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How Do I Apply for the Municipal Assistance
Program (MAP) Shared Services and Planning
program using the Electronic Single Applicaion?
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Go to DCED’s website

View Favorites Tools Help

| =p=TOQs" a
pennsylvania

DEPARTMENT OF COMMUNITY  Local Government + Housing & Development = Programs & Funding ~  Pusiness Assistance + PA Advantages + AboutUs ~
& ECONOMIC DEVELOPMENT

This link will take you ¥ Single Application & CEDO £ Most Viewed Programs

directly to the Single . :
Application Web Page. 11 Commonwealth Financing Authority Certified Economic Development Educational Improvement Tax Credit
(CFA) . /
Organizations Program (EITC)

- :
Compliance Resources i : ;

i P Opportunity Scholarship Tax Credit
Q Search For Fundin oo
g Program (0STC)

il |nvestment Tracker

Program Funding Matrices ki X s :
b el Weatherization Assistance Program (WX)

=8 | ocal Share Assessment (LSA)
Reporting
: Multimodal Transportation Fund
: & Quality Assurance
i & Archived Programs . : : ;.
oo MASARYK pusce ' _ o Community Development Block Grant
fll0R ) i Quality Assurance & Operational Suppart (CORE)
o !
S i;

\ ﬁil qg “% : f‘. And many more..
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DEPARTMENT OF COMMUNITY
& ECONOMIC DEVELOPMENT Start Here Business Assistance PA Advantages International Programs & Funding -

Information about the Single application is
available on the Single Application page.
Click on the Single Application for
Assistance link .

Share this Page

Single Application Single
Apply for funding through DCED'’s Single Application for Assistance Application m n m

Choose a Newsletter:

Enter Your Email
Electronic Signature is here!
Office of International Business Development []

In an effort to streamline the application process for our customers, DCED will no longer require applicants to mail Economic Development O

the signed signature page.
g g pag Local Government O

Note that you are still required to print and attach the signature page to any additional supplemental information

required by the program office. X
Sign Up!

What is the Single Application?

The Single Application for Assistance allows the applicant to apply for various programs using one form while UPCOMING EVENTS
capturing specific program information needed to evaluate the project for possible funding. The application is

. . . . . First Step to Starting Your...
designed to help applicants comprehend the program requirements up front and expedite the review process. 04 |
Friday 10:30 am - 1:00 pm

SEP -
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Help  Contact Us

pPA P nnsylvania

RTMENT OF COMMUNITY
& ECONOMIC DEVELOPMENT

(First Time User? Click the button above)

(Forgot Your Password? Click the button above)

Login

What's New?
For an overview of the changes in the new Single
Application, please read Help.

User Name

Password
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Single Application Registration Information

In order to use the Web Submission of Single Application for Assistance you must have a valid PA PowerPort user name and password. If you do not
have a PA PowerPort profile, simply fill out the form below and press the "Submit” button.To help provide a more detailed and easier process while filling
out your application we are asking for information that will help us provide you with the best possible programs and screens.

PA Login Information
# Required Fields

Security Question:

First Name: I +*
Last Name: I +*
Address: I +*
City: I +*
State: PA ~ ¢
Zip Code: I +
Email Address: I +*
User Name: I *
Password: I +*
Confirm Password: I +*
|
|

Security Answer:

Single Applicatien Information

™ Resat
This information will be

determine programs in
an eligible applicant.

A2 You ApPlYing As? = £ piofit © Non Profit © Govemment © Other

PENNSYLVANIA. BUILT TO ADVANCE. 6
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Single Application Information

™ Reset

1 7
Are You Applying As? - ¢~ For Profit © Non Profit ® Government © Other

Entity/Company Type:

. +
T pa Legislative Office
s Autharity
s Municipality
" Other Government
Federal Employers |dentification Number . (
(FEIN) Or SSM:

Vendor Registration To apply for a SAP Vendor Number please click the link

SAP Vendor #: I

(3000000 Or 000006-30K)

Entity/Company Name: I

CEO: |

CEO Title: |

Application Contact Name: I

Title of the Contact person I

Phone: I I
Ext.
(00t 3006-3000()

E-mail: I

(if different from above)

*
*
*
PENNSYLVANIA. BUILT TO ADVANCE. 7
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pennsy[ugrlia This is the Home page for the
STATE ~7 INNOVATION Single Application for Assistance.

Contact Us User Settings — This is the information you Logout
_ entered into your Single Application Account _
Submitted Applications  User Settings 4 Information. You can update this
e information as necessary by clicking on

Begin a New Application  |[ESerSetings
To begin a new Single Application For Assistance, enter a brief name for the project (up to sixty characters) and answer whether you need help selecting your program. If you
already know the name of the program yvou want to apply for, answer "No”.

Help

Project Name
Regional Palicing <

Enter a project name

Are you applying on behalf of your organization or another entity?
If vou are applying for a sponsored program on behalf of another organization, pleaze select "Another Entity.”

My Organization v € If you are applying as a Municipality, you
_ will need to answer this question.
Do you need help selecting your program? Questions will differ between applying as a
Mo = Select “NO” in the Government or as a Non-Profit.
dropdown Click Create A New Application button

CREATE A NEW APFLICATION
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Home Help Contact Us Logout

Begin a New Application
To begin a new Single Application For Assistance, enter a brief name for the project (up to sixty characters) and answer whether you need help selecting yvour program. If yvou
already know the name of the pregram you want to apply for, answer "MNo”.

Any incomplete applications not submitted
Project Name to DCED will be listed under Incomplete
| Applications. You have the option to edit
or withdraw the application. Note: If you
Do you need help selecting your program? withdraw the application, it will be deleted.
Yes w
Are you applying for assistance as outlined in lgned and accepted offer letter from the Governor's Action Team (GAT)?
Mo -
CREATE A MEW APPLICATION
Click Edit to open Click Withdraw to
. . the incomplete delete an incomplete
Incomplete Applications application application
Incomplete applications will be automaticalty withdrawn by DCED one year of inactivity.
d App [ H e e Prog pdated
2025647 Opportunity Scholarship Test Application 2 Opportunity Scheolarship Tax Credit 182013 EDIT WITHDRAW
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Select Program

To search for programs based on your organization andf/or project, click the Program Finder button below.

Program Name

IMAP <

Sort By

R ) /—

2 results. (Edit Search)

Search Results

Below iz an alphabetical listing of all DCED programs matching the search criteria above. If you are eligible to apply, click the Apply link to select the gram.
Municipal Assistance Program - Floodplain Management &" Apply

Provides funding to assist local governments to plan for and efficiently implement a variety of services and improvements, and soundly manage development
with an emphasis on intergovernmental approaches. Funding is available for three groups of activities — shared senvices, community planning, and floodplain

management.

Additional Information: Program Fact Sheet, Guidelines

Municipal Assistance Program - Shared Services and Planning

Provides funding to assist local governments to plan for and efficiently implement a variety of services and improvements, and soundly manage development
with an emphasis on intergovernmental approaches. Funding is available for three groups of activities — shared senvices, community planning, and floodplain

management.

Additional Information: Program Fact Sheet, Guidelines

PENNSYLVANIA. BUILT TO ADVANCE. 10
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The option to Print the application is
available once the program is selected.

The application saves information as you
click from tab to tab; however, if you step
away from your computer for a period of
time, click Save.
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Home Help  Save Print  Contact U

Program  Applicant Praj ject Site Marrative ~ Budget Addenda  Certification

Applicant: Web Application # 8043138
Program: Municipal Assistance Program - Shared Semwvices and Planning  Program Fact Sheet Program Guidelines

Applicant Information

To copy vour Registration information into the application, click the "Use A nt Information™ button below

>

Applicant Entity Type:

" Limited Liability Partnership s Partnership
" Government " Mon-Profit Corpaoration

“ Sole Proprietorship  Limited Liability Company

g Corporation “c Corporation

Applicant Name: I +*

NAICS Code I -
FEIN/SSN Numherl .

(ponooooon)

CEO: | .

CEO Tile: | .

SAP Vendor # |

(PooO00C O 200000¢0M)

Contact Name: I +*

Contact Title: I *

Phone:l . ExLI

[

E-mail: I

PENNSYLVANIA. BUILT TO ADVANCE. 12
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Enterprise Type

Indicate the types of enterprizses that describe the organization listed above. “ou may select more than one type. *
I- Advanced Technology I- Agri-Processor I- Agri-Producer I- Authority I- Biotechneology / Life Sciences
I_ Business Financial Services I_ Call Center I_ Child Care Center I_ Commercial I- Community Dev. Provider

I_ Computer & Clerical Operators
I- Exempt Facility

r Healthcare

I_ Cther

r Retail

I_ Defense Related

I- Export Manufacturing
r Hespitality

I_ Professional Services

I_ Social Services Provider

I_ Economic Dev. Provider
r Export Service

r Industrizal

I_ Recyding

I_ Tourism Promotion

I_ Educational Facility

I- Food Processing

I_ Manufacturing

I_ Regicnal & Mational Headguarters

I_ ‘Warehouse & Terminal

I- Emergency Responder
I- Government
I- Mining

I- Research & Development

PENNSYLVANIA. BUILT TO ADVANCE. 13
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STATE OF INNOVATION

Home Help Save Print

Program Applicant Proj iew ect Site Marrative Budget Addenda Certifiratinn

Applicant: Web Application #: 8043138
Program: Municipal Assistance Program - Shared Senvices and Planning  Program Fact Sheet Weggram Guidelines

Project Overview
Project Name; +

|Reginn al Policing

Is this project related to another iously submitted project?
No -

If yes, indicate previous project name:

Have you contacted anyone at DCED or the
No -

If yes, indicate who:

Are you interested in applying for multiple DCED funding sources for this project?

“ou are only permitted to apply for one program per application. By answering ™es”, you will be given the ability to apply for an additional program on the Certification page after this
application has been submitted.

No -
How many Site Locations are i in the project?
1 -
How m ocations are involved in the project?
3 -

Continue

PENN VANIA. BUILT TO ADVANCE. 14
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STATE OF INNOVATION
Home Help Save Print Contact Us Logout

Program Applicant Project 2 rview ect Site Marrative Budget Addenda Certification

Applicant: Web Application # 8043138
Program: Municipal Assistance Program - Shared Semvices and Planning Program Fact Sheet Program Guidelines

Project Site Location(s)

To add Project Site Locations, please see the Proje

Address: I
City: |
State: PA
Zip Code: I
County: -- Select County - ~ #
Municipality: - Select Municipality — ~ #

PA House: #

PA Senate: ¥
US House: #

Current Employees: I

Jobs To Be Created:

Designated Areas: I act 47 Distressed Community I Brownfield
[ Enterprizse Zone [ Greenfield
[ Kewstone Innowvation Zone [ Keystone Opportunity Zone
[ Prime Agricuttural Area [ Uses PA Port

C==
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Applicant: We! tion # 8043138
Program: Municipal Assistance Program - Shared Services and Planni Program Fact Sheet Program Guidelines
e

—~——
Project Narrative
Adegisabe angwers 10 the Progct Narmabive questions beiow ane required; & minimum of 100 characters has been estabished for each snywer, Uploaded menils or maled
documents Bne no longer permiltied in this section of the appication. If 4 mode detadsd narrative i required for B Program seecied, natructions will aiher be PAQvded in tha Program

Sddends saction or the Program Guideines.

‘What do you plan to accomplish with this project? *
o be resobed

Characher Count 01000 characiers

How do you plan to accomplish it? *
Include expected outcomes that are measurable, obtainable. clear and understandable, and valid. Examples of measurable outcomes include pobs

créated of relained, people trained, land or buskding acquired, howsing unfs rencvated or buill, eic
Character Count Q1000 characiers

How do you plan to use the DCED funds? *
Should mclude specific use of DCED funds and reflect the budget provided wath the application
Character Count 01000 characiers

Projected Schedule and Key Milestones and Dates
A detasled schedule of actnities, including key milestones and dates, must accompany this application if applicable to the project

Character Count: 01000 charachsns

— PENNSYLVANIA. BUILT TO ADVANCE.— 16
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pennsylvania
OF INNOV rom
Home
Program Applicant Project Overview Project Site MNarrative Addenda Certification
Applicant: Web Application # 8043138
Program: Municipal Assistance Program - Shared Services and Planning Program Fact Sheet Program Guidelines
Prog ram Budget MAP — Shared Services and
Please see the Help section for details on how to complete the Program Budget. Planning specific budget instructions
Funding Sources Spreadsheet I Basis of Cost l
R

/4

This program requires a 50% match by the grantee, which must be reflected in the budget below. (See program guidelines for acceptable forms of match
and specific budget instructions.) If the listed line items do not match proposed project activities, create additional line items under “Other”

The budget narrative must describe and support the line item expenditures in the spreadsheet. All community planning applications and other
applications involving consulting services requires an itemized scope of services describing the nature or scope of consulting services and expected
results or deliverables. This additional file can be uploaded in the “Addenda” section of the application.

Additional Project Funding Sources +

Enter match sources and select

The Single Application for Assistance reguires a comprehensive budget of the entire project’s cos indicate all sou
with the DCED Program selected. Each Funding Source listed below will create a se mn in the Program Budget 5 the type from the dropdown.
Columns will be created in the

XY Z Township i i i

Additional Funding Source 1: Local = spreadsheet which will require a

: dollar amount for each match
N . IABC Township Local
Additional Funding Source 2: ocal - source.
Additional Fundinn Sonrce 3: | hd

— PENNSYLVANIA. BUILT TO ADVANCE.— 17
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PA

Program Budget

Please zee the Help section for detailz on how to complete the Program Budget.

Match sources identified in

I FundingSDurces{ Spreadsheet ;I Basis of Cost
\/

Budget Spreadsheet *+

The first column indicates the amount of funding you are reguesting from DCED. To add, edit, or remove the 5

the Funding Sources tab

adsNeet columns, please see the Funding Sources tab. After

completing the budget, please complete the Basis of Cost tab. Included is a Budget Narrative where you cangdirovide ore detailed description of specific line items.
Line items under each pa
category can be Assistance o i ABC To i
expanded or collapsed by Qe ared oca 0 ol
. . e - o {
clicking the plus (+) or Dlanning
minus (-) next to the
category. + Joquisition 0 0 0 | 0 |
+ General Construction 0 0 N E i h i li
+ |nfrastructure / Site Preparation 0 0 / . nter amouqts mto? 5 _appmpnate In=
: : item categories. If line items do not
- Machinery & Equipment 102,000 25,500 / n i
match proposed project activities, create
New Equipment Purchase 50.000 20000 new line items under Other. To enter
Used Equipment Purchase 0 0 additional line items, click in the space
and begin typing.
Upgrade Existing 0 0 u U
Installation/Building Modification a 0 0 0
Vehicles 22,000 5,500 5,500 33,000
——
+Working Capital 0 0 0 0
Amount requeSted + Operating Costs 0 0 0 0
from DCED
- + Related Costs 0 0 0 0
+ Other 0 0 0
and Tota 02,000 00 010 000

18
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Program Budget

Please see the Help section for details on how to complete the Program Budget.

[ Funding Sources ] Spreadsheet m
paass——

Basis of Cost +
Provide the basis for calculating the costs that are identified in the Project Budget.

r Budget Justification I™ Contractor Estimates

r Engineer Estimates I™ sales Agreements

Budget Narrative ¢
The narrative must specifically address each of the cost tems identified in the Budget Spreadshest.
Character Count: /2000

Continue
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Program Applicant j Owvervie ject Site Marrative Budget Certification

Applicant: Web Application 2 8043138
Program: Municipal Assistance Program - Shared Services and Planning Program Fact Sheet Program Guidelines

Program Addenda
Below are additional application requirements gpecific to the program you selected. If you are having problems completing the Program Addenda because your organization or project
do not meet the requirements listed below, please try changing vour program

Attach a resolution from the applicant’'s governing body or board indicating authaorization and commitment of match for the application . If you have multiple

documents to upload, you must click SAVE in the blue menu bar after each upload. hd
Download MAP | lution.d 0
S samele fesolulion.docx e Download document links, complete the
Upload Files _ information requested, save the file to your
Click "Browse" to select a file. You can attach files up to a total size of 1.5MB. o q
computer. To upload the file, click Browse,

select desired file and click open. The file

Browse... |

File 1 - - q g
will be placed in the application.
Council of Government (COG) Applicants: In addition to a resolution, the COG may att cerification on behalf of paricipating municipalities in lieu of
resolution from each municipality. If you have multiple documents to u st click SAVE in the blue menu bar after each upload.

Download MAP sample letter of cerification.docx

Upload Files
Click "Browse" to select a file_ You can attach files up to a total size of 1.5MB.

File 1 Browse... |

Any additional information related to the project can be provided below or mailed with the application signature page.

Upload Files
Click "Browse" to select a file. You can attach files up to a total size of 1.5MB. Up|oad any supporting documentation

related to the application. File size is
File 1| ( _ Browse. limited to 1.5 MB. Click Browse to
File 2 | o Browee— upload the file.

File 3 I Browse...

— PENNSYLVANIA. BUILT TO ADVANCE.— 20
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Program  Applicant Proj Overview ct Site MNarrative Budget Addenda

Applicant: Web Appiostiene 6043138
Program: Municipal Assistance Program - Shared Services and Planning  Program Fact Sheet Program Guidelines

Application Certification

The following sections are incomplete. All required fields marked with a red diamond (*) must be completed before you are able to submit this
application to DCED:

Applicant Fields marked with a red diamond are
« Entity Type is required. rquU|.red.through9ut _the appllcqtlon. _Any
Click the o Applicant Name is required. missing information in the required fields
« MNAICS Code is not a valid four digit code. i R A g R
links to go ~ FEIN Number 15 required. will be displayed. The Submit Application
directly to » Ceois required. button will only be visible if all the required
y e Ceo Title is required. inf ti h b t d
the tab + Contact Name is required. Information has been enterea.
« Contact Title is required.
where « Phone Number must be a valid phone number, please use "-" instead of spaces. Must include area code 3000000
i « Phone Number is required.
_reqUIred_ « Mailing Address is required.
information o City is required.
: fao) « Zip Code is required.
IS missing. « Enterprise Type is required.
« Applicant Information has not saved correctly

Project Site L ocation(s)

Project Site 1: County is required.

Project Site 1: Municipality is required.

Project Site 1: PA House District is required.

Project Site 1: PA Senate District is required.

Project Site 1: US Congressional House District is required.

Project Narrative

« |dentified Problem is required.
« Project Plan is required.
« Use of Funds is required.

— PENNSYLVANIA. BUILT TO ADVANCE.— 21
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Home Help  Save Print Contact Us Logout

Program  Applicant Project Overview Project Site Marrative Budget Addendd Certification _

Applicant: Web Application # 8043138
Program: Municipal Assistance Program - Shared Semvices and Planning  Program Fact Sheet  Program Guidelines

Application Certification

All of the required sections of the web application have been completed. If you have reviewed the application, you may submit it to DCED for processing.
After submitting, you will no longer be able to make changes.

Once the application has been submitted, you will see a confirmation page. If you do not see the confirmation page, please contact DCED Customer
Senice at 1-800-379-7448.

Along with the web application, it is also necessary that you sign a copy of the signature page and mail it to DCED along with any paper supporting
documents. You will be given an opportunity to print the signature page along with a copy of the application immediately after you submit.

If you currently do not have a printer available or you wish to print the page later, you may print your submitted application from the Home page. Click
the link labeled "Submitted Applications” in the top toolbar. This will display a page of all the applications you have submitted in the new Single
Application for Assistance.

The Submit Application button will
appear after all the required information
is in the application. You MUST click
the Submit Application button to
electronically submit the application to
DCED.

SUBMIT APPLICATION

— PENNSYLVANIA. BUILT TO ADVANCE.— 22
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Home Help Save Print Contac

Program Applicant Project COwverview ct Site Marrative Budget Addenda Certification

Applicant: Web Application & 8043138

Program: Municipal Assistance Program - Shared Services and Planning  Program Fact Sheet Program Guidelines

Application Certificai]

Single Application ID & 201305242116

The web application has been successfully submitted to DCED for processing. It is necessary that you sign a copy of the signature page and mail it to
DCED along with any paper supporting documents.

The signature page may also be printed now. You may also print submitted applications from the Home page. Click the link labeled "Submitted
Applications” in the top toolbar.

T _
Print Entire Application with Signature Page <

The signature page along with any paper supporting documents can be mailed to the following address:

Pennsylvania Department of Community and Economic Development
Commonwealth Keystone Building

Attn: Customer Service Center
400 North Street, 4th Floor
Harrisburg, PA 17120.0225

Would you like to apply for another program for this project? If so, click the button below

PENNSYLVANIA. BUILT TO ADVANCE. 23
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Applicant can no longer make electronic changes alter
the application has been submutted.

Contact the Customer Service Center at

1-800-379-74438.

Customer Service or the program othice will make the
necessary changes to the application based on the
status of the application.

— PENNSYLVANIA. BUILT TO ADVANCE.— 24
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Contact Us Logout

Click Submitted Applications on the
application Home page.

K\ Submitted App

_________________ o _ .
Begin a New Application

To begin a new Single Application For Assistance, enter a brief name for the preject (up to sixty characters) and answer whether you need help selecting vour program. If yvou
already know the name of the program you want to apphy for, answer "MNo™.

Project Hame

Do you need help selecting your program?
Yes -

Are you applying for assistance as outlined in a signed and accepted offer letter from the Governor's Action Team (GAT)?

Mo =

CREATE A NEW APPLICATION

— PENNSYLVANIA. BUILT TO ADVANCE.— 25
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Logout

Submitted Appl ications Enter the Web Application number or the 12-digit
Single Application number and click Search.

Search:

SEARCH EXFORT Multiple pages may exist.

Single App Applicant'Company Project Hame Program
2025988 | 201208078112 | Collier Test Company TEST APPLICATION Opportunity Scholarship Tax Credit 202559488
2028614 | 2012110785917 | Collier Test Company sd=dfdsfefdids Pennsyhvania First 202869
2029030 | 201212048020 | Colier Test Company TEST APPLICATION S;ﬂ?giﬁmi"”im‘ Block Grant (CSBG) - m)ﬁrau El

All Applications submitted to DCED by the

user will be displayed. Click View button

— PENNSYLVANIA. BUILT TO ADVANCE.— 26
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pennsylvania
TE OF INNOVATION
ctlg Logout
Program  Project Overview Addenda
Applicant: Web Application & B043138
Program: Municipal Assistance Program - Shared and Planning Program Fact Sheet Program Guideines
Application Certification Options to view the addenda information is

Single Application ID £ 201305242116 available by clicking the Addenda tab.

The web application has been successfully submitted to DCED for processing. It is necessary that you sign a copy of the signature page and mail it to
DCED along with any paper supporting documents.

The signature page may also be printed now. You may also print submitted applications from the Home page. Click the link labeled "Submitted
Applications” in the top toolbar.

Applicant has options to print the entire

Print Signature Page only N . '
application or the signature page only.

Print Entire Application with Signature Page <

The signature page along with any paper supporting documents can be mailed to the following address:

Pennsylvania Department of Community and Economic Development
Commeonwealth Keystone Building

Attn: Customer Service Center

400 North Street, 4th Floor

Harrisburg, PA 171200225

Would you like to apply for another program for this project? If so, click the button below

ADD FUNDING TO THIS PROJECT
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Contact the Customer Service Center

1 you need assistance at

1-800-379-7448.
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	Go to DCED’s website 
	This link will take you directly to the Single Application Web Page. 
	Information about the Single application is available on the Single Application page.  Click on the Single Application for Assistance link . 
	If you are a first time user, you must complete the two-step, one time registration which includes setting up the user name and password, and your Single Application information. 
	Enter User Name and Password. 
	Security Question/Answer protects the identity of the account. The security answer is case sensitive. 
	Select Government or Non-Profit and click on the Submit button This information will be used to accurately determine programs in which you would be an eligible applicant. 
	Enter the valid FEIN. 
	This is the Home page for the Single Application for Assistance. User Settings – This is the information you entered into your Single Application Account Information.  You can update this information as necessary by clicking on User Settings. 
	Enter a project name 
	Select “NO” in the dropdown Click Create A New Application button If you are applying as a Municipality, you will need to answer this question.  Questions will differ between applying as a Government or as a Non-Profit. 
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	To view other DCED programs, click on the Program Finder button. Enter MAP into the program name and click the Search button 
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