
 
    

   
    

      

    
                                

    
   

 

     

 
                       

        

       

                          

               
 

  

 
 
 

 
  

 
 
  
  

   

 
 
 

   
  

 
 

    
   

 
 
 
   

 

   
     

      

  
     

  
        

      

   
     

  
     

       

  
     

   
        

      

      

      

      

      

      

      

      

      

      

 
     

 
        
         
          

  

     

  

 
                

 

Department of Community and Section 3 Summary Report Form: DCED-CMT-60002 (11-2015) 
Economic Development 

Economic Opportunities for Center for Compliance / 
Low – and Very Low-Income Persons Monitoring / Training 

Section back of page for Public Reporting Burden statement 

1. Recipient Name & Address: (street, city, state, zip) 2. Federal Identification: (Contract No.) C0000_ _ _ _ _ 3. Total Amount of Award – CPD FUNDS ONLY 

4. Contact Person 5. Phone: (Include area code) 

6. Length of Grant: 7. Reporting Period: 

8. Date Report Submitted: 9. Program Code Name: (Use separate sheet for each program code) (Codes are at the bottom of the Page) 

Part I: Employment and Training (* Columns B, C and F are mandatory fields). 
A 

Job Category 

B 

Number of 
New Hires 

C 

Number of New 
Hires that are 

Sec. 3 Residents 

D 

% of Section 3 
New Hires 

E 

% of Total Staff Hours for 
Section 3 Employees 

F 

Number of Section 3 
Trainees 

Professionals 

Technicians 

Office/Clerical 

Officials and Managers 

Sales 

Craft Workers (Skilled) 

Operatives (Semi-Skilled) 

Laborers (Unskilled) 

Service Workers 

Other 

Total 
** ** ** ** ** 

* Program Codes 3 = Public/Indian Housing 4 = Homeless Assistance 8= CDBG State Administered 
1 = Flexible Subsidy A = Development, 5 = HOME 9= Other CD Programs 
2 = Section 202/811 B = Operation 6 = HOME State Administered 10= Other Housing Programs 

C = Modernization 7 = CDBG Entitlement 

Page 1 of 2 form DCED-CMT- 60002 
Ref 24 CFR 135 



     

 

    

 

                

          

                

           

 

    
 

                 

              

                                                                 

            
 

   

               
              

         
 

            
            

             

                  

                  

                 
   

       
 

     
 
 
 
 
 
 

 
                    

               
                

                    
         

             
                     

    
       

  
                       

              
        

    

     
   

Part II: Contracts Awarded 

1. Construction Contracts: 

A. Total dollar amount of all contracts awarded on the project during this report period– (CPD Funds Only) $ 

B. Total dollar amount of contracts awarded to Section 3 businesses $ 

C. Percentage of the total dollar amount that was awarded to Section 3 businesses $ 

D. Total number of Section 3 businesses receiving contracts $ 

2. Non-Construction Contracts: 

A. Total dollar amount of all non-construction contracts awarded on the project – (CPD Funds Only) $ 

B. Total dollar amount of non-construction contracts awarded to Section 3 businesses $ 

C. Percentage of the total dollar amount that was awarded to Section 3 businesses 

D. Total number of Section 3 businesses receiving non-construction contracts 

Part III: Summary 

Indicate the efforts made to direct the employment and other economic opportunities generated by HUD financial assistance for housing and 
community development programs, to the greatest extent feasible, toward low-and very low-income persons, particularly those who are 
recipients of government assistance for housing. (Check all that apply.) 

Recruited low-income residents through: local advertising media, signs prominently displayed at the project site, contacts with 
community organizations and public or private agencies operating within the metropolitan area (or nonmetropolitan county) in 
which the Section 3 covered program or project is located or similar methods. 

Participated in a HUD program or other program which promotes the training or employment of Section 3 residents. 

Participated in a HUD program or other program which promotes the training or employment of Section 3residents. 

Participated in a HUD program or other program which promotes the award of contracts to business concerns which meet the 
definition of Section 3 business concerns. 

Coordinated with Youth build Programs and administered in the metropolitan area in which the Section 3 covered project is 
located 
Other Efforts, Please describe: 

Public reporting for this collection of information is estimated to average 2 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This 
agency may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB number. 

Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u, mandates that the Department ensures that 
employment and other economic opportunities generated by its housing and community development assistance programs are directed toward 
low- and very-low income persons, particularly those who are recipients of government assistance housing. The regulations are found at 24 
CFR Part 135. The information will be used by the Department to monitor program recipients ’ compliance with Section 3, to assess the results of 
the Department ’s efforts to meet the statutory objectives of Section 3, to prepare reports to Congress, and by recipients as self-monitoring tool. 
The data is entered into a database and will be analyzed and distributed. The collection of information involves recipients receiving Federal 
financial assistance for housing and community development programs covered by Section 3. The information will be collected annually to assist 
HUD in meeting its reporting requirements under Section 808(e)(6) of the Fair Housing Act and Section 916 of the HCDA of 1992. An assurance 
of confidentiality is not applicable to this form. The Privacy Act of 1974 and OMB Circular A-108 are not applicable. The reporting requirements 
do not contain sensitive questions. Data is cumulative; personal identifying information is not included. 

Page 2  o f 2  
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Form DCED-CMT-60002, Section 3 Summary Report, Economic Opportunities for Low- and Very Low-Income Persons. 

Instructions: This form is to be used to report annual 
accomplishments regarding employment and other economic 
opportunities provided to low- and very low-income persons under 
Section 3 of the Housing and Urban Development Act of 1968. The 
Section 3 regulations apply to any public and Indian housing 
programs that receive: (1) development assistance pursuant to 
Section 5 of the U.S. Housing Act of 1937; (2) operating assistance 
pursuant to Section 9 of the U.S. Housing Act of 1937; or (3) 
modernization grants pursuant to Section 14 of the U.S. Housing Act of 
1937 and to recipients of housing and community development 
assistance in excess of $200,000 expended for: (1) housing 
rehabilitation (including reduction and abatement of lead-based paint 
hazards); (2) housing construction; or (3) other public construction 
projects; and to contracts and subcontracts in excess of $100,000 
awarded in connection with the Section-3-covered activity. 

Form DCED-CMT-60002 has three parts, which are to be 
completed for all programs covered by Section 3. Part I relates to 
employment and training. The recipient has the option to determine 
numerical employment/training goals either on the basis of the number 
of hours worked by new hires (columns B, D, E and F). Part II of the 
form relates to contracting, and Part III summarizes recipients’ 
efforts to comply with Section 3. 

Recipients or contractors subject to Section 3 requirements must 
maintain appropriate documentation to establish that HUD financial 
assistance for housing and community development programs were 
directed toward low- and very low-income persons.* A recipient of 
Section 3 covered assistance shall submit one copy of this report to 
DCED by the 3rd Tuesday in January. Where the program providing 
assistance requires an annual performance report, this Section 3 
report is to be submitted at the same time the program performance 
report is submitted. Where an annual performance report is not 
required, this Section 3 report is to be submitted by January 10 and, if 
the project ends before December 31, within 10 days of project 
completion. Only Prime Recipients are required to report to HUD. 
The report must include accomplishments of all recipients and 
their Section 3 covered contractors and subcontractors. 

1. Recipient: Enter the name and address of the recipient 
submitting this report. 

2. Federal Identification: Enter the number that appears on the 
blue back contract received from DCED ex: (C00002345). 

3. Dollar Amount of Award: Enter the dollar amount, rounded to 
the nearest dollar, received by the recipient during this report 
period. (CPD funds only) 

4 & 5. Contact Person/Phone: Enter the name and telephone number 
of the person with knowledge of the award and the recipient’s 
implementation of Section 3. 

6. Length of Grant: (1) year, if reporting on other open
contracts complete a separate report form for each. 
Reporting Period: Enter only contracts that were executed 
during the fiscal year being reported. 

8. Date Report Submitted: Date must reflect when the report was 
submitted, which must be on or after the end of the reporting 
period. 

9. Program Code Name: Enter the name of HUD Program 

Submit one (1) copy of this report to DCED, Center for Compliance/ 
Monitoring/Training at the same time the performance report is 
submitted to the program office. The Section 3 report is submitted by 
January 10. Include only contracts executed during the period 
specified in item 8. PHAs/IHAs are to report all contracts/subcontracts. 

* The terms “low-income persons” and very low-income persons” have 
the same meanings given the terms in section 3 (b) (2) of the United 
States Housing Act of 1937. Low-income persons mean families 
(including single persons) whose incomes do not exceed 80 percent of 
the median income for the area, as determined by the Secretary, with 

corresponding with the “Program Code” (which can be found at the 
bottom of page 1). 

Part I: Employment and Training Opportunities
Column A: Contains various job categories. Professionals are 
defined as people who have special knowledge of an occupation (i.e. 
supervisors, architects, surveyors, planners, and computer 
programmers). For construction positions, list each trade and provide 
data in columns B through F for each trade where persons were 
employed. The category of “Other” includes occupations such as 
service workers. 
Column B: (Mandatory Field) Enter the number of new hires for 
each category of workers identified in Column A in connection with 
this award. New hire refers to a person who is not on the contractor’s or 
recipient’s payroll for employment at the time of selection for the 
Section 3 covered award or at the time of receipt of Section 3 covered 
assistance. 
Column C: (Mandatory Field) Enter the number of Section 3 new 
hires for each category of workers identified in Column A in 
connection with this award. Section 3 new hire refers to a Section 3 
resident who is not on the contractor’s or recipient’s payroll for 
employment at the time of selection for the Section 3 covered award or 
at the time of receipt of Section 3 covered assistance. 
Column D: Enter the percentage of Section 3 new hires. 
Column E: Enter the percentage of the total staff hours worked for 
Section 3 employees and trainees (including new hires) connected 
with this award. Include staff hours for part-time and full-time 
positions. 
Column F: (Mandatory Field) Enter the number of Section 3 
residents that were trained in connection with this award. 

Part II: Contract Opportunities 

Block 1: Construction Contracts 

Item A: Enter the total dollar amount of all contracts awarded on the 
project/program during this fiscal year. (CPD funds only) 
Item B: Enter the total dollar amount of contracts connected with this 
project/program that were awarded to Section 3 businesses. 
Item C: Enter the percentage of the total dollar amount of contracts 
connected with this project/program awarded to Section 3 businesses. 
Item D: Enter the number of Section 3 businesses receiving awards. 

Block 2: Non-Construction Contracts 

Item A: Enter the total dollar amount of all non-construction contracts 
awarded on the project/program. (CPD funds only) 
Item B: Enter the total dollar amount of non-construction contracts 
connected with this project awarded to Section 3 businesses. 
Item C: Enter the percentage of the total dollar amount of contracts 
connected with this project/program awarded to Section 3 businesses. 
Item D: Enter the number of Section 3 businesses receiving awards. 

Part III: Summary of Efforts – Self -explanatory 

adjustments for smaller and larger families, except that The Secretary may 
establish income ceilings higher or lower than 80 percent of the median for the 
area on the basis of the Secretary’s findings such that variations are 
necessary because of prevailing levels of construction costs or unusually 
high- or low-income families. Very low-income persons mean low-income 
families (including single persons) whose incomes do not exceed 50 percent 
of the median family income area, as determined by the Secretary with 
adjustments or smaller and larger families, except that the Secretary may 
establish income ceilings higher or lower than 50 percent of the median for 
the area on the basis of the Secretary’s findings that such variations are 
necessary because of unusually high or low family incomes. 
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Part 1: Employment and Training 

PROFESSIONALS 

Occupations requiring either college graduation or experience of such kind and amount as to provide a comparable 
background. Includes: accountants and	 auditors, airplane pilots and	 navigators, architects, artists, chemists, designers, 
dieticians, editors,	engineers,	lawyers,	librarians,	mathematicians,	natural 	scientists,	registered 	professional 	nurses,	 
personnel and	 labor relations specialists, physical scientists, physicians, social scientists, teachers, surveyors and	 kindred	 
workers. 

TECHNICIANS 

Occupations requiring a combination	 of basic scientific knowledge and	 manual skill which	 can	 be obtained	 through	 2 years 
of post high	 school education, such	 as is offered	 in	 many technical institutes and	 junior colleges, or through	 equivalent on-
the-job 	training.	Includes:	computer 	programmers, 	drafters, 	engineering 	aides, 	junior 	engineers, 	mathematical	aides, 
licensed, 	practical	or 	vocational	nurses, 	photographers, 	radio 	operators, 	scientific 	assistants, 	technical	illustrators, 
technicians (medical, dental, electronic, 	physical	science), 	and 	kindred 	workers. 

OFFICE AND CLERICAL 

Includes 	all	clerical-type work regardless of	 level of	 difficulty, where the activities are predominantly non-manual though 
some manual work not directly involved with altering or transporting	 the	 products is included. Includes: bookkeepers, 
collectors	 (bills	 and accounts), messengers	 and office helpers, office machine operators	 (including computer), shipping and 
receiving clerks, stenographers, typists and secretaries, telegraph and telephone operators, legal assistants, and kindred 
workers. 

OFFICIALS AND MANAGERS 

Occupations requiring administrative and managerial personnel who set broad policies, exercise overall responsibility for 
execution of these	 policies, and direct individual departments or special phases of a firm's operations. Includes: officials, 
executives, middle	 management, plant managers, department managers, and superintendents, salaried supervisors who 
are	 members of management, purchasing	 agents and buyers, railroad conductors and yard masters, ship captains, mates 
and other officers, farm operators and managers, and kindred workers. 

SALES 

Occupations engaging wholly or primarily in direct selling. Includes: advertising agents and sales workers, insurance agents 
and brokers, real estate	 agents and brokers, stock and bond sales workers, demonstrators, sales workers and sales clerks, 
grocery	 clerks, and cashiers/checkers, and kindred workers. 

CRAFT WORKERS (SKILLED) 

Manual workers of relatively high skill level having a thorough	 and	 comprehensive knowledge of the processes involved	 in	 
their	 work. Exercise considerable independent	 judgment	 and usually receive an extensive period of	 training. Includes: the 
building trades, hourly paid	 supervisors and	 lead	 operators who are not members of management, mechanics and 
repairers, skilled machining occupations, compositors and typesetters, electricians, engravers, painters (construction and 
maintenance), motion picture projectionists, pattern and model makers, stationary engineers, tailors and	 tailoresses, arts 
occupations, hand	 painters, coaters, bakers, decorating occupations, and	 kindred	 workers. 

OPERATIVES (SEMISKILLED) 

Workers who operate machines or processing equipment or perform other factory-type duties of	 intermediate skill level 
which can be mastered in a few	 weeks and require only limited training. Includes: apprentices (auto mechanics, plumbers, 
bricklayers, carpenters, electricians, machinists, mechanics, building trades, metalworking trades, printing trades,	etc.),	 
operatives, attendants (auto	 service and	 parking), blasters, chauffeurs, delivery workers, sewers and	 stitchers, dryers, 
furnace workers, heaters, laundry and dry cleaning operatives, milleners, mine operatives and laborers, motor	 operators, 
oilers	 and greasers	 (except auto), painters	 (manufactured articles), photographic	 process	 workers, truck and tractor 
drivers, knitting, looping, taping and	 weaving machine operators, welders and	 flame cutters, electrical and	 electronic 
equipment assemblers, butchers	 and meat cutters, inspectors, testers	 and graders, hand packers	 and packagers, and 
kindred workers. 



	 		
	

	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
	 	 	 	 	 	 	 	 	 	 	 	 	

	 	 	 	 	 	 	 	 	 	 	 	 	
	 	 	 	 	 	

	
		

	
	 	 	 	 	 	 	 	 	 	 	 	 	

	 	 	 	 	 	 	 	 	 	 	 	
	 	 	 	 	 	 	 	 	 	 	 	 	

	 	 	 	 	 	 	 	 	 	
	

	
	

	
	

 

LABORERS (UNSKILLED) 

Workers in manual occupations which generally require no special training who perform elementary duties that may be 
learned 	in a	 few days and require	 the	 application of little	 or no independent judgment. Includes: garage	 laborers, car 
washers and greasers, groundskeepers and gardeners, farm workers, stevedores, wood choppers, laborers performing 
lifting, 	digging, 	mixing, 	loading and pulling	 operations, and kindred workers. 

SERVICE	 WORKERS 

Workers in both protective and non-protective service occupations. Includes: attendants (hospital and	 other institutions, 
professional and	 personal service, including nurses aides, and	 orderlies), barbers, charworkers and cleaners, cooks, 
counter and fountain workers, elevator keepers, stewards, janitors, police officers	 and detectives, porters, waiters	 and 
waitresses, amusement and recreation facilities attendants, guides, ushers, public transportation	 attendants, and	 kindred	 
workers. 

OTHER 

Is 	defined 	as 	another 	job 	category 	not 	listed. 




