these
functions, report only
the number of
Businesses assisted in
the units fields. Report
the number of People
trained in the
Accomplishments
Narrative.

LMJ, LMJP, LMAFI,
LMASA

13 Jobs

N/A - matrix code is
obsolete

N/A - matrix code is
obsolete

BG Non-Profit Organization
acity Building

All

09 Organizations

19D CDBG Assistance to Institutes of
Higher Education

N/A - matrix code is
obsolete

108 Loans

19E CDBG Operation and Repair of LMA, LMH* 10 Housing Units
Foreclosed Property
19F Planned Repayments of Section None None




Appendix C: Matrix Codes/National Objectives/Accomplishment Types

MATRIX CODE

NATIONAL OBJECTIVE

ACCOMPLISHMENT TYPE

19G Unplanned Repayments of Section | None None
108 Loans

19H State CDBG Technical Assistance to | None None
Grantees

20 Planning None

20A State Planning Only All but URG

21A General Program Administration None

21B Indirect Costs None

21C Public Information None

21D Fair Housing Activities (subject to None
Admin cap)

21E Submission of Applications for None one
Federal Programs

21H CDBG Funding of HOME Admin None

211 CDBG Funding of HOME CHDO None None
Operating Expenses

21J) State Administration None

22 Unprogrammed Funds None

23 Tornado Shelters Serving P
Mobile Home Parks

10 Housing Units

24A Payment of Interest None
Loans

24B Payment of Costs None
Financing

24C Debt Seryi None None
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Appendix D
ADDING ORGANIZATIONS

If an activity is not being carried out by grantee employees/contractors, then the name of
the organization that is carrying it out must be provided on the first Add CDBG Setup Detail
screen (see page 4-6). In most instances, it will already be on the organization selection
list:

oS

is not listed, a user with the authority to add “carrying out” organizations
anization] button to display this screen:

If the organiza
ca he [Ad
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Appendix D: Adding Organizations

The only required fi
state), and ORG#

The user sh

fields at the e correct value, changing it to Yes when appropriate.
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Appendix E
STRATEGY, LOCAL TARGET, AND CDFI AREAS

Strategy Areas

CDBG State grantees may establish Community Revitalization Strategy Areas (CRSAS).
These are locally designated areas where geographically targeted revitalization efforts are
carried out through multiple activities in a concentrated and coordinated man

To stimulate the development of CRSAs, HUD offers CDBG grantees ince
greater flexibility in program design and reduced recordkeeping requireme

For more information, grantees should refer to:

Notice CPD-97-01

24 CFR 91.315(e)(2)

24 CFR 570.483(e)(5)

24 CFR 570.482(f)(3)(v)(L) and (M)

CRSAs require HUD approval.

Local Target Areas

While CRSAs are established through a for at requires approval by HUD, many
other target areas are locally defined. These | i ions may have a variety of
names—revitalization areas, targ i iority zones, and so on.

CDFI Areas

CDFIs (Community Deve i i itutions) are specialized financial institutions
that work in market niches not adequately served by traditional financial institutions. CDFIs
include community devel redit unions, loan funds, venture capital funds, and

micro-enterprise
Grantees ; flexibility within the regulations when CDBG-assisted activities are

carried out ¥ primarily residential area that is at least 51% LMI [see 24
CFR 570.483(€
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Appendix F
SELECTING AND ADDING SPECIAL AREAS ON CDBG
SETUP DETAIL (PAGE 1)

When you select Strategy Area, CDFI Area, Local Target Area, or Other Area from the
AREA TYPE dropdown, you must specify the name of the area in the next field. If it is not
listed on the AREA NAME dropdown, or if you need to update information about the
areas that is listed, follow the instructions below.

STRATEGY AREAS

Select Strategy Area from the AReEA TYPE dropdown and tab to t

Click the [Add New Area] button to display,the ea (sic) screen. If your
organization has never added any strateg as, ill look like this:

on to access the Add Strategy Area screen:
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Appendix F: Selecting and Adding Special Areas

Admin
Add Strategy Area

(Save) | [Cancel]

*Indicates Required Field

*Name:

*Approval Date:
Select Date
(ex: mm/dd/yyyy)

Eae) | (Gancml

Input the strategy NAME and HUD APPROVAL DATE (it cannot
date), then click the [Save] button. The view screen is redi ea you just
added.

e of the strategy area.

The date HUD approved the strategy area.

Always blank for strategy areas—applies only to CDFI areas.

ion Effort | Always blank for strategy areas which by definition are
“comprehensive” revitalization efforts.

To up n area’s name or HUD approval date, click its Edit link in the last column. To
return he CDBG setup page, click the [Back to CDBG] button.
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Appendix F: Selecting and Adding Special Areas

CDFI AREAS

The steps for adding or editing a CDFI area are the same as for strategy areas. The only
difference is the data that you will be asked to input. Here is the Add CDFI Area screen:

Admin
Add CDFI Area

[Save) | [Cancel

*Indicates Required Field

*Name:

Type of Revitalization Effort:
Select Option [~

If Other, Specify:
*0/o of Low/Mod:
%

(Save) | (Ganesl

Field

Name e of the CDFI area.

Type of Revitalization f revitalization effort being undertaken.

If Other, Specify Fill this

only if you selected Other in the previous field.

% of Low/Mod percentage of low- and moderate-income persons in

| area.

When you h
screen.

e [Save] button to save your data and return to the view

To update the data for a CDFI area, click its Edit link in the last column. To return to the
CDBG setup page, click the [Back to CDBG] button.
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LOCAL TARGET AREAS

The steps for adding or editing a local target area are the same as for strategy areas. The
only difference is the data that you will be asked to input. Here is the Add Local Target Area
screen:

Admin

Add Local Target Area

[Save) | Cancel]

*Indicates Required Field

*Name:
Type of Revitalization Effort:
Select Option [~ ]
If Other, Specify:
|
Field Description
Name (6] loca target area.

pe of revitalization effort being undertaken:
Comprehensive, Housing, or Other.

Type of Revitalization Effort

If Other, Specify Fill this i you selected Other in the previous field.

When you have fi button to save your data and return to the view

screen.

the [S

To update the data for a local target area, click its Edit link in the last column. To return to
the CDBG setup page, click the [Back to CDBG] button.
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Appendix G
REPORTING ENERGY STAR-CERTIFIED UNITS

Grantees must enter Energy Star-related data correctly. Installing replacement windows,
performing weatherization improvements, or installing Energy Star-certified appliances
alone does not make a home Energy Star-certified. Energy Star is a system for achieving
and verifying a certain level of performance with respect to energy efficiency. To earn the
Energy Star certification for an entire home, the home must meet strict guide

efficient heating and cooling equipment, and Energy Star-certified li
Energy Star certification for a home requires third-party verificati
Energy Rater (or the equivalent), who works closely with the
construction process and inspect the housing unit to determi

will be either newly constructed single-family det
multifamily properties, or multifamily properties
defined as requiring a change of use, the rec
the building to be out of service for at least 30

nificant gut rehabilitation,
t structure, or cause for
ut or substantial

rehabilitation of single family housing uni funds may also earn the Energy Star
label. CDBG grantees initiating new Energy bilitation projects must meet or

exceed Energy Star standards for New Home i ease of specific guidelines for gut
rehabilitation by EPA. Please visit . v to find a wealth of information about

Energy Star housing.

Many CDBG grantees are j i ing housing units as Energy Star-certified in
IDIS, resulting in inflate
determine the correct n
The number of Energy S

nits that actually attained Energy Star certification.
produced by CDBG grantees is reported to the
nagement and Budget each quarter to assess

Star goal in HUD's Strategic Plan. CDBG must be

« Installation of water efficient toilets
« Weatherization projects

While these are commendable energy conservation measures that the CDBG program
encourages, they do not earn a housing unit Energy Star certification by themselves.
Therefore, they should not be reported as Energy Star-certified housing units in IDIS.


http://www.energystar.gov/
http://www.energystar.gov/

Appendix H
EDA JOB CATEGORY DEFINITIONS

Definitions of the job types listed on the jobs accomplishment screen are provided below.

« Officials and Managers
Administrative and managerial personnel who set broad policies, exercise overall
responsibility for execution of these policies, and direct individual departrg
phases of a firm's operation.

Includes: officials, executives, middle management, plant managers
managers and superintendents, salaried supervisors who are me
purchasing agents and buyers, and kindred workers.

« Professional
Occupations requiring either college graduation or expesi d amount
as to provide a background comparable to college educati

Includes: accountants and auditors, architects, artists, ¢ i i s, dietitians,
editors, engineers, lawyers, librarians, mathe ici i ts, registered
professional nurses, personnel and labor rela physical scientists,
physicians, social scientists, surveyors, te workers.

« Technicians
Occupations requiring a combination of
can be obtained through about 2 years of i ool education, such as is offered
in many technical institutes al i r through equivalent on-the-job
training.

erators, drafters, engineering aides, junior
engineers, mathemati ractical or vocational nurses, photographers,
radio operators, scie cal illustrators, technicians (medical, dental,
electronic, physical s red workers.

Includes: computer pro

« Sales

Occupatiq rimarily in direct selling.

and sales workers, insurance agents and brokers, real
stock and bond sales workers, demonstrators, sales workers
grocery clerks and cashier-checkers, and kindred workers.

: bookkeepers, collectors (bills and accounts), messengers and office helpers,
office thachine operators (including computer), shipping and receiving clerks,
stenographers, typists and secretaries, telegraph and telephone operators, legal
assistants, and kindred workers.



Appendix H: EDA Job Category Definitions

. Craft Workers (skilled)
Manual workers of relatively high skill level having a thorough and comprehensive
knowledge of the processes involved in their work. These workers exercise considerable
independent judgment and usually receive an extensive period of training.

Includes: the building trades, hourly paid supervisors and lead operators who are not
members of management, mechanics and repairers, skilled machining occupations,
compositors and typesetters, electricians, engravers, painters (construction and
maintenance), motion picture projectionists, pattern and model makers, stationary
engineers, tailors, arts occupations, hand painters, coaters, decorating oc i
kindred workers.

« Operatives (semi-skilled)
Workers who operate machine or processing equipment or perfg
duties of intermediate skill level which can be mastered in a f
limited training.

Includes: apprentices (auto mechanics, plumbers, brickla
machinists, mechanics, building trades, metalworking
operatives, attendants (auto service and parking), blas
workers, dressmakers and sewers (except factory) drye ers, heaters,
laundry and dry cleaning operatives, milliners orers, motor
construction and

hters, truck and tractor
lamecutters, electrical

maintenance), photographic process work
drivers, knitting and weaving machine

« Laborers (unskilled)
Workers in manual occupations
elementary duties that in a few days and require the application of little
or no independent jud

greasers, groundskeepers and gardeners,
ers, laborers performing lifting, digging, mixing,
ndred workers.

Includes: garage lab
farmworkers, steved
loading and p

ants (hospital and other institutions, professional and personal service,
" aides and orderlies), barbers, charworkers and cleaners, cooks (except
er and fountain workers, elevator operators, firefighters and fire
guards, doorkeepers, stewards, janitors, police officers and

S, servers, amusement and recreatlon facilities attendants, guides,
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Appendix I

REPORTING RACE/ETHNICITY DATA FOR
ACTIVITIES PROVIDING ACCESS FOR PERSONS
WITH DISABILITIES

HUD has a website with Census data on the number of persons with
ethnicity, at the Census tract level. The web address is:

https://www.hudexchange.info/manage-a-program/census

On this website, select a state. On the next page, scroll d
Ethnicity” and click on “"Download Excel Spreadsheet.”

Column L: Census tract

Column O: Number of persons wi sus tract
Columns P-U: Number of persons wit by race

Column V: Number of persons with Hispanic ethnicity

Note that the data in Col
which is how the inform
may use their own judg

on the accomplishment screen. Grantees
ing how to break down ethnicity by race.



Appendix J
HUD DEFINITIONS OF HOMELESSNESS

Definition of "Homeless"”

In December 2011, HUD published the Homeless Emergency Assistance and Rapid
Transition to Housing (HEARTH): Defining “"Homeless” Final Rule, which redefined
“homeless” in four broad categories:

o Literally homeless

« Imminent risk of homelessness

« Homeless under other Federal statutes

e Fleeing/attempting to flee domestic violence

Refer to Federal Register / Vol. 76, No. 233 / Monday, Dece
5333-F-02] for more information on the Final Rule and thec
including the criteria which must be met for each categor

Definition of “"Chronically Homeless”

The HUD definition of “chronically homeless”
Emergency Assistance and Rapid Transition to
Program and Consolidated Plan Conformi
homeless” is defined as:

ecember 2011 Homeless
Solutions Grants
Rule. “Chronically

1. An individual who is homel
safe haven, or in an emerge
at least one year or on

lace"hot meant for human habitation, a
s been in this state continuously for
separate Occasions in the last 3 years, where

15 days; and can be diagnosed with one or

more of the follo iti : nce use disorder, serious mental illness,
developmental di ili umatic stress disorder, cognitive impairments
resulting from br inj nic physical illness or disability;

Ith treatment facility, hospital, or other similar facility,
0 days and met all of the criteria in paragraph (1) of this definition,
plity; or

an adult head of household (or if there is no adult in the family, a
ousehold) who meets all of the criteria in paragraph (1) of this
gding a family whose composition has fluctuated while the head of
been homeless.
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Appendix K
SUBFUNDS

A subfund is a portion of a grant that has been earmarked for a specific use, and is
identified by a fund type. For CDBG State grantees, the fund types are AD (Administration),
SU (Subgrant), and TA (Technical Assistance). Grant funds that are not subfunded as AD,
SU, or TA have a fund type of EN (Entitlement).

ACCESSING THE SUBFUND FUNCTIONS

Click the Grant tab at the top of any page to display the Search Gra screen
subfund functions you are authorized to access are listed on the |

< ‘2§

to add, edit; and view CDBG subfunds and is explained starting

The Subfund option is us
on the next page

The Subfund come option does not apply to the CDBG program.
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Appendix K: Subfunds

ADD SUBFUNDS

The process of adding a subfund consists of two screens. On the first screen, titled Add
Subfunds, you specify the grant and the fund type of the subfund to be created. On the
second screen, titled Add Subfund, you provide the authorized amount for the subfund.

ADD SUBFUNDS SCREEN
Click the Subfund Add link on any Grant screen to display the Add Subfunds screen.

Field Description

Program Select CDBG.

Grant Year ant to be subfunded.

Fund Type ou want to add, or leave the field

Grant #

GRAM and GRANT YEAR, you must limit
grants starting with the text you enter here.

run the se

Click the [Search] butto h and display the results:

If the subfund of the FuND TYPE you specified already exists, the message “There are no
results to display” is returned.

Click the Add Fund Type link of the subfund to be created. The Add Subfund screen is
displayed.
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Appendix K: Subfunds

ADD SUBFUND SCREEN

A dollar amount for the subfund is specified in the last field on this screen. On the AD add
page, please note the cautionary message at the top of the screen.

Field

Grantee/PJ Name

t of the grant the subfund is being created from.

Program

Grant Yeaur,

ogram providing the grant being subfunded.

The year of the grant the subfund is being created from.

Administe

name of the organization administering the grant.

The EIN/TIN# of the organization that receives the wire
transfers of funds drawn down from the grant.

The number assigned to the grant by LOCCS.

Active or Inactive. A grant is inactive if IDIS has not received
all required grant information.

Grant Blocked

If GRANT BLOCKED is Yes, FUND TYPE EN cannot be drawn from
this grant (you can still create a subfund from it, though).

Source Fund

Always EN for CDBG subfunds.

Available to Subfund

The amount in the SOURCE FUND that can be subfunded.

Add Subfund

The type of subfund being added—AD, SU, or TA.
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Appendix K: Subfunds

Field

Description

Range for Authorized
Amount (including
program income)

Minimum The minimum amount that may be entered in AUTHORIZED
AMOUNT FOR THIS SUBFUND.
Since the subfunds that grantees can create are opti
always $0.00 on the Add screen.

Maximum The maximum amount that may be entered

For AD, the maximum is capped
grant’s AUTHORIZED AMOUNT plus
with the same PROGRAM YEAR

amount subfunded as TA. Th I, SF, and
RL is included in the AD MAXI
Starting with FY 201 i am income will no

longer be included i
MAXIMUM.

For SU, ther.
SUBFUND.

m will equal AVAILABLE TO

rant’s AUTHORIZED AMOUNT minus

Authorized Amount for
this Subfund

Click the [Save] button t

exit without savin

und or the [Return to Search Subfunds] button to
redisplays the Add Subfunds search screen.
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Appendix K: Subfunds

EDIT SUBFUNDS

To edit or view a subfund, you must first conduct a search to retrieve it. Click the Subfund
Search link on any Grant screen to access the Search Subfunds screen.

SEARCH SUBFUNDS SCREEN

Enter as many or few of the following search criteria as you wish to retrieve the subfund(s)

you want to update/view:

Field

Program

Grant Year

Fund Type

s for CDBG States are:

titlement (authorized amount of grant minus
mount already subfunded)

D Administration
SU Subgrant

TA Technical Assistance

Limits the results to grant numbers starting with the text string
you enter.

Click t SEARCH] button to run the search and display the subfunds that meet the criteria

you spe d:
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Appendix K: Subfunds

To update a subfund, click the Edit link in the ACTION colu
changed, and will have only a View link.)

click it, you are asked to confirm the deletion. C
Otherwise click [Cancel].

The Edit Subfund screen is explained on the nex . ubfund screens are
shown starting on page K-9.
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Appendix K: Subfunds

EDIT SUBFUND SCREEN

The amount that has been authorized for a subfund can be changed in the last field on this

screen:

Field

Grantee/PJ Name
through Payee EIN/TIN

Fund Type

being updated. For CDBG States, AD
tion), SU (Subgrant), or TA (Technical Assistance).

Current Auth
Amount fg@

Range for At
Amount

unt that is to be revised.

The minimum amount that may be entered in NEw AUTHORIZED
AMOUNT FOR THIS SUBFUND. It is based on the amount of the
subfund already used.

The maximum amount that may be entered in NEw AUTHORIZED
AMOUNT FOR THIS SUBFUND. It is based on the amount available to
subfund and regulatory caps.

See page K-4 for additional information on the caps.

New Authorized Amount
for this Subfund

Enter the revised amount (not the amount of the increase or
decrease). It cannot be less than the MINIMUM or more than the
MAXIMUM.

If the authorized amount is changed to $0.00, the subfund can
be deleted when you return to the Search Subfunds screen.
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Appendix K: Subfunds

Click the [Review Subfund History] button at the top/bottom of the page for a record of the
changes made to the subfund amount.

Click [Save] to apply the change in the authorized amount, or [Return to Search Subfunds]
to exit without saving the change. The Search Subfund screen will be displayed.
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Appendix K: Subfunds

VIEW SUBFUNDS

To view a subfund, you must first conduct a search to retrieve it. Click the Subfund Search
link on any Grant tab screen to access the Search Subfunds screen. Run a search to retrieve
the subfund you want to view (see page K-5 for instructions), then click on its View link in
the AcTION column of the search results table.

The view screens are presented below in the order EN, AD, SU, and TA.

VIEW SUBFUND EN

oS

Field

Grantee Re

Description

e recipient of the grant the subfund was created from.

The CPD program providing the grant.

The year of the grant the subfund was created from.

The number assigned to the grant by LOCCS.

The subfund being viewed.

Active or Inactive. A grant is inactive if IDIS has not received
all required grant information.

Grant Blocked

If GRANT BLOCKED is Yes, EN funds cannot be drawn from this
grant.

Administering
Organization

The name of the organization administering this grant.

Payee EIN/TIN#

The EIN/TIN# of the organization that receives the wire
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Appendix K: Subfunds

Field

Description

transfers of funds drawn down from the grant.

Authorized Amount

The amount the grantee is authorized to subfund, commit, and
draw from the EN subfund.

Subfunded Amount

The total amount of EN subfunded to AD, SU, and TA.

Amount Committed to
Activities

The amount of the EN subfund that has been committed to
activities.

Amount Available to
Subfund/Amount
Available to Commit to
Activities

Net Drawn Amount

Drawn Amount

Drawdown Pending
Amount

The sum all EN subfund draws
response from LOCCS.

Returned Amount

d later returned to the
.00 or a negative amount.

Amount Available to Draw

down is equal to
AUTHORIZED Al SUBFUNDED AMOUNT minus NET DRAWN

AMOUNT.

Click the [Review Subfund History] b ottom of the page for a record of the

changes made to the subf
Search Subfunds screen.

ick [Return to Search Subfunds] to redisplay the
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Appendix K: Subfunds

VIEW SUBFUND AD

The top half of the View AD screen is identical to the View EN screen (see page K-9), and is

not repeated here.

Field

Description

Authorized Amount

Subgranted Amount

The amount
from the AD

Amount Committed to
Activities

committed to activities from the AD subfund. It
lude commitments from AD subgrants. To view that
n, click the View Subgrants link located above the

ts column.

Amount AV

pe amount of the AD subfund that can be subgranted or
committed to activities. It is equal to AUTHORIZED AMOUNT minus
SUBGRANTED AMOUNT minus AMOUNT COMMITTED TO ACTIVITIES.

Net disbursements from the AD subfund, equal to DRAWN
AMOUNT plus DRAWDOWN PENDING Amount plus RETURNED AMOUNT.

These amounts do not include draws from AD subgrants. Click
the View Subgrants link to access that information.

Drawn Amount

The total amount disbursed from the AD subfund.

Drawdown Pending
Amount

The sum of all AD subfund draws approved in IDIS and
awaiting a response from LOCCS.

Returned Amount

The amount disbursed from the AD subfund and later returned
to the Letter of Credit as AD.

K-11




Appendix K: Subfunds

Field

Description

Amount Available to Draw

AUTHORIZED AMOUNT minus SUBGRANTED AMOUNT minus NET DRAWN
AMOUNT.

Maximum Allowed
(excluding program
income

$100,000 plus 3% of the AUTHORIZED AMOUNT, the regulatory
maximum. AD and TA together cannot exceed the allowable
maximum.

Amount Available to
increase Authorized
Amount for this Subfund

The amount of EN available to increase the AD AUTHORIZED
AMOUNT.

For FY 2014 and earlier grants, the calculati
receipted program income (PIl, SF, and RL):

oS
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Appendix K: Subfunds

VIEW SUBFUND SU

The top half of the View SU screen is identical to the View EN screen (see page K-9), and is

not repeated here.

Field

Description

Authorized Amount

Subgranted Amount

Amount Committed to
Activities

Amount Available to
Subgrant/Amount
Available to Commit to
Activities

ivities. It is equal to AUTHORIZED AMOUNT minus
AMOUNT minus AMOUNT COMMITTED TO ACTIVITIES.

Net Drawn

ursements from the SU subfund, equal to DRAWN
AMOUNT plus DRAWDOWN PENDING Amount plus RETURNED AMOUNT.

ese figures do not include draws from SU subgrants. To view
that information, click the View Subgrants link.

The amount disbursed from the SU subfund.

The sum of SU subfund draws approved in IDIS and awaiting a
response from LOCCS.

The amount disbursed from the SU subfund and later returned
to the Letter of Credit as SU.

Amount Available to Draw

The amount of the SU subfund available for drawdown, equal
to AUTHORIZED AMOUNT minus SUBGRANTED AMOUNT minus NET
DRAWN AMOUNT.

Amount Available to
increase Authorized
Amount for this Subfund

The amount of EN available to increase the SU AUTHORIZED
AMOUNT.
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Appendix K: Subfunds

VIEW SUBFUND TA

The top half of the View TA screen is identical to the View EN screen (see page K-9), and is

not repeated here.

Field

Description

Authorized Amount

The amount
from the TA

Subgranted Amount

t$ rawn, and subgranted

The amount of that has been subgranted.

Amount Committed to
Activities

0 activities from the SU subfund.
de commmiments from TA subgrants. To view that
ick the View Subgrants link at the top of the

ca
nd.
su
mit

Amount Available to
Subgrant/Amount
Available to Co

Net Drawn

of the TA subfund that can be subgranted or
O activities. It is equal to AUTHORIZED AMOUNT minus
AMOUNT minus AMOUNT COMMITTED TO ACTIVITIES.

ursements from the TA subfund, equal to DRAWN
AMOUNT plus DRAWDOWN PENDING Amount plus RETURNED AMOUNT.

ese figures do not include draws from SU subgrants. To view
that information, click the View Subgrants link.

The amount disbursed from the TA subfund.

The sum of TA subfund draws approved in IDIS and awaiting a
response from LOCCS.

The amount disbursed from the TA subfund and later returned
to the Letter of Credit as TA.

Amount Available to Draw

The amount of the TA subfund available for drawdown, equal to
AUTHORIZED AMOUNT minus SUBGRANTED AMOUNT minus NET DRAWN
AMOUNT.

Regulatory Maximum

$100,000 plus 3% of the AUTHORIZED AMOUNT, the regulatory
maximum. TA and AD together cannot exceed the allowable
maximum.
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Field

Description

Amount Available to
increase Authorized
Amount for this Subfund

The amount of EN available to increase the TA AUTHORIZED
AMOUNT.
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Appendix K: Subfunds

THE VIEW SUBGRANTS LINK

Clicking the View Subgrants link on a View Subfund screen displays the Search Subgrants
screen, prepopulated with the subgrants created from the subfund you were viewing. The
example shown here is for the SU fund type:

For details about a subgrant, click the Edi View'link in the ON column (see Appendix
L for more information).
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Appendix L
SUBGRANTS

While subfunds are used in IDIS to track grant funds by fund type, subgrants are used to
track the funds by the organizations receiving them.

ACCESSING THE SUBGRANT FUNCTIONS

Click the Grant tab at the top of the page you are on to display the Searc
Links to the subgrant functions you are authorized to access are listed o

gl
T

The Subgrant option is use
SU, TA) and is explained

The Subgrant Program |
including PI, SF, RL, and

sed for subgrants of CDBG non-grant fund types,
L-11 for details.
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Appendix L: Subgrants

ADD AD/SU/TA SUBGRANTS

Click the Subgrant Add link on any Grant tab screen to display the Add Subgrant screen:

oS

Field
Subgrant

Description

Click the [Select Organization] button.

2. On the Select Organization page, enter search criteria if you
wish or leave the search fields blank to display a list of all
the organizations to which you can subgrant.

3. Click the [Search] button.

4. To select an organization, click first on the radio button
next to its name and then on the [Select] button. The Add
Subgrant screen is redisplayed.

Program Select CDBG.
Grant Year Select the year of the grant the subgrant is being created from.
Grant # Select the correct grant number (for most grantees, only one is

listed if you have filled in the PROGRAM and GRANT YEAR).

L-2




Appendix L: Subgrants

Field

Description

Fund Type

Select the type of subgrant you want to add: AD
(Administration), SU (Subgrant), or TA (Technical Assistance).

To subgrant PI, use the Subgrant Program Income option (see
page L-11).

[Check Balance]

Click this button to display the maximum amount available to
subgrant in the Maximum field.

Range for Authorized
Amount

Minimum This read-only field is always $0.00 when a
added.
Maximum This read-only field shows the

entered in the next field, NEw
the amount available in th

Authorized Amount for
this Subgrant

Enter the amount of the sub . eed the
MAXIMUM.

Banking

Change this field t
subgrant is au i
from LOCCS.

If you are a this to Yes (it isn’t allowed for all
organizations no banking data in LOCCS for the
subgrantee, i age is displayed and the status of
aiting for Banking Info. Until the
eceived and the subgrant status
ctive, the subgrant will not be available for

ds via the Activity Funding function.

Show Availability

arch feature if you need to identify a funding source
grant you are adding.

for the

search criteria you like and click the [Show] button
the search. The AMOUNT AVAILABLE TO SUBGRANT will be
shown for each subfund in the search results table.

click the [Save] button. The View Subgrant screen (see page L-8) is
sage “Subgrant added”.

g, click the [Reset] button to refresh and redisplay the Add screen.
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Appendix L: Subgrants

EDIT AD/SU/TA SUBGRANTS

To edit a subgrant, you must first conduct a search to retrieve it. Click the Subgrant Search
link on any Grant tab screen to access the Search Subgrants screen.

SEARCH SUBGRANTS SCREEN

Enter as many or few of the following search criteria as you wish to retrieve the subgrant(s)
you want to update:

Field

Subgrant to Organizatio
Name

Program

Grant Year

Fund Typ e choices for CDBG States are AD (Administration), SU

(Subgrant), or TA (Technical Assistance).

Limit the search to source grants starting with the text string
you enter.

All - the subgrants that the organization you are logged on as
has given to and received from other organizations.

No - the subgrants that the organization you are logged on as
has received from other organizations.

Yes - the subgrants that the organization you are logged on as
has given to other organizations.

Subgrant Status To limit the search to a particular status, select it from the
dropdown. (For information about the Waiting for Banking Info
status, see the entry for the Banking field on page L-3).
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Appendix L: Subgrants

Click the [SEARCH] button to run the search and display the subgrants that meet the criteria
you specified.

Select the subgrant you want to e Edit link in the last column of the
search results table. Instru it screen follow on the next page.

UNT of $0.00 there is also a Delete link.
m the deletion. Click [OK] to delete the subgrant.

Note that for subgrants
When you click it, you a
Otherwise click [Cancel].
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Appendix L: Subgrants

EDIT SUBGRANTS SCREEN

Two fields can be updated on this screen: the subgrant amount and the banking flag. A list
of the activities funded with the subgrant can also be accessed.

Description

unt for | To change the CURRENT AUTHORIZED AMOUNT FOR THIS SUBGRANT,
enter the new amount (not the amount of the increase or
decrease) in this field. It cannot be less than the MINIMUM oOr
more than the MAaxiMuM. The calculation of those two values is
based on the amount available from the source subfund and
the amount of the subgrant that has already been used.

If the NEw AUTHORIZED AMOUNT is changed to $0.00, the
subgrant can be deleted on the Search Subgrants results
screen.

Banking: Yes/No Select Yes if the SUBGRANT RECIPIENT is to receive drawdown
payments directly from LOCCS.

If Yes is selected (it isn’t allowed for all organizations) but
there is no banking data in LOCCS for the subgrantee, a

L-6



Appendix L: Subgrants

Field Description

warning message is displayed and the SUBGRANT STATUS field
will be set to Waiting for Banking Info.

The subgrant will not be available for committing funds via the
Activity Funding function until the banking information is
received and the SUBGRANT STATUS becomes Active.

page L-10.
To save your changes, click the [Update Banking Only] button if BA
only field changed (to avoid getting an error message on the NEw
otherwise, click the [Save] button. When you do, the View Sub
next page, is displayed.

To exit without saving your changes, click the [Return to
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VIEW AD/SU/TA SUBGRANTS

To view a subgrant, you must first conduct a search to retrieve it. Click the Subgrant Search
link on any Grant tab screen to access the Search Subgrants screen. Run a search to
retrieve the subgrant you want to view (see page L-4 for instructions), then click on its View
link in the search results table. The View Subgrant screen is displayed.

VIEW SUBGRANT SCREEN

Subgrant details are provided on this screen.

R
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All fields are read-only.

Field

Description

Subgrant Recipient Name

Clicking on the link here displays information about the
subgrantee.

Program The CPD program providing the grant used for the subgrant.
Grant Year The year of the grant from which the subgrant was created.
Grant # The number of the source grant.

Subgrant Status

the

Either Active or Waiting for Banking I
BANKING field on page L-6).

Date Created

The date the subgrant was createdd

Fund Type

(Technical Assistance).

Administering Organization

The name of the organizatio

Payee EIN/TIN#

The EIN/TIN# of t

transfers of funds the subgrant.

Authorized Amount

vailable to the subgrantee
activities,'and draw. It is equal to the
you specified on the Add or Edit

Subgranted Amount

Amount Available to
Subgrant

of the subgrant that is available to subgrant to
ations. It equals AUTHORIZED AMOUNT minus

Committed to Activitie
Amount

Net Drawn Ang

rsements from this subgrant, equal to DRAWN AMOUNT
RAWDOWN PENDING AMOUNT plus RETURNED AMOUNT.

otal disbursements from this subgrant.

The sum of draws from this subgrant that have been approved
in IDIS and are awaiting a response from LOCCS.

The total amount disbursed from the subgrant and later
returned by the grantee to the Letter of Credit.

Available to Draw

Equal to AUTHORIZED AMOUNT minus SUBGRANTED AMOUNT minus
NET DRAWN AMOUNT.

Amount¥Available to
Increase Authorized

Amount for this Subgrant

The amount of AD/SU/TA available to increase the AUTHORIZED
AMOUNT.

Click the [View Activities] button to display the Activities Funded from Subgrant screen (see
next page) or the [Return] button to redisplay the Search Subgrants screen.
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VIEW ACTIVITIES FUNDED FROM SUBGRANT SCREEN

This screen is displayed when the [View Activities] button is clicked on the View Subgrant or
Edit Subgrant screen. It shows information about the activities the SUBGRANT RECIPIENT has
carried out with all subgrants (notice that the GRANT YEAR field below is All Years and the
GRANT # is B-XX) of the FUND TYPE displayed on the View/Edit Subgrant screen:

oS

The list iSi@erdered by IDIS Activity ID (ascending), and cannot be resorted.

Click the [Return to View/Edit Subgrant] button to display the previous page, or the [Return
to Subgrants] button to display the Search Subgrants screen.
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SUBGRANT PROGRAM INCOME AND LA FUNDS

Subgranting of program income and LA funds is useful in accounting for locally-retained
accounts by individual UGLGs. The processes of adding, editing, and viewing subgrants of
program income (fund types PI, SF, RL) and repayments of grant funds to a local account
(fund type LA) are the same as for AD/SU/TA subgrants, but are performed on a separate
set of screens.

Click the Grant tab at the top of the page you are on to display the Search Gra
Links to the Subgrant Program Income functions you are authorized to acce

K

T

Each function is explained
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ADD PI/SF/RL AND LA SUBGRANTS

Click the Subgrant Program Income Add link on any Grant tab screen to display the Add
Subgrant of Program Income screen:

R

Description

The screen is ve ilar e add en for AD/SU/TA subgrants.
Field
Subgrant a . Click the [Select Organization] button.
. On the Select Organization page, enter search criteria if you
wish or leave the search fields blank to display a list of all
the organizations to which you can subgrant.

2
3.

Click the [Search] button.

4. To select an organization, click first on the radio button
next to its name and then on the [Select] button. The Add
Subgrant screen is redisplayed.
Program Select CDBG.

Program Year of Receipt

For PI/SF/RL: Select the year of the receipt account from
which the subgrant is to be created.

For LA: Select the year of the grant from which the
returned funds were drawn down.
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Field

Description

To quickly find the amount available to subgrant in each
account, use the “"Show Availability” feature (described below)
at the bottom of the screen.

IDIS Fund Number

o For PI/SF/RL: Select the correct receipt account number.
o For LA: Select the correct grant number.

For most grantees, only one number is listed i
in the PROGRAM and PROGRAM YEAR OF RECEIPT

Fund Type

Select the type of subgrant you want to

« PI General Program Income
« RL Revolving Loan

« SF State Revolving Fund
« LA Grant-Specific Repay

[Check Balance]

Click this button to display
subgrant in the Maximum fiel

Range for Authorized
Amount

Minimum

Maximum

Authorized Amount for
this Subgrant

Show Availability

e search. The AMOUNT AVAILABLE TO SUBGRANT will be
n for each subfund in the search results table.

Click the [Sav
the screen.

ton to add the subgrant or the [Reset] button to refresh and redisplay
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EDIT PI/SF/RL AND LA SUBGRANTS

To edit a Pl subgrant, click the Subgrant Program Income Search link on any Grant tab
screen to access the Search Subgrant Program Income screen.

SEARCH SUBGRANTS SCREEN

Enter as many or few search criteria as you wish to retrieve the subgrant(s) you want to

update:

Field

Subgrant to Organizatio
Name

Program

To limit the search to a particular program, select it from the

dropdo

Program Yea

the search to a particular grant year, choose it from
this dropdown.

he choices for CDBG States are PI (general Program Income),
RL (Revolving Loan), SF (State Revolving Fund), or LA (Grant-
Specific Repayment to Local Account).

Limit the search to receipt accounts (or, for LA, grant numbers)
starting with the text string you enter.

All - the subgrants that the organization you are logged on as
has given to and received from other organizations.

No - the subgrants that the organization you are logged on as
has received from other organizations.

Yes - the subgrants that the organization you are logged on as
has given to other organizations.

Subgrant Status

To limit the search to a particular status, select it from the
dropdown. (For information about the Waiting for Banking Info
status, see the entry for the Banking field on page L-3).
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Appendix L: Subgrants

Click the [SEARCH] button to run the search and display the subgrants that meet the criteria
you specified.

To update a subgrant, click the Edit link in the la play the Edit Subgrant of
Program Income screen.

Note that for subgrants with an AUTHORIZ
When you click it, you are asked to confir
Otherwise click [Cancel].

is also a Delete link.
. Click [OK] to delete the subgrant.
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Appendix L: Subgrants

EDIT SUBGRANTS SCREEN

The only field that can be updated on this screen is the subgrant amount.

Field

the CURRENT AUTHORIZED AMOUNT FOR THIS SUBGRANT,
ew amount (not the amount of the increase or

in this field. It cannot be less than the MINIMUM or
an the MaxiMuM. The calculation of those two values is
based on the amount of the subgrant that has already been
ed and the amount available from the source receipt
account.

New Authorized Amou
this Subgrant

If the NEw AUTHORIZED AMOUNT is changed to $0.00, the
subgrant can be deleted on the Search Subgrants results

screen.

The scr that is displayed when the [View Activities] button is clicked is described on

To save your changes, click the [Save] button. When you do, the View Subgrant screen,
shown on the next page, is displayed.
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VIEW PI/SF/RL AND LA SUBGRANTS

To view a subgrant, you must first conduct a search to retrieve it. Click the Subgrant Search
link on any Grant tab screen to access the Search Subgrants screen. Run a search to
retrieve the subgrant you want to view (see page L-14 for instructions), then click on its
View link in the search results table. The View Subgrant screen is displayed.

VIEW SUBGRANT SCREEN

Subgrant details are provided on this screen.

Description

Subgrant Recipient Clicking on the link here displays information about the
subgrantee.

Program CDBG.

Program Year of Receipt « For PI/SF/RL: Select the year of the receipt account from

which the subgrant is to be created.
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Appendix L: Subgrants

Field

Description

e For LA: Select the year of the grant from which the
returned funds were drawn down.

IDIS Fund Number

« For PI/SF/RL: Select the correct receipt account number.

o For LA: Select the correct grant number.

Subgrant Status

Either Active or Inactive.

Date Created

The date the subgrant was created in IDIS.

Fund Type

The receipt account from which the subgrg
SF, RL, or LA.

Administering Organization

The name of the organization admini

Payee EIN/TIN#

Authorized Amount

authorized amount you spec
screen.

Subgranted Amount

The amount of thi

Amount Available to
Subgrant

available to subgrant. It
BGRANTED AMOUNT minus

The amount of
equals AuT
COMMITTED

Amount Committed to
Activities

Net Drawn Amount

this subgrant, equal to DRAWN AMOUNT
WN PENDING AMOUNT plus RETURNED AMOUNT.

Drawn Amount

Total disbur ents from this subgrant.

Drawdown Pending
Amount

f draws from this subgrant that have been approved

in IDIS and are awaiting a response from LOCCS.

Amount Avai

AUTHORIZED AMOUNT minus SUBGRANTED AMOUNT minus

ET DRAWN AMOUNT.

e amount of PI/SF/RL/LA available to increase the
AUTHORIZED AMOUNT.

next p

ities] button to display the Activities Funded from Subgrant screen (see
or the [Return] button to redisplay the Search Subgrants screen.
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VIEW ACTIVITIES FUNDED FROM SUBGRANT SCREEN

This screen is displayed when the [View Activities] button is clicked on the View Subgrant or
Edit Subgrant screen. It shows information about the activities the SUBGRANT RECIPIENT has
carried out with all subgrants (notice that the GRANT YEAR field below is All Years and the
GRANT # is B-XX) of the FUND TYPE displayed on the View/Edit Subgrant screen:

N

The list is ordered by IDIS Activity ID (ascen , an not be resorted.

Click the [Return to View/Edit Sub
to Subgrants] button to displ

lay the previous page, or the [Return
Subgrants screen.
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